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Maximo for the Supplier Portal

Click here to begin.
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Slide notes
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Slide 2 - Welcome

Welcome

g <

Who?
Existing suppliers who have a contract with TVA

How Long?
About 45 minutes

How? |

Demonstrations and interactive simulations

Slide notes

Welcome to the Maximo for the Supplier Portal course. This course is designed for existing suppliers who have an active contract with TVA and want to
conduct business using the portal. It should take about 45 minutes to complete, if you choose to take all of the lessons. You will learn about the portal and
related applications through demonstrations and interactive simulations.

Use the Navigation bar at the bottom of the window to navigate the course. You may also use the Table of Contents on the left to access topics. Clicking the
Closed Captioning button displays a transcription of the narration.

Ready? Let's get started.
Text Captions

Welcome
who?

How Long?
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How?

Existing suppliers who have a contract with TVA
About 45 minutes

Demonstrations and interactive simulations
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Slide 3 - Course Objectives

Course Objectives

Lesson

After completing this course, you should be able to:

Portal Registration and Log In Process

Working with the Companies Application

Submitting a Request for Quotation (RFQ/eRFQ)
Response

Working with the TVA Subcontracting
Accomplishments Application

Working with the Purchase Contracts Application

Identify the steps to register for and log in to the
Supplier Portal.

Describe how to update supplier information in the
Companies application.

Identify the steps to submit an Open RFQ and
Targeted eRFQ.

Describe how to create and update records in the
TVA Subcontracting Accomplishments application.

Describe how to revise and view purchase contract
details in the Purchase Contracts application.

Slide notes

This course is divided into the lessons listed here. Take a moment to review the course objectives.

Text Captions

Course Objectives

Working with the TVA Subcontracting Accomplishments Application

Describe how to create and update records in the TVA Subcontracting

Accomplishments application.

Portal Registration and Log In Process

|dentify the steps to register for and log in to the Supplier Portal.

Working with the Companies Application
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Describe how to update supplier information in the Companies application.
Submitting a Request for Quotation (RFQ/eRFQ) Response
|dentify the steps to submit an Open RFQ and Targeted eRFQ.

Describe how to revise and view purchase contract details in the Purchase
Contracts application.

Working with the Purchase Contracts Application

Lesson

After completing this course, you should be able to:
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Slide 4 - Introduction

Portal Registration and Log In Process

Overview
Registering for the Supplier Portal
Activating Your Password

Logging in to the Portal

Slide notes

Before you can access the Supplier portal, you need to register, activate your password, and then log in. This lesson covers these tasks.

Text Captions
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Slide 5 - Overview

Overview

‘ -
Supplier Portal

Enables existing suppliers to conduct business using
TVA’s EAM/Maximo system.

Can be accessed only by existing suppliers with curvent
| active contracts.

Technical Specifications:
* Windows 7 or earlier only
* Internet Explorer 4, 10 recommended
« Internet Explorer 6, 7, 8 accepted

Slide notes

The Supplier Portal enables existing suppliers to conduct business using TVA’'s EAM/Maximo system. For example, suppliers can update purchase order
delivery dates and respond to RFQs.

Only existing suppliers with current active contracts can access the portal. And to access the content, your computer and browser must meet these
specifications. If you run into any errors while working with the Maximo applications, check your browser version.

The rest of this lesson will step you through the registration and log in process using simulations of the screens.

Text Captions

Overview
Supplier Portal

Enables existing suppliers to conduct business using TVA’s EAM/Maximo
system.
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Can be accessed only by existing suppliers with current active contracts.

Technical Specifications:

Windows 7 or earlier only

Internet Explorer 4, 10 recommended
Internet Explorer 6, 7, 8 accepted
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Slide 6 - Registering for the Supplier Portal

Supplier Portal TVAKids Employees & Retirees  Online Connection b

m TENNESSEE VALLEY AUTHORITY SEARCH Q

m

HOME ABOUT TVA ENERGY ENVIRONMENT RIVER MANAGEMENT ECONOMIC DEVELOPMENT NEWS

Supplier Connections
More Supplier Connections Info
Supplier Connections Existing Suppliers
Supplier Connections Home Thank you for your interest in TVA's Supply Chain and for visiting our Companies that have a current
Supplier Connections Portal. The role of Supply Chain is a critical active contract with TVA.
Doing Business with TVA component in accomplighip = T4 t= msmssll mmmte = £lmtemmmmte o Pl o
improving operational effic Click the

R D management, which incluc More applications & information link. |Qaisstr

provide materials gnd sen _ _ InvoiceQuery - VIS
(TCO), and materials management, which effectively manages TVA's

TVA Surplus Sales warehousing, investment recovery and logistics operations in order to | More appiigdlidegynformation
optimize inventory and conserve working capital.

Self-Senvice Tools

Supply Chain News . L .
As you navigate through this site, you will learn more about our

Frequently Asked Questions organization as well as about doing business with TVA including our

Potential Suppliers

: supplier diversity commitment. Again, thank you for visiting us online. We C°”fpa’7"95_fh9f5’”99ki"§ to do
Contact Information recognize our Suppliers as partners in working to make TVA better and we business with TVA.
0IG Hotline value your input. We are continually updating our site, so we encourage Apply to be a TVA supplier

you to visit often.

More information
Feedback

Slide notes

Your first step is to register for the Supplier Portal. You do this from the Supplier Connections home page. Follow the instructions to access the registration
page.

Text Captions

Click the
More applications & information link.
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Slide 7 - Registering for the Supplier Portal

Supplier Portal TVAKids Employees & Retirees  Online Connection

m TENNESSEE VALLEY AUTHORITY SEARCH a][co]

HOME ABOUT TVA ENERGY ENVIRONMENT RIVER MANAGEMENT ECONOMIC DEVELOPMENT NEWS

Supplier Information

For existing suppliers who have a current

Supplier Connections active contract with TVA.

Existing Suppliers

Supplier Connections Home Companies that have a current
- ] ] Supplier Connections Portal active contract with TVA.
Doing Business with TVA Our suppliers must accommodate TVA's diverse business needs to Login
Supplier Diversity support our generatiop, Qeliver'y, ana" busi_ness sgrvices organizations
while fulfilling TVA's mission. Companies with active contracts can More information
Self-Senice Tools conduct business by logging into or registering to access the Supplier
Connections Portal and using the EAM/Maximo system. These suppliers
TVA Surplus Sales are also able to update their purchase order delivery dates, contract Potential Suppliers
Supply Chain News Z’;_%;"E;‘dat,eiand co’ntract bl co,.,tfs;,::oe‘iwgzzgié ::eosrf;;’;i;o Companies that are seeking to do

business with TVA.

Frequently Asked Questions ~ informé . . . ichievements against
contra. Click the Register link. R
Contact Information i , Sedliastot
0IG Hotli Lﬂ_n / . More information
i
Rickefme
Feedback Recover/Activate your password

Documents

m

Slide notes

Text Captions

Click the Register link.
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Slide 8 - Registering for the Supplier Portal

eNet

Monday, April 06, 2015

Thank you for your interest in registering to access our online facilities. Our interfaces are designed to make it easier for our partners to do
business with us.

*preferred User ID: (e.g. hlsmith) *First Name: Initials:
*2nd Choice User ID: (e.g. howlsmith) *Last Name: Suffix: (ar., 111)
*Password: password rules Job Title:
*Retype Password: H *Organization Type: Supplier v
) *Organization Name:
*Address:
*City: *Email:
*State: Tennessee . : (e.g. 123-456-7890)
3
S = Click anywhere to continue. [~

[ Submit Registration ]“\q :

AN P—

You will be notified via email of your acceptance status within two business days after your application is received. Note: you will not be able
to access any part of our services requiring sign-on until your registration is approved.

If you do not receive an email notification within 3-5 days,

contact TVA at SupplierConnections@tva.gov.

Slide notes

The next step is to complete the fields in the registration form. Make sure you select “Supplier” for the Organization Type. After you're finished, click the
Submit Registration button.

You will receive an email notification once your application has been approved. If you don’t receive a notification, contact TVA using this email address.
Look over this screen and then click anywhere to continue.

Text Captions

Click anywhere to continue.
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Slide 9 - Activating Your Password

Supplier Portal TVAKids Employees & Retirees  Online Connection

m TENNESSEE VALLEY AUTHORITY SEARCH a][co]

HOME ABOUT TVA ENERGY ENVIRONMENT RIVER MANAGEMENT ECONOMIC DEVELOPMENT NEWS

Supplier Connections
More Supplier Connections Info
Supplier Connections Existing Suppliers
Supplier Connections Home Thank you for your interest in TVA's Supply Chain and for visiting our Companies that have a current
Supplier Connections Portal. The role of Supply Chain is a critical active contract with TVA.
Doing Business with TVA component in accomplighip = T4 t= msmssll mmmte = £lmtemmmmte o o
improving operational effic Click the

R D management, which inclu More applications & information link. |Qedestr

provide materials gnd sen _ _ InvoiceQuery - VIS
(TCO), and materials management, which effectively manages TVA's

TVA Surplus Sales warehousing, investment recovery and logistics operations in order to [ More appii fformation
optimize inventory and conserve working capital.

Self-Senvice Tools

Supply Chain News . — ;
As you navigate through this site, you will learn more about our

Frequently Asked Questions organization as well as about doing business with TVA including our

Potential Suppliers

) supplier diversity commitment. Again, thank you for visiting us online. We Comp e e Sl saaing (U
Contact Information recognize our Suppliers as partners in working to make TVA better and we business with TVA.
0IG Hotline value your input. We are continually updating our site, so we encourage Apply to be a TVA supplier

you to visit often.

More information
Feedback

m

Slide notes
After receiving your approval notification, access the Supplier Connections home page again to activate your password.

Text Captions

Click the
More applications & information link.
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Slide 10 - Activating Your Password

Supplier Portal TVAKids Employees & Retirees  Online Connection

M] TENNESSEE VALLEY AUTHORITY SEARCH a][co]

HOME ABOUT TVA ENERGY ENVIRONMENT RIVER MANAGEMENT ECONOMIC DEVELOPMENT NEWS

Supplier Information

For existing suppliers who have a current

Supplier Connections active contract with TVA.

Existing Suppliers

Supplier Connections Home Companies that have a current
- - - Supplier Connections Portal active contract with TVA.
Doing Business with TVA Our suppliers must accommodate TVA's diverse business needs to Login
Supplier Diversity sugport our generatiop, Qelivery, anq’ busi_ness sgrvices organizations
while fulfilling TVA's mission. Companies with active contracts can More information
Self-Senice Tools conduct business by logging into or registering to access the Supplier
Connections Portal and using the EAM/Maximo system. These suppliers
TVA Surplus Sales are also able to update their purchase order delivery dates, contract Potential Suppliers

line updates and contract pricing, contract downloads, respond to
RFQs & eRFQs, perform company maintenance, update company
Frequently Asked Questions information, and report subcontracting achievements against

Supply Chain News Companies tht are seeking to do

business with TVA.

contract . )
Contact Information . 9 ) Click the , Apply to be a TVA supplier
] Lgn | Recover/Activate your password link. T
OIG Hotline - - ” )
Feedback s
|Recover Acti@l ur password | —

>

m

Slide notes

Text Captions

Click the
Recover/Activate your password link.
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Slide 11 - Activating Your Password

M [HsideNet

Password Recovery

This facility allows you to receive an email ticket granting you the ability to reset your user account password.
Note: The link supplied in the email ticket is only valid for 30 minutes. Please use the link imnmediately on receipt.
Warnings: do not use this facility if you have a shared email account. This facility is not valid for TVA employees and contractors.

Please enter your user id:

I Submit l You must click "Submit" to successfully request Password Recovery.

* Use of this facility is closely monitored.

Use the link in the email notification within 30

minutes to access the password reset screen.

Click anywhere to continue.

Slide notes
Here you enter the user id provided in your email notification.

You will receive an email with a password reset link within 30 minutes of submitting the password recovery request. It's important to use the link
immediately, because it expires after 30 minutes.

Look over this screen and then click anywhere to continue.

Text Captions

Click anywhere to continue.

Page 14 of 215



Slide 12 - Activating Your Password

M e

You must set a new password to recover access to
your account.

ideNet

After completing this screen, you

are taken to a login screen.

Do not use that login screen.
Instead, navigate back to the

Supplier Connections home page.

Click anywhere to continue.

New Password: |

Confirm Password: |

Slide notes

After accessing this screen, you enter your new password and click the Update button. You are then taken to a login screen, but do NOT use that screen.
Instead, navigate back to the Supplier Connections home page.

Look this over and then click anywhere to continue.

Text Captions

Click anywhere to continue.
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Slide 13 - Logging in to the Portal

Supplier Portal

TVAKids Employees & Retirees  Online Connection

I

HOME

TENNESSEE VALLEY AUTHORITY

ABOUT TVA

Supplier Connections

Supplier Connections Home

Doing Business with TVA

Supplier Diversity

Self-Senvice Tools

TVA Surplus Sales

Supply Chain News

Frequently Asked Questions

Contact Information

0IG Hotline

Feedback

SEARCH

ENERGY ENVIRONMENT RIVER MANAGEMENT

Supplier Connections

More Supplier Connections Info
Thank you for your interest in TVA's Sup Click the Portal Iogln link.

Supplier Connections Portal. The role of .,

component in accomplishing TVA's overall goals of lowering costs and
improving operational efficiency. Our core functions are contract
management, which includes all activities of the contracting process to
provide materials and services at the lowest total cost of ownership
(TCO), and materials management, which effectively manages TVA's
warehousing, investment recovery and logistics operations in order to
optimize inventory and conserve working capital.

As you navigate through this site, you will learn more about our
organization as well as about doing business with TVA including our
supplier diversity commitment. Again, thank you for visiting us online. We
recognize our Suppliers as partners in working to make TVA better and we
value your input. We are continually updating our site, so we encourage
you to visit often.

ECONOMIC DEVELOPMENT

NEWS

Existing Suppliers

Companies that have a current
active contract with TVA.

E"TY
IQNavigator
InvoiceQuery - VIQS

More applications & information

Potential Suppliers

Companies that are seeking to do
business with TVA.

Apply to be a TVA supplier

More information

m

Slide notes

After accessing the Supplier Connections home page, you're ready to log in to the portal. To do this, click the Portal login link.

Text Captions

Click the Portal login link.
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Slide 14 - Logging in to the Portal

M [HsideNet

Please enter your Network ID and Password.

Password:

Remember me on this computer.

Click anywhere to continue.

AUTHORIZED USERS ONLY

This is a TVA information system which includes this computer, the information
contained within this computer, this computer network, all computers connected to
this network, and all related equipment, networks, and devices, is provided for
authorized TVA use only. Unauthorized or improper use of this system is strictly
prohibited.

You have no explicit or implicit expectation of privacy regarding any communications
or data transiting or stored on this information system. Data, including personal
information, placed on, stored or sent over this system may be intercepted,
monitored, recorded, copied, audited, inspected, or disclosed by TVA, the United
States, and third party entities.

Unauthorized or improper use of this system may result in administrative action, civil
and/or criminal prosecution and penalties, or other personnel actions.

By using this system you indicate your awareness of and consent to these terms and
conditions. LOG OFF IMMEDIATELY if you do not agree to the conditions stated
herein.

Slide notes

Here you enter your User ID and password, and then click Submit.

Text Captions

Click anywhere to continue.
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Slide 15 - Logging in to the Portal

ENTERPRISE

SYSTEMS
PROGRAM

EAM - Supply Chain

ks Navigation

EAM Supply Chain

Welcome to the Supply Chain Community.

Home
Enabled by the new EAM technology, TVA is incorporating the major components of the work management process,

dekys  Applications
including supply chain. Having all the major processes in one system, work management, corrective action program, and

Al S | supply chain, allows Supply Chain to enhance our customer support and operate as "One TVA, One Team, One Fleet."
i) Vbl Quey B
i»

VIQs
Supply Chain’s mission is to deliver a substantial, sustainable, competitive advantage to TVA by developing and
effectively executing sourcing, materials management, and support service strategies that satisfy TVA's business needs
and support good corporate citizenship.

Power &ﬁ) PowerAdvocas

Advocate

If you have any questions, please email Supplier Cllck inside the Scro" bar'

< I ] " Click Box »

Slide notes
After you log in, the Supplier Portal home page is displayed. Click inside the scroll bar to view the right side of the screen.

Text Captions

Click inside the scroll bar.
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Slide 16 - Logging in to the Portal

% ENTERPRISE

PT000117 ~

anagement X :0 SYSTEMS Click anywhere to continue.

’0 PROGRAM

Welcome to the Supply Chain Community.

Enabled by the new EAM technology, TVA is incorporating the major components of the work management process,
including supply chain. Having all the major processes in one system, work management, corrective action program, and
supply chain, allows Supply Chain to enhance our customer support and operate as "One TVA, One Team, One Fleet."

Supply Chain’s mission is to deliver a substantial, sustainable, competitive advantage to TVA by developing and
effectively executing sourcing, materials management, and support service strategies that satisfy TVA's business needs
and support good corporate citizenship.

If you have any questions, please email Supplier Connections at supplierconnections@tva.gov

Supplier Information
Edit Supplier Details

Purchase Orders
Purchase Orders

Quote Management
TVA RFQ Vendor Response
TVA eRFQ Vendor Response

Contract Management
Edit Purchase Contract
Supplier Subcontracting
Accomplishments

Slide notes

The remaining lessons in this course cover the frequently-used applications in the Functions section.

Text Captions

Click anywhere to continue.
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Slide 17 - Summary

Summary

¢ e
Portal Registration and Log In Process

Make sure your computer and browser meet these
technical specifications:
* Windows 7 or earlier only
« Internet Explorer 4, 10 recommended
« Internet Explorer 6, 7, 8 accepted

Follow these steps to register and log in:
» Complete the Registration form.
* Activate your password.
* Reset your password.
* Log in to the portal.

.

Refer to the Supplier Portal Instructions job aid in the Supplier Connections Portal for a
summary of the steps covered in this lesson.

Slide notes
This concludes the lesson. Take a moment to review the key points covered.

Text Captions

Summary

Make sure your computer and browser meet these technical
specifications:

Windows 7 or earlier only

Internet Explorer 4, 10 recommended

Internet Explorer 6, 7, 8 accepted
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Follow these steps to register and log in:
Complete the Registration form.
Activate your password.

Reset your password.

Log in to the portal.

Portal Registration and Log In Process

Refer to the Supplier Portal Instructions job aid in the Supplier Connections
Portal for a summary of the steps covered in this lesson.
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Slide 18 - Introduction

Working with the Companies Application

L. 1\

Overview Adding a Contact

Accessing the Application Navigating Using the Go To Menu
Viewing the Company Record
Editing the Record

Slide notes

In this lesson, you'll learn how to work with the Companies application, including accessing it, viewing and editing the company record, and adding a
contact.

Text Captions
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Slide 19 - Overview

Overview

¢ f e
Companies Application

‘ Contains detailed information about TVA vendors.
Can be used to update information, as needed.

~ Displays only company records tied to the user’s login.

We will work with the fictional XYZ Inc. record.

Slide notes

The Companies application in Maximo contains detailed information about TVA vendors. You can use this application to update this information as needed,
such as contact names and phone numbers, company classification, and diversity details.

Keep in mind that when you access the application, you will have access to only your company’s records, which is tied to your login information.

For training purposes, we’re going to work with the record for a fictional company, named XYZ Incorporated.

Text Captions

Overview

Companies Application

Contains detailed information about TVA vendovrs.

Can be used to update information, as needed.
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Displays only company records tied to the user’s login.

We will work with the fictional XYZ Inc. record.
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Slide 20 - Accessing the Application

PT000117 ~

% ENTERPRISE

B 00 SYSTEMS
3" PROGRAM

[ e
) Edit SCligkiBexoetails

Welcome to the Supply Chain Community.
Purchase Orders

Purchase Orders

Enabled by the new EAM technology, TVA is incorporating the major components of the work management process,

including supply chain. Having all the major processes in one system, work management, corrective action program, and
supply chain, allows Supply Chain to enhance our customer support and operate as "One TVA, One Team, One Fleet." Quote Management
TVA RFQ Vendor Response

Supply Chain’s mission is to deliver a substantial, sustainable, competitive advantage to TVA by developing and TVA €RFQ Vendor Response

effectively executing sourcing, materials management, and support service strategies that satisfy TVA's business needs

and support good corporate citizenship. Contract Management
Edit Purchase Contract
If you have any questions, please email Supplier Connections at supplierconnections@tva.gov Supplier Subcontracting

Accomplishments

Slide notes
We'll begin from the Supply Chain portal, where we’ve scrolled to the right side of the home page.
You can access the Companies application by clicking THIS link. Go ahead and click the link.

Text Captions

Click the Edit Supplier Details link.
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Slide 21 - Viewing the Company Record

Companies (Nuc) - Default Site : SC

[ [v] Fing: |#h  [Select Action [v] | 4 D ] 2

Ust | Company | Contacts | Addresses | Diversty |

Company Description Company Status  Company Type Address 1 City State/Province Qualty Status

| o o )

Ve To find records, use the fitter fields and then press Enter.

For more search options, use the Advanced Search button

Press the Enter key on your To enter a new record, select the Insert icon in the toolbar.
keyboard to search for the record. |

Slide notes

The List tab of the application is now displayed. The fields in this tab are used to search for records based on various criteria. However, the easiest way to
search for your company’s records is by pressing Enter in the Company field.

Press Enter now to search for the XYZ record.

Text Captions

Press the Enter key on your keyboard to search for the record.
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Slide 22 - Viewing the Company Record

Companies (Nuc) - Default Site : SC -} Bulletins: (0 [ifiReports * Start Center 2 Profie . Sign Out 7 Help

I (] Fing: |#h  [select Action [v] &l | d @ l @
Ust | Company | Contacts | Addresses | Diversty |
Companies Y ¥ =
Company Description Company Status  Company Type Address 1 City State/Province Quality Status
pe P pel

ACTIVE V; 123 Industrial Way Anywhere. GENERAL

Click the 5555555555-00 link.

Slide notes

Maximo has located the record. If this company had more than one company record, they would also be displayed here.
Now click the Company number to open the record.

Text Captions

Click the 5555555555-00 link.
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Slide 23 - Viewing the Company Record

Companies (Nuc) - Default Site : SC p WE 16370 [IREports ¥ Start Center 2 Profie S
gy e il
I [v] Find:| |#h + [select Action v @d|@ @2
tst [ Company | Contacts | Addresses | Diversty | -
Company 55555555550 XYZ nc. 2] Qualy Status |GENERAL
parent | » | = CompanyType [V |#
Customer # \ . : Company Status ACTIVE P
Home Page | ] ) Company Classification * FEDA yol
Dding Dushess As Click anywhere to continue. repacose [ 18
SRM Segmentation P
Attachments [ View/Attach ] [ Print ] g

Purchasing Details =] Payment Details =

1099 Required? || Freight Terms [:JP PayTo ﬁl— |
1099 Code [:]P FOB Point :] Payment Terms .15 % 13 DISC DAY 30 NET DAYS jP
Expelled Vendor? [ | Ship Via e AP Control Account lxooom :D000000000:21118:0014M39 pel
TaxD [: Ship Type :] o) RBNI Account | X00001:D000000000:21118:0014M39 |®
Payment on Receipt? D Suspense Account [XOOOO1:0000000000:21118:0014M39 IP
Tool Control Account | P
Consignment Account [ |@

E-Commerce: EDI / Fax Information BS]E-Commerce: Other Information

E-commerce Supplier [

Send PO EDP?
O Vendor Sends Invoice? ||
Send Remittance Advice FED? ||
Send RFQEDP [ ]
Cand Nami Advinacnin 1

Slide notes
The record is now displayed in the Company tab. This page contains general information, such as the name and payment details.

Look this over and then click anywhere to continue.

Text Captions

Click anywhere to continue.
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Slide 24 - Viewing the Company Record

GoTo [Reporis * StartCenter 2 Profie  Sign Out 7 Help

Compames (NUC) Default Sit M"

Click the Contacts tab.

Addresses

Company

>

Company 55555555550 XYZ nc. Qualty Status |GENERAL |
Parent | [» | Company Type P
Customer # [: Company Status P
Home Page | Company Classification * FEDA yol

Doing Business As FEDA Code P
SRM Segmentation | P

Aftachments | ViewlAttach | [ Print |
Purchasing Details 5| Payment Details =
1099 Required? || Freight Terms SP PayTo ————
1099 Code Jo) FOB Point [:] Payment Terms .15 % 13 DISC DAY 30 NET DAYS |o°
Expelled Vendor? [ | Ship Via ye AP Control Account lxooom:oooooooooo:znm:ooumas s
TaxD shpType | 1@ RBNI Account | X00001:D000000000:21118:0014M39 Pl
Payment on Receipt? D Suspense Account [xooom:oooooooooo:znw:oouuas |P
Tool Control Account | P
Consignment Account | |@

E-Commerce: EDI / Fax Information BS]E-Commerce: Other Information

E-commerce Supplier [

Send PO EDP?
O Vendor Sends Invoice? ||
Send Remittance Advice FED? ||
Send RFQEDP [ ]
Cand Nami Advinacnin 1

Slide notes

The other tabs contain additional information. Let’s take a quick look.

Text Captions

Click the Contacts tab.
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Slide 25 - Viewing the Company Record

Companies (Nuc) - Default Site : SC

Click the Addresses tab. |

I || Fine: -
List Company Contacts I ClickBaes
Company 55588555550 XYZ nc. 9 Qualty Status |GENERAL |
[ Contact E-mail Email Addri
» Jane Doe \ etz@gmailv J D
» John Doe test@gmail.com A

Slide notes
Here you see the contacts for this company. We'll return to this tab later to update some of the information.

Now click the Addresses tab.

Text Captions

Click the Addresses tab.

Page 31 of 215



Slide 26 - Viewing the Company Record

Companies (Nuc) - Default Site : SC

Profle . SignOut ? Help

~_ Click the Diversity tab.
I [v] Fing:| |8  [select Action '
| List | Company l Contacts | Addresses I Click:Bax
Company |SSSSSSSS55-0  XVZinc. /& Qualty Status | GENERAL |
e |
Customer Contact # Contact »
Address 1 123 Industrial Way Address 1
Address 2 Address 2
Address 3 Address 3
Address 4 Address 4
City Anywhere City
County State/Province
State/Province ZPPPostal Code
ZPiPostal Code 33334 Country #
Country US P
Phone
c F :
e Work with your Contract Manager
if an address change is required.
< l n k

Slide notes

Although you can use this tab to update the company address, be sure to work with your Contract Manager if an address change is required. TVA will need
to update address changes in related records.

Look this over, and then click the Diversity tab.

Text Captions

Click the Diversity tab.
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Slide 27 - Viewing the Company Record
Companies (Nuc) - Default Sit }
| Click the Contacts tab. |

| List | Company l ﬂidnﬂﬂl

Reports * StartCenter 2 Profie  SignOut ? Help

i ‘5555555555-0 XYZ o u:] Quality Status (GENERAL i

Business Status =

Valley Business Presence? [:]
Mentoring? [ |
Woman Owned Business? []
8a Certification? | |
Service Disabled Veteran Owned? | |
HUB Zone Business? [/]
Veteran Owned Business? | |
Minority Business? [v/]

Small Business? [v/]

<

Slide notes

The Business Status can be updated as relevant.
Now let’s return to the Contacts tab.

Text Captions

Click the Contacts tab.
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Slide 28 - Editing the Record

' ‘Companies (Nuc) - Default Site : SC T %ﬁﬁﬁﬁj}g [iiReports # StartCenter 2 Profie  Sign Out 7 Help
TR T L

| || Fina:| |#  [select Action v a|e» |2

List Company Contacts Addresses | Diversty |
= i = /9 Qualty Status |GENERAL
Click the View Details icon.
ntact E-mail EmaiAdan
» | Jane Doe ] test2@gmail.com D
» John Doe test@gmail.com A
< 1t | »

Slide notes

We're going to update some of the information in the first contact. To view all of the fields, click the View Details icon to the left of the name.

Text Captions

Click the View Details icon.
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Slide 29 - Editing the Record

Companies (Nuc) - Default Site : SC i i ST | S Bulletins: (0) ~'GoTo [MReports # StartCenter 2 Profle  Sign Out ? Help
I [v] Find:| |#h + [select Action VMa|eo|a
List Company Contacts | Addresses I Diversity |
Company |5555555555-0  XYZInc. '@ Qualty Status |GENERAL |
Contact E-mail T
+  Jane Doe | test2@gmai.com 7
» John Doe test@gmail.com
Contact Information
Contact Jane Doe i —/- Email Address Status D I
Postion * [§ & sales Emai P07 [ ]
Phone * 555-555-1111 Email PO Revision? | |
Fax
E-mail test2@gmail.com
Email Remittance Advice? | |
Pager Phone
Home Phone Email Invoice Rejection? [ |
Last Updated By HIDMUGG2A.
Last Updated  04/06/2015 3.05 P
< m »

Slide notes
You can edit any field that is not grayed out. Fields with an asterisk next to them are required.

The Email Address Status field indicates whether this contact will receive THESE email messages from TVA. Currently, the status is D for Deactivated.
Let’s change this to Active, so that this person receives both of these messages.

Follow the instructions on the screen.

Text Captions

Click the Select Value icon.
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Slide 30 - Editing the Record

| i

ja -

v o | @ H

o [[Reports #Start Center ¥ Profie  SignOut 7 Help

List Company

Contacts | Addresses l Diversity |

Company {535553555757-01 \XYZ Inc.

|3 Qualty Status |GENERAL |

E-mail test2@gmail.com
Pager Phone
Home Phone

Click the A value.

“T

~ Contact E-mai Email Addr
v dane Do e 0
) John Doe Select Value 3
Information Related to Email Addre
Contact JaneDoe | il Address Status D »
Ty oFtefb s il giot2ef2. '/Dowosd -
n“C 4 Value Description Email PO? ||
Phone * 555-555-1111 | | =
Fax Actie
Deactivated

Remittance Advice? | |

il nvoice Rejection? ||

Last Updated By  HNDUUQG2A.
Last Updated 0410612015 3:05 P

<

Slide notes
Text Captions

Click the A value.
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3 'GoTo !MReports ¥ Start Center 3 Profle . SignOut ? Help
i ‘I ik

| (] Finc 84 sokct ) k3|‘3I |2

List Company Contacts | Addresses | Diversiy |
Company |5555555555-0  XYZlnc. {9 Quaity Status |GENERAL |
Contacts * :
Contact E-mail Email Addr
v |Jane Doe ] test2@gmail.com A
) John Doe test@amail.com ‘ A I
Contact nformation Click the Email PO? check box. ptedtoEmai Addre
| o
Contact Jane Doe
Position 5 sales Email PO?
Phone * 585-555-1111 Email PO Revision? ||
Fax
E-mail test2@gmail.com s 7 [ ]
Remittance Advice?
Pager Phone
Home Phone Email Invoice Rejection? [ |
Last Updated By HMDMUQG2A.
Last Updated  04/06/2015 3:05 P |
< m ] »

Slide notes
Text Captions

Click the Email PO? check box.
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Slide 32 - Editing the Record

Companies (Nuc) - Default Site : SC j : To Sign Out 7 Help
i f Wi

| (] Fing| msv]mam ” v] alee]e

List Company Contacts | Addresses | Diversiy |
Company |5555555555-0  XYZlnc. {9 Quaity Status |GENERAL |
~ Contact E-mail Email Addn
v |Jane Doe | test2@gmail.com A
» John Doe test@gmail.com A I
Contact Information |
" ; o
Coiae (e o0 Click the Email PO Revision? check box.
Postion * C 5 sales |
Phone * 555-555-1111 i PO Revision? 1
Fax
E-mail test2@gmail.com
@ Email Remittance Advice? | |
Pager Phone
Home Phone Email Invoice Rejection? [ |
Last Updated By HMDMUQG2A.
Last Updated | 04/06/2015 3:05 P
< I | »

Slide notes
Text Captions

Click the Email PO Revision? check box.
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’ Companies (Nuc) - Default Site : SC

Email Invoice Rejection? [ |

Last Updated By HMDMUQG2A.

—_—
Last Updated  04/06/2015 3.05 P

< n

I [v] Fing: | @b+ [select Action v
List Company Contacts I Addresses l Diversity |
Company |SSSSSSSSSE0  XYZinc, '3 Quaity S Click the Save Company icon.
~ Contact E-mail Email AddrnI
v Jane Doe \ test2@gmai.com A
» John Doe test@gmail.com A
Contact Information Information Related to Email Addre
Contoct. [ Dot Email Address Status [ P
postin” ¢ 5 soes e
Phone * 555-555-1111 Emai PO Revision? [V}
Fax |
E-mail test2@gmail.com
@ Email Remittance Advice? | |
Pager Phone
Home Phone

Slide notes
After you've finished making changes, your last step is to save the Company record.

Text Captions

Click the Save Company icon.

Page 39 of 215
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Companies (Nuc) - Default Site : SC 4 " [iIReports P Start Center 2 Profile  Sign Out ? Help

| [v] Finc:| Iﬁsvlcmction v @d|@ @2

List Company Contacts | Addresses | Diversiy |
Company 55588555550 XYZ nc. 9 Qualty Status |GENERAL |
~ Contact E-mail Email Addr
v |Jane Doe \ test2@gmail.com A
» John Doe test@gmail.com A
Contact Information Information Related to Email Addre
Contoet 300e Do Email Address Status [ pel
Posiion” C # sales Enailp0? 7]
Phone * 555-555-1111 Email PO Revision? [7]
Fax |
E-mail test2@gmail.com
Email Remittance Advice? | |
Pager Phone
Home Phone Email Invoice Rejection? [ |
Last Updated By HMDMUQG2A.
e
Last Updated | 04/06/2015 4:59 P |
| Gickgox |
Click the New Row button.
<« I | »

Slide notes
You can add more contacts to this list if needed. Let’'s add one now. Start by clicking the New Row button.

Text Captions

Click the New Row button.
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Slide 35 - Adding a Contact

Companies (Nuc) - Default Site : SC

I [v] Finc: |#h = [select Acton v @d|@ @2
List Company Contacts | Addresses | Diversiy |
Company |5555555555-0  XYZlnc. {9 Quaity Status |GENERAL |
Contact E-mail Emai Addr
) Jane Doe test2@gmail.com A
» John Doe test@gmail.com A
v
Contact Information Information Related to Email Addre
Contact” | Emai Address Status Je
Postion* N Emaipo? [ ]
Phone Email PO Revision? [ |
Fax
E-mai
Email Remittance Advice? | |
Pager Phone
Home Phone Email Invoice Rejection? [ |

Last Updated By  HIDIMUQG2A.

—_—
Last Updated 04/06/2015 4:59 P

< I ] P

Slide notes

As mentioned earlier, fields with an asterisk are required. For training purposes, we’ll complete the first three fields, along with the email address.

Text Captions
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[ Companies (Nuc) -Default Site:SC

7_"‘77:_7'_:593;11? "[fiReports ¥ StartCenter 2 Profle  SgnOut 2 Hep

I

|ﬁsv|5eiecmcﬁo Va|e»|e

[ Finc:

Contacts | Addresses | Diversiy |
Company |S55555555-0  XYZnc. 19 Qualty Status | GENERAL
Contact E-mail Email Addr
) Jane Doe test2@gmail.com A
» John Doe test@gmail.com A I
v
Contact” Jay Roberts| G &
Posti #
# | Email PO? [ |
Phone Email PO Revision? [ |
Fax
E-mail
Email Remittance Advice? | |
Pager Phone
Home Phione Emai nvoice Rejection? | |
Last Updsted By
Last Updated  04/06/2015 4:59 P ||
< 1t J »

Slide notes
Text Captions
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Slide 37 - Adding a Contact

[ Companics (Nuc) - Default Site:

|#h + [select Action

Mad|eo|e

er 2Profle . SignOut ? Help

Addresses | Diversty |

/9 Qualty Status |GENERAL

Company 55555555550 !)\\{zm

Contact E-mail Email AddrgI
) Jane Doe test2@gmail.com A
» John Doe \ test@gmail.com A
v
Contact Information Information Related to Email Addre
Contact” Jay Roberts| Famtdeas ot 4
Postion * ;N Emaip0? [ ]
Phone Email PO Revision? [ |
Fax
E-mail
Email Remittance Advice? | |
Pager Phone
Home Phone Email Invoice Rejection? [ |

LastUpdated By
Last Updated  04/06/2015 4:59 P f|

<« |

Slide notes
Text Captions
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Ll

I E]Fnd:l I-ISeQdAdbn v] & |\‘; O.]@

List Company Contacts | Addresses I Diversity I
Company rs%sss%sss%-m XYZ Inc. .,.—J Quality Status E.EI‘IERALi \
Contacts * 4 B«
~ Contact Select Value Email Addn
) Jane Doe A
» John Doe x
v - ‘ 3 m -
Value + Description Information Related to Email Addre
: »
Contact” Jay Roberts | | - mail Address Status
Sy A Contract Administrator
= N Executive naip0? [ ]
Phone &i Sales "
Customer Service Email PO Revision? [ |
Fax £ Remittance Contact
E-mail F QA Contact
G Other Remitance Advice? | |
Pager Phone
flome lInvoice Rejection? ||
Last Updated By HMDMUQG2A.
Last Updated | 04/06/2015 4:59 P
< I s

Slide notes
Text Captions
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[ Companies (Nuc) - Default Site: SC

¥

|#h + [select Action

P‘%«Tﬂﬁ& “#StartCenter 2 Profie

| Iv] Hae e
List Company Contacts Addresses | Diversty |
Company |SSSSSSSSES0 XYZinc. ' Qualty Status | GEN

Contact E-mail Email Addr
) Jane Doe test2@gmail.com A
John Doe test@gmail.com A
v Jay Roberts
' Contact Information Information Related to Email Addre
Contact” Jay Roberts sl fuckoss ke s
Postion [§ © sales EmaiP0? [ |
Phone § Email PO Revision? [ |
Fax
E-mail
Email Remittance Advice? | |
Pager Phone
Home Phone Email Invoice Rejection? [ |

LastUpdated By
Last Updated  04/06/2015 4:59 P f|

<« |

Slide notes
Text Captions
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[ Companies (Nuc) - Default Site: SC

P‘%«Tﬂﬁ& “#StartCenter 2 Profie

¥

|#h + [select Action

[ [v)] Fing. v d|@ 9|2
S
List Company Contacts Addresses | Diversty |
Company |S55555555-0  XYZnc. '@ Qualty Status |GEN
Contact E-mail Email Addr
) Jane Doe test2@gmail.com A
John Doe test@gmail.com A
v Jay Roberts
' Contact Information Information Related to Email Addre
Contact” Jay Roberts sl fuckoss ke s
Posttion” C 5 sales EmaiP0? [ |
Pone’| | Email PO Revision? [ |
Fax
E-mail
Email Remittance Advice? | |
Pager Phone
Home Phone Email Invoice Rejection? [ |

LastUpdated By
Last Updated  04/06/2015 4:59 P f|

<« |

Slide notes
Text Captions
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[ Companies (Nuc) - Default Site: SC

P‘%«Tﬂﬁ& “#StartCenter 2 Profie

¥

|#h + [select Action

| Iv] Hae e
List Company Contacts Addresses | Diversty |
Company |SSSSSSSSES0 XYZinc. ' Qualty Status | GEN

Contact E-mail Email Addr
) Jane Doe test2@gmail.com A
John Doe test@gmail.com A
v Jay Roberts
' Contact Information Information Related to Email Addre
Contact” Jay Roberts sl fuckoss ke s
Posiion” C + Sales EmaiP0? [ |
Phone * 555-555-1212) Email PO Revision? [ |
Fax
E-mail
Email Remittance Advice? | |
Pager Phone
Home Phone Email Invoice Rejection? [ |

LastUpdated By
Last Updated  04/06/2015 4:59 P f|

<« |

Slide notes
Text Captions

Page 47 of 215



Slide 42 - Adding a Contact

P‘%«Tﬂﬁ& “#StartCenter 2 Profie

[ Companies (Nuc) - Default Site: SC

¥

| || Fina:| |#  [select Action v a|e» |2

List Company Contacts Addresses | Diversty |
Company |5555555555-0  XYZlnc. ' Qualty Status | GEN
Contacts * s
Contact E-mail Email Addr
) Jane Doe test2@gmail.com A
John Doe test@gmail.com A
v Jay Roberts
' Contact Information ' Information Related to Email Addre
Contact” Jay Roberts sl fuckoss ke s
Posttion” C 5 sakes Email PO? |

Phone Email PO Revision? [ |
Fax

E-mai
Email Remittance Advice? | |
Pager Phone

Home Phone Email Invoice Rejection? [ |

LastUpdated By
Last Updated  04/06/2015 4:59 P f|

< n | »
W

Slide notes
Text Captions
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Slide 43 - Adding a Contact

P‘%«Tﬂﬁ& “#StartCenter 2 Profie

[ Companies (Nuc) - Default Site: SC

¥

| [ Find: | [Seect Action Md|e |2
o E—
List Company Contacts Addresses | Diversty |
Company |5555555555-0  XYZlnc. ' Qualty Status | GEN
Contact E-mail Email Addr
) Jane Doe test2@gmail.com A
John Doe test@gmail.com A
v Jay Roberts
' Contact Information ) ' Information Related to Email Addre
Contact” Jay Roberts sl fuckoss ke s
Posiion C + Sales EmaiP0? [ |
Phone * 555-555-1212 Emai PO Revision? [ ]
Fax
E-mail |
Email Remittance Advice? | |
Pager Phone
Home Phone Email Invoice Rejection? [ |
Last Updated By
Last Updated  04/06/2015 4:59 P i
< 1t | »

Slide notes
Text Captions
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Slide 44 - Adding a Contact

[ Companies (Nuc) - Default Site: SC

P‘%«Tﬂﬁ& “#StartCenter 2 Profie

¥

|#h + [select Action

| Iv] Hae e
List Company Contacts Addresses | Diversty |
Company |SSSSSSSSES0 XYZinc. ' Qualty Status | GEN

Contact E-mail Email Addr
) Jane Doe test2@gmail.com A
John Doe test@gmail.com A
v Jay Roberts
' Contact Information Information Related to Email Addre
Contact” Jay Roberts sl fuckoss ke s
Posiion C + Sales EmaiP0? [ |
Phone * 555-555-1212 Email PO Revision? [ ]
Fax
E-mail |test3@gmail.con|
Email Remittance Advice? | |
Pager Phone
Home Phone Email Invoice Rejection? [ |

LastUpdated By
Last Updated  04/06/2015 4:59 P f|

<« |

Slide notes
Text Captions
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Companies (Nuc) - Default Site : SC

Wi

| || Find:|

|#h | elect Action [v]

|@ @@

”J«?, [iIReports 7 Start Center 2 Profle . Sign Out 2 Help

List Company

Contacts | Addresses | Diversiy |

Company |5555555555-0  XVZInc.

3 Quaity 3 Click the Save Company icon.

Contact E-mail Email Addr]I
) Jane Doe test2@gmail.com A
» John Doe test@gmail.com A
v Jay Roberts
Contact Information Information Related to Email Addre
Contact” Jay Roberts bt P
Posttion* C & Sales Emaipo? [ ]
Phone * 555-555-1212 Emai PO Revision? [ ]
Fax
E-mail |test3@gmail.con|
Email Remittance Advice? | |
Pager Phone
Home Phone Email Invoice Rejection? [ |
Last Updated By  HIDIMUQG2A.

—_—
Last Updated 04/06/2015 4:59 P

<

Slide notes

Now save the Company record again.

Text Captions

Click the Save Company icon.
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Companies (Nuc) - Default Site : SC

PStart Center 2 Profile  SignOut 7 Help

I MLM MvaSelec«An ' § -|7]|¢ P2

List Company Contacts | Addresses l Diversity |

Company 55558555550 XYZ nc. 9 Qualty Status |GENERAL |

~ Contact E-mail Email Addr
v Jane Doe | test2@gmail.com A
) JayRoberts test3@gmail.com
» John Doe test@gmail.com A
Contact Information Information Related to Email Addre
A »
Conta ct*} anaDoa ‘ Email Address Status
Position* C 5 sales EmailP0? [7]
Phone * 555-555-1111 Emai PO Revision? [7]
Fax
E-mail | est2@gmail.col l
Email Remittance Advice? | |
Pager Phone ,
Home Phone y . Email Invoice Rejection? [ |
Click anywhere to continue.

Last Updated By HMDMUQG2A.
Last Updated  04/06/2015 4:59 P

< I

Slide notes

Maximo indicates HERE that the record has been saved. Look over the screen and then click anywhere to continue.
Text Captions

Click anywhere to continue.
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Slide 47 - Navigating Using the Go To Menu

Companies (Nuc) - Default Site : SC

orts ¥ /StartCenter 2 Profile  Sign Out 7 Help

1ot bt bebbdied 4

[v] | |fh < [sekctacin | Click the Go To link.

List Company Contacts | Addresses I Diversity

o ‘5555555555-0 XYZ be. »J Quality Status EPERI t

Contact E-mai I

Email Addn
v e Doe tes@gmaicon A
) JayRoberts test3@gmail.com
) John Doe test@gmail.com A
Contact Information Information Related to Email Addre
Contact” Jane Doe \ Email Address Status A »
Position * » sales | Email PO? [v]
Phone * 555-555-1111 Email PO Revision? [v/]
Fax
E-mail | est2@gmail.col
Email Remittance Advice? | |
Pager Phone
Home Phone Email Invoice Rejection? [ |
Last Updated By HMDMUQG2A.
Last Updated  04/06/2015 4:59 P

<

Slide notes

We've finished working with this application. You can navigate back to the Supply Chain portal using your browser’s Back and Next buttons. If you want to
access another application directly from here, you can use the Go To menu. Let’s take a quick look.

Text Captions

Click the Go To link.
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Slide 48 - Navigating Using the Go To Menu

Companies (Nuc) - Default Site: SC eports ¥ C Profle . SignOut ? Help
. it w* @ Contracts »
I [v] Fing:| | @ [select Action [v] | @ /351 panning b
; @ PuClickBox »
List Company Contacts | Addresses I Diversity ‘ ———
S T e : T
Click the Purchasing menu item. :

Contact E-mail i Email Addr
v Jane Doe te;t2@gmail.oom ,A
Jay Roberts test3@gmail.com
» John Doe test@gmail.com A
Contact Information Information Related to Email Addre
: i A »
Contact” Jane Doe Emai Address Status
o [ 7
Position” C # Sales EmailPO? [7]
Phone * 555-555-1111

Email PO Revision? [v]
Fax

E-mail test2@gmail.com
Email Remittance Advice? | |
Pager Phone
Home Phone Email Invoice Rejection? ||
Last Updated By HMDMUQG2A.
Last Updated  04/06/2015 4:59 P

Slide notes

The applications that you are allowed to access are grouped into the categories you see here. For example, the Purchasing category contains the
Companies application and others.

Text Captions

Click the Purchasing menu item.
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Slide 49 - Navigating Using the Go To Menu

Companies (Nuc) - Default Site:SC T 7 2GoMG I Reports " /Start Center # Profile ~ Sign Out 7 Help

b b b ST » ! T +# Condition Reports » |8
| I e i ““4 @ Contracts »
I [v] Fing:| | @ [select Action [v] & | <@ (%1 panning N

@ Purchasing 4 Companies (Nuc)

List Company Contacts | Addresses I Diversity ‘

Purchase Orders

Company | 5555555555-0 XYZ Inc. 8 Quality Status | GENERAL TVA eRFQ Vendor Response
Contact E-mail i Email Adan
v Jane Doe te;t2@gmail.oom ,A
Jay Roberts test3@gmail.com
» John Doe test@gmail.com A
Contact Information Information Related to Email Addre
o ‘ i A »
Contact” Jane Doe Emai Address Status
Positon * C 5 sales Email PO? [/]
Phone * 555-555-1111 Emai PO Revision? [7]
Fax

E-mail test2@gmail.com

Email Remittance Advice? | |
Pager Phone

romefene Click anywhere to continue. Feiete ot

Last Updated By HMDMUQG2A.
Last Updated  04/06/2015 4:59 P

javascript: void(0); | n 4

Slide notes

Here are the four applications related to purchasing. Although we won’t use this menu in the course, keep in mind that it's an option when navigating among
applications.

Text Captions

Click anywhere to continue.
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Slide 50 - Summary

Summary

g <
Working with the Companies Application

Pressing Enter in the Company field in the List tab
displays all of your company’s records.

After selecting a record, you can use these tabs to
update information:
- Company
| * Contacts
« Addresses
* Diversity

The Go To menu enables you to access other supplier
applications without returning to the portal.

Slide notes

This concludes the lesson. Take a moment to review the key points covered.

Text Captions

Summary
Working with the Companies Application

Pressing Enter in the Company field in the List tab displays all of your

company’s records.

After selecting a record, you can use these tabs to update information:
Company
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Contacts
Addresses
Diversity

The Go To menu enables you to access other supplier applications
without returning to the portal.
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Slide 51 - Introduction

Submitting a Request for Quotation (RFQ/eRFQ) Response

Overview
Submitting an Open RFQ Response
Submitting a Targeted eRFQ Response

Slide notes

In this lesson, you will learn how to use Maximo to submit responses to both Open RFQs and Targeted eRFQs.

Text Captions
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Overview

Open RFQs and Targeted eRFQS

‘ TVA RFQ Vendor Response application:
Submit a response to an open bid.

TVA eRFQ Vendor Response application:
| Submit a response to a targeted bid.

 TVA recommends that you access these applications
daily to check for RFQs and eRFQs.

We will use the fictional XYZ Inc. company to respond
to an RFQ and eRFQ.

Slide notes

Depending on the type of bid you are responding to, you will use one of two applications in Maximo. The TVA RFQ Vendor Response application is used to
submit a response to an open bid. To respond to a targeted bid, you use the TVA eRFQ application.

Although notifications are sent to companies for open RFQs, TVA recommends that you access these applications daily to check the availability of both
RFQs and targeted eRFQs.

For training purposes, we’ll use the fictional XYZ company to respond to both an RFQ and eRFQ.

Text Captions

Overview
Open RFQs and Targeted eRFQs

TVA RFQ Vendor Response application.:
Submit a response to an open bid.
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TVA eRFQ Vendor Response application:
Submit a response to a targeted bid.

TVA recommends that you access these applications daily to check for
RFQs and eRFQs.

We will use the fictional XYZ Inc. company to respond to an RFQ and
eRFQ.

Page 60 of 215



Slide 53 - Submitting an Open RFQ Response

PT000117 ~

% ENTERPRISE

B 00 SYSTEMS
3" PROGRAM

Supplier Information
Edit Supplier Details

Welcome to the Supply Chain Community. Chck the TVA RFQ VendOI' Response Imk .

Purchase Orders

Enabled by the new EAM technology, TVA is incorporating the f
including supply chain. Having all the major processes in one syStem, Work management, corrective action program, and

supply chain, allows Supply Chain to enhance our customer support and operate as "One TVA, One Tl = [ Quote ;
» VA RFQ CligkiBoxesponse

TVA eRFQ Vendor Response

Supply Chain’s mission is to deliver a substantial, sustainable, competitive advantage to TVA by developing and
effectively executing sourcing, materials management, and support service strategies that satisfy TVA's business needs

and support good corporate citizenship. Contract Management
Edit Purchase Contract
If you have any questions, please email Supplier Connections at supplierconnections@tva.gov Supplier Subcontracting

Accomplishments

Slide notes

We'll begin from the Supplier portal, where we’ve scrolled to the right side of the home page. Both applications are located in the Quote Management
section.

Let’s start by responding to an open RFQ.
Text Captions

Click the TVA RFQ Vendor Response link.
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Rep

TVA RFQ Vendor Response - Default Site : SC D SEIR L omiTRR : GoTo [I7Reports * Start Center

Profle . SignOut ? Help

fiin

I || Finc:| |# = [select Action o | 2|2 |"’V_°£<ﬂ°w

st | RFQ | RFQLines | OQuotations | Standards andProcedures | Specifications |

Dounload B

RFQ Description Status Buyer Name Required Date Reply Date Ste
| | I » B 4 P
r . To find records, use the fitter fields and then press Enter.
For more search options, use the Advanced Search button
Press the Enter key on your To enter a new record, select the Insert icon in the toolbar.

keyboard to search for the RFQs.

Slide notes

The application is now open with the List tab displayed. This tab is used to search for and retrieve open RFQs for which your company is eligible.

Moving the insertion point into any field and pressing Enter retrieves the RFQs. But before doing this, make sure that the search fields do not contain any
pre-populated values. If they do, clear the fields before pressing Enter. In this example, all the fields are clear.

Text Captions

Press the Enter key on your keyboard to search for the RFQs.
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TVA RFQ Vendor Response - Default Sitf | SC f 3 s ¥ C Profile . Sign Out ? Help
» ; Wi ﬂ \
[ (] Finc:| B [select Action ¥ d|e 2|2 |"™
! | o
List I RFQ l RFQ Lines l Quotati\ ! l Standards and Procedures [ Specifications 1
RFQs
RFQ + Description Status Name Reguired Date Reply Date Site
L | i P L » L ] | @ L
1000007 PR 740736 OPEN 1203FBCQA Andrews, James Ashton CUF
1000018 Generated by Reorder 12/18/12 10:11 A. OPEN 0JPOPTKE0 Neal, Josh B CLS
1000046 Wolseley OPEN PEUB3032H Roberts, Lance Taylor PAF
1000077 RFQ 1000077 PR 741936, 741502 OPEN Y40KEKPLE Cantrell, Nelson Cody CUF
1000082 PR 742054 Cumberland OPEN [203FBCQA Andrews, James Ashton CUF
1000336 TVA SHAWNEE OPEN TVSZ9UWTC Goode, Matthew C SHF
1000531 OPEN C9PK0028Q Trlpleﬂ Brian Keith PAF
1000599 Non-Stock Demand - Generated by Reorder 12/21/12 12:56 PM. OPEN 0JPOPTKED Neal, Josh B cT
1000642 TVA SHAWNEE OPEN TVSZUWTC  Goode, Matthew C SHF
1000886 Generated by Reorder 1/3/13 10:12 AN. OPEN OJPOPTKB0  Neal, Josh B cLs
1000693 Generated by Reorder 1/3/13 12:40 PM. OPEN 0JPOP7KE0 Neal, Josh B SC
1000771 Generated by Reorder 1/3/13 8:32 AW. OPEN TTSTEQIFS Smith, Timothy Mark KIF
1000780 TVA SHAWNEE OPEN TVSZ9UWTC Goode Matthew c SHF
1000923 RFQ 1000923 PR 739305 745455 OPEN Y40KEKPLE Cantrell Nelson Cody BRF
1001 OPEN TVSZOUWTC  Goode, Matthew C SHF
OPEN 0JPOPTKB0 Neal, Josh B SC

Click RFQ number 1052223 [ OPEN 0JPOPTKE0 Neal, Josh B [
17 OPEN TTSTEOFS Smith, Timothy Mark KIF
100 649 TVASHAWNEE OPEN TVSZSUATC  Goode, Matthew C SHF
@lickBox|  Purchasing Parts for WBN Trucks OPEN UNIFENSCW Tilly, Zachary Eugene GC
[] Select Records
2] " »

Slide notes

Here you see all of the open RFQs, as indicated in the Status column. The total number is indicated HERE. To view additional pages of RFQs, you can click
the Next Page icon.

Clicking the RFQ number opens it in the RFQ tab, where you can view details.

Text Captions

Click RFQ number 1052223.
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W gprf GoTo Hﬂ'rg'spom “PStart Center 2 Profle . SignOut 7 Help

Slide 56 - Submlttmg an Open RFQ Response

4_@%\ foic[g"“

|
st | Rr | GidkBows | Quotatons | StandardsandProcedures | Specifications | I
!
RFQ 1052223 Purchasing Parls for WBN Trucks <l s ) Site |GC Status |OPEN T e I

|
Freioht Terms

Buyer UNFENGCW | Tiley, Zachary Eugene 2] .
Priority [: W:'Wate | PV l:]
eply Date
= Ship T,
e Status Date 0410612015 4:47 Pl —_—_—
Payment Terms |0% 0 DISCDAYS 45 NET DAYS

Vendor Reference | l
FOB Point
I

ShipTo |SEENS | SEE PO INSTRUCTIONS ReplyTo |
Address |SEE PO INSTRUCTIONS | Address | |
cty |. | cty | |
State/Province | | State/Province | |
ZPIPostal Code | | ZPiPostal Code | |
Aftention | | | 2] Attention | |

<« |

Slide notes
General information about the RFQ is displayed, including a description, HERE. The Required Date field indicates the date that bids are due.

To view the individual lines comprising the RFQ, click the RFQ Lines tab.

Text Captions

Click the RFQ Lines tab.
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Slide 57 - Submitting an Open RFQ Response

TVA RFQ Vendor Response - Default Sita- € p : [TIREPoris 7 /Start Center 2 Profie . Sign Out 7 Help

Click the Quotations tab. s
[ Mrm;| e|¢0‘&|:ow
/ gt

Ut | RFQ | RFQLines | GldkaBoMs | Standards and Procedures |  Specifications |

RFQ 1052223 |Purchasing Parts for WBN Trucks 2] Ste |GC Status |OPEN

RFQLines * K/ =
Line + fte Description Quantity Order Unit

» \_ 1 Truck Parts 10.00

Dounlsad S

uence + Tel Description Revision #

..No rn\')s to display..

Slide notes

Now you can review the line items requested and decide whether to respond. If you want to view more information about a line, you can click the View
Details icon to the left of a line.

For this example, let's go ahead and enter a quote using the Quotations tab.

Text Captions

Click the Quotations tab.
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Slide 58 - Submitting an Open RFQ Response

 TVARFQVendor Response - Default Site:SC

|#h + [select Action

[ Finc:
S

tst | RFQ | RFOLines | OQuotatons | Standards and Procedures |  Specifications |

Quotations for Vendor *

Line ttem Description Manufacturer Description Quantity Order Unit

RFQ 1052223 | Purchasing Pars for WBN Trucks 2] Ste |GC Status | OPEN

Vendor
Vendors * 8
Vendor Description
5555555555-00 XYZInc. k=

Dounlsad B

Unit Cost

...No rows to display...

Click the Select RFQ Lines tab.

Slide notes

The current company’s vendor information is listed at the top. Clicking THIS button lets you view and select the specific lines you want to respond to. Follow

the instructions to do this.

Text Captions

Click the Select RFQ Lines tab.
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Slide 59 - Submitting an Open RFQ Response

TVA RFQ Vendor Response - Default Site: SC T gl @ ICOToNMREHoHS ¥ Start Center £ Profie  Sign Out 7 Help

I [z]Fnd:l Iﬁzvba;\d&. E a |; Y J& ‘M’ﬂow

List l RFQ l RFQ Lines ] Quotations l Standards and Procedures [ Specifications J

RFQ 1052223 | |Purchasing Parts for WBN Trucks 2] Site |GC_ ] Status OPEN |

Vendor

V2 € Select RFQ Lines

Line 4 tem Description Storeroom Quantity Order Unit Conversion Factor Location GL Debi L
(d] il  Truck Parts ] | 1000 £ 1000000 100046: ~ ]
NG 1 ] ®
Click the Line 1 check box.

Slide notes
Text Captions

Click the Line 1 check box.
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Slide 60 - Submitting an Open RFQ Response

TVA RFQ Vendor Response - Default Site: SC IR : JE5TONIIREporis ¥ StartCenter 2 Profie  Sign Out 7 Help.

pemesati ST "
; i : ¢ Workflow
I [v] Fine:| |#h < [sekect Acton Va2
T
List l RFQ l RFQ Lines ] Quotations l Standards and Procedures [ Specifications J
RFQ 1052223 | |Purchasing Parts for WBN Trucks iz Site |GC_ ] Status OPEN |

Vendor

] Line + tem Description Storeroom Quantity Order Unit Conversion Factor Location GL Debi L
1 1] | Truck Parts ] | 10.00 pe 1.000000 100046: ~ )
< 1 ] ®

Click the OK button.

Slide notes
Text Captions

Click the OK button.
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Slide 61 - Submitting an Open RFQ Response

[ TVARFQVendorResponse-Default Site:SC Eff:ﬁ(gj_ffgﬁ@“ﬂ?ﬁﬁd? “#iStartCenter 4 Profie  SignOut 7 Hep
bt } ik

Ui

I E|Fn¢l Iﬁevlmmcuo E a |¢ Y |‘9- !Workflow

i

tst | RFQ | RFOLines | OQuotatons | Standards and Procedures |  Specifications |

RFQ (1052223 | |Purchasing Parts for WBN Trucks =] site |GC Status

Vendor
Vendors * ¥ =
Vendor Description
5555555555-00 XYZnc. k=

Quotations for Vendor 5555555555-00 *

0+ =
Line ttem Description Manufacturer Description Quantity Order Unit Unit Cost
1 Truck Parts

10.00

Click the View Details icon.

Slide notes

Now click the View Details icon to the left of the line to display the fields.

Text Captions

Click the View Details icon.
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Slide 62 - Submitting an Open RFQ Response

TVARFQ Vendor Response - Default Site:SC - T Reports P Start Center .

I [v] Finc:| | [select Action v @d|@ @2 |w:fﬂ°w
T
tst | RFQ | RFOLines | OQuotatons | Standards and Procedures |  Specifications |
RFQ 1052223 | Purchasing Parts for WBN Trucks [2 ste lec | Status [OPEN |
Vendors * ¥ s
Vendor Description
5555555555-00 XYZInc. k=
Quotations for Vendor 555555555500 * £/ =
Line ttem Description Manufacturer Description Quantity Order Unit Unit Cost
- 1 Truck Parts 10.00
Line tem
e 1 Manufacturer | | (2
Line Type. [MATERAL Yy WigPathumber
tem |\ TruckParts J stockcategory
Remarks  — 3 Cataog#
Quantty and Costs Detais
Quantty | 10.00 Quote StartDate
orderUnt | QuoteEndDate
Unicost N Required Date
LneCost 000 Delvery Date @
[ SelectRFQ Lines

Slide notes

The next step is to enter your quote using the fields that are not grayed out. The Remarks field is optional, and can be helpful if you have additional
information. Watch the demonstration as we complete the Unit Cost and Delivery Date fields.

Text Captions
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Slide 63 - Submitting an Open RFQ Response

TVA RFQ Vendor Response - Default Site : SC

1 Bulletins: (0)~1Go'To [Reports P Start Center 2 Profile . Sign Out 2 Help

st | RFQ | RFOLines | OQuotaons | Standards andProcedures |  Specifications |

RFQ 1052223 | Purchasing Parts for WBN Trucks @ Site Status

I Vendor

Vendors ¥ s

Vendor Description

§555655555-00 XVZ . 2]

Quotations for Vendor 5555555555-00 * ¥ s
Line ttem Description Manufacturer Description Quantity Order Unit . Unit Cost

v 1 Truck Parts

| SclectRFQlines

Slide notes
Text Captions
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Slide 64 - Submitting an Open RFQ Response

TVA RFQ Vendor Response - Default Site : SC

1 Bulletins: (0)~1Go'To [Reports P Start Center 2 Profile . Sign Out 2 Help

st | RFQ | RFOLines | OQuotaons | Standards andProcedures |  Specifications |

RFQ 1052223 | Purchasing Parts for WBN Trucks @ Site Status

I Vendor

Vendors ¥ s

Vendor Description

§555655555-00 XVZ . 2]

Quotations for Vendor 5555555555-00 * ¥ s
Line ttem Description Manufacturer Description Quantity Order Unit . Unit Cost

v 1 Truck Parts

| SclectRFQlines

Slide notes
Text Captions
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Slide 65 - Submitting an Open RFQ Response

 TVARFQVendor Response - Default Site:SC

[] Finc:| \#h  [select Action v @@ @]
D S .@
tst | RFQ | RFOLines | OQuotatons | Standards and Procedures |  Specifications |
RFQ (1052223 | |Purchasing Parts for WBN Trucks =] ste lec | Status [OPEN |
Vendors * ¥ =
Vendor Description
555555555500 XYZine. k=
Quotations for Vendor 5555565555-00 * £/ =
Line ttem Description Manufacturer Description Quantity Order Unit Unit Cost
- 1 Truck Parts 10.00
| . bl o
e 1 Manufactrer | | 3
Lie Type WoPathumber
tem | TruckParts 'J  stockCategory | |
Remarks 2! Catalog#
Quanity OuleStatate
ordernt | QuoteEndDate
Unit Cost TS0[ e i te 04/30/2015
Line Cost Delvery Date
[ SelectRFQ Lines

Slide notes
Text Captions
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Slide 66 - Submitting an Open RFQ Response

 TVARFQVendor Response - Default Site:SC

[v] Finc:| |#h < [sekect Action [v] @ |@ @@ "
D S
gt
tst | RFQ | RFOLines | OQuotatons | Standards and Procedures |  Specifications |
RFQ 1052223 | Purchasing Pars for WBN Trucks 2] Ste |GC Status | OPEN
Vendor
Vendors * ¥ =
Vendor Description
565656555500 X¥Zinc. |8
Quotations for Vendor 5555555555-00 * ¥ =
Line ttem Description Manufacturer Description Quantity Order Unit Unit Cost
v 1 Truck Parts 10.00 150.000000
| Lie tem
w1 o || | 4
Lne Type [WATERAL | ¥ MigParthumber ——
tem | TruckParts J stokCategory |
Remarks 12 Catalog# |
' Quanty and Costs ' '
Quantity Quote Start Date 19 2R 21 22 23 24 25
Order Unit Quote End Date 2

Unit Cost  150.000000
Line Cost 1,500.00

[ SelectRFQ Lines

Slide notes
Text Captions
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Slide 67 - Submitting an Open RFQ Response

TVA RFQ Vendor Response - Default Site : SC

# Start Center

SignOut ?Hep

I [v] Fine | @ [Select Action v @d|@ @2 |W:fﬂ°w
et
tst | RFQ | RFOLines | OQuotatons | Standards and Procedures |  Specifications |
RFQ 1052223 Purchasing Parts for WBN Trucks i) Site |GC W Status OPEN
Vendor

[ 1
Vendors *

v 2

‘ Click anywhere to continue. —-
Vendor Description
555555555500 XYZine.

Quotations for Vendor 5555555555-00 *

0+ =
Line ttem Description Manufacturer Description Quantity Order Unit Unit Cost
v 1 Truck Parts 10.00 150000000
Line ttem
Line | 1 Manufacturer | | @
Line Type WigParthumber
tem | TruckParts J stockcategory
Remarks =) Catalog#
Quantity and Costs Detais
Quanity  10.00 QuoteStartDate |
OrderUnt QuoteEndDate
UnitCost  150.000000 Required Date
Line Cost | 1,500.00 iy Deivery Date TFIZE &

[ SelectRFQ Lines

Slide notes

As you can see, Maximo has calculated the Line Cost based on the Unit Cost just entered.
Look over this information and then click anywhere to continue.

Text Captions

Click anywhere to continue.
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Slide 68 - Submitting an Open RFQ Response

TVA RFQ Vendor Response - Default Site : SC

ﬁ,u@enm ¥ Start Center 2 Profle  Sign Out 7 Help

isigas P "
[ V] ine | |#h  [Select Acton V[d]e @@ "™
' I\ o

List | RFQ I RFQ Lines | Quotations | Standards and Procedures | Speci C|ICk the Save RF Q icon_

RFQ 1052223 | Purchasing Parts for WBN Trucks [2 J Status [OPEN |
Vendors * ¥ =
Vendor Description
5555555555-00 XYZInc. k=
Quotations for Vendor 5555555555-00 * £/ =

Line ttem Description Manufacturer Description Quantity Order Unit Unit Cost
v 1 Truck Parts 10.00 150000000
Line ttem
e 1 Manufacturer | | | &
Line Type WigParthumber
tem | TruckParts J stockcategory
Remarks =) Catalog#
Quantity and Costs Detaiis
Quantity 10.00 Quote StartDate
OrderUnt QuoteEndDate
UnitCost  150.000000 Required Date
Line Cost | 150000 Deivery Date [JFIFOE @
[ SelectRFQ Lines

Slide notes

If you were responding to multiple lines, you would repeat this process for the other lines. In this example, there is just one line in the RFQ.
After you've finished, you need to save the RFQ and then submit it. Follow the instructions to do this.
Text Captions

Click the Save RFQ icon.
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Slide 69 - Submitting an Open RFQ Response

[ TVARFQVendor Response - Default Site: SC

i T@FPMQE_T# liiReports  # Start Center 2 Profie

| ] Finc:| |#h  [sekect Acton v @@ »|@ |
S . m
tst | RFQ | RFOLines | OQuotatons | Standards and Procedures |  Specifications | i,
RFQ 1052223 Purchasing Parts for WBN Trucks E Click the Route Workflow icon.
Vendors * K L
Vendor Description
5555555555-00 XYZInc. k=
Quotations for Vendor 5555555555-00 ¥ =
Line ttem Description Manufacturer Description Quantity Order Unit Unit Cost
v 1 Truck Parts 10.00 150.000000
Line fem -
e 1 Manufacturer | | | 3
Line Type WigParthumber
tem | TruckParts J stockCategory |
Remarks 2 Catalog#
Quantiy | 10.00 Quote Start Date
ordernt | QuoteEndDate
UnitCost  150.000000 Required Date
Line Cost | 150000 Defvery Date &
[ SelectRFQ Lines

Slide notes
Text Captions

Click the Route Workflow icon.

Page 77 of 215




Slide 70 - Submitting an Open RFQ Response

TVA RFQ Vendor Response - Default Site :

Profle . SignOut ? Help

4 11 o A
|#  [select Action
et
List l RFQ [ RFQ Lines l Quotations I Standards and Procedures [ Specifications I
RFQ (1052223 ~ Purchasing Parts for WBN Trucks @ Site | GC | Status | OPEN
Vendor

- =] Manual Input
Vendor Description
5555555555-00 XYZ Inc.
Quotatons o Vencor 555558500 -

Line ttem Description M H v Order Unit Unit Cost
v 1 Truck Parts (©) NoBid i 150.000000
Memo
Line Type
ftem . Truck Parts
Remarks 5] u‘Eﬁ\
SR Click the OK button.
Quantity 10.00 ‘
Order Unit |

Quote End Date
Unit Cost  150.000000

Required Date | 04/30/2015
Delivery Date [(ZANGE &

Line Cost | 1,500.00

[ SelectRFQ Lines

Slide notes

Maximo is prompting you to confirm that you want to submit the bid. If you want to submit a No Bid, it's a good practice to include an explanation in the
Memo field.

Go ahead and click OK to confirm the bid.
Text Captions

Click the OK button.
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Slide 71 - Submitting an Open RFQ Response

TVA RFQ Vendor Response - Default Site : SC

orts  #StartCenter 2 Profle . Sign Out 7 Help

| [v] Fingt| lﬁiVlSel;adAction Md|eo|2]|
List l RFQ l RFQ Lines I Quotations I Standards and Procedures l Specifications j 7 :
=_— Recommendation: Send an email
o R e message to your TVA Buyer stating
Vendor that you have submitted a bid.

Vendor  Description )
5555555555.00 XYZInc. =]

Quotations for Vendor 5555555555-00 * o

Ling tem Description Manufacturer Description Quantity Order Unit Unit Cost
- 1 Truck Parts 10.00 150.000000
Line tem
Line 1 : - i=]
o Click anywhere to continue. z 7
tem | | TruckParts TS IOTK CagUry |
Remarks =) Catalog#
Quantty and Costs Details
Quantiy 10.00 Quote Start Date
Order Unit i Quote End Date |

UnitCost  150.000000 Required Date 04/30/2015

Delivery Date @

LineCost | 1,500.00

[ SelectRFQ Lines

Slide notes

The bid has been routed to the Buyer, where it will be reviewed.

Although not necessary, we encourage you to send an email to your TVA Buyer stating that you have submitted a bid.
Text Captions

Click anywhere to continue.
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Slide 72 - Submitting a Targeted eRFQ Response

TVA RFQ Vendor Response - Default Site : SC

Sign Out  ? Help

| [v] o |40 < seectzcin  Click the Go To link. |2 |5
T

List l RFQ [ RFQ Lines I Quotations | Standards and Procedures I Specifications [_

RFQ (1052223 | |Purchasing Parts for WBN Trucks iz ste lec | Status [OPEN |
Vendors * ¥ =
Vendor Description
555555555500 XYZne. |
Quotations for Vendor 5555565555-00 * £/ =

Ling tem Description Manufacturer Description Quantity Order Unit ~ Unit Cost
v 1 Truck Parts 10.00 150000000
Line tem
e | 1] Manufacturer || @
Line Type WigParthumber
tem | TruckParts J stockcategory
Remarks =) Catalog# |
Quanty and Costs Detais
Quanity  10.00 Quote StartDate
OrderUnt QuoteEndDate
UnitCost  150.000000 Required Date
Line Cost | 1,500.00. Deivery Date [JEIZNE | &
[ SelectRFQ Lines

Slide notes

Now let’s take a quick look at the process for submitting a targeted eRFQ. In this example, the company already has the contract for the eRFQ.

Recall that you can access the TVA eRFQ Vendor Response application from the Supplier portal home page. You can also access it directly from here
using the Go To menu. Let’s use that method.

Text Captions

Click the Go To link.

Page 80 of 215



Slide 73 - Submitting a Targeted eRFQ Response

© *GoTo [i¥iReports * Start Center 2 Profie

@ Contracts »

[v| Fin: | |#h  [select Action

M a |¢ 281 Planning »

@ PuChckBox  »

Sign Out  ? Help

st | RFQ | RFLines | Quotations|

Delivery Date 0472012015 &

v s | |Pwomesngrars orwent ClICK the Purchasing menu item. s | Saus [oRN |
Vendors * K L
Vendor Description
555555555500 XVZhe. =
Quotations for Vendor 5555555555-00 ¥ =
Line ttem Description Manufacturer Description Quantity Order Unit Unit Cost
v 1 Truck Parts 10.00 150.000000
Line tem
Line 1 Manufacturer | | @
Line Type WigParthumber
tem | TruckParts J stockCategory |
Remarks =) Catalog#
Quantty and Costs Details
Quantty | 10.00 Quote Start Date
ordernt | QuoteEndDate
UnitCost  150.000000 Required Date
Line Cost | 150000

[ SelectRFQ Lines

Slide notes

Text Captions

Click the Purchasing menu item.
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Slide 74 - Submitting a Targeted eRFQ Response

TVA RFQ Vendor Response - Default Site : SC

fReports * StartCenter # Profie  SignOut ? Help
gl Condition Reports »
—— ““S4 @ Contracts »
I [v] Fine |#h  [select Action [v) e | <@ %7 Paning N
Purchasingi 4 Companies (Nuc)
tst | RFQ | RFOLines | OQuotatons | Standards and Procedures |  Specifications | funese e
| TVA Click Boxdor R |
1' | [Purchasi iz te [— - : ]
RFQ 1052223 | |Purchasing Parts for WBN Trucks 8 Ste | e
Yadx Click the TVA eRFQ Vendor Response menu item.
e
Vendor Description
555555555500 XYZine. k=
Quotations for Vendor 5555555555-00 * ¥ B
Line ttem Description Manufacturer Description Quantity Order Unit Unit Cost
- 1 Truck Parts 10.00 150.000000
Line tem
Line | 1) Manufacturer | | | &
Line Type [MATERIAL Wfq Part Number |
tem | | TruckParts & stockCategory |
Remarks =) Catalog# i
Quantity and Costs Detais
Quantty | 10.00, Quote Start Date |
Order Unit i Quote End Date
UnitCost  150.000000 Required Date
Line Cost | 1,500.00 Delivery Date 0472012015 &
[ SelectRFQ Lines
javascript: void(0); i

Slide notes
Text Captions

Click the TVA eRFQ Vendor Response menu item.
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Slide 75 - Submitting a Targeted eRFQ Response

[ TVAeRFQVendorResponse -Default Site:SC

7_""77:_7'_:6@;?11'7 '[Reports # Start Center 2 Profie  Sign Out 2 Help

1o bl

; o
. 5 Workflow
I Qrml |#h + [select Action Q FIERE A | .
Tl
Lst | eRFQ | eRFQlines | Ouotaons | StandardsandProcedures | Specifications |
# Advanced Search +
eRFQ Description Status Buyer Name Reguired Date Reply Date €RFQ Implications? Site
| | P » B @ -y pel )
s To find records, use the fitter fields and then press Enter.
Press the Enter key on your For more search options, use the Advanced Search button.
keyboard tO SearCh for the eRFQS. To enter a new record, select the Insert icon in the toolbar.
<« 1 | »

Slide notes
Next, press Enter to display the eRFQs for this company.
Text Captions

Press the Enter key on your keyboard to search for the eRFQs.
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Profile . Sign Out

i Worﬂow
v | Find: v | | ¢ @ | &
[ [v] in: Maloslele
List I €RFQ l €RFQ Lines l Quotations l Standards and Procedures l Specifications l Click aHYWheI’e to continue.
#h Advanced Search \ y
RFQs ~ G
eRFQ Descripton Status Buyer Name Required Date: RepiyDate  eRFOQ Implcations?Ste
yel » o) @ =y P
978116 Generated by Reorder 8/9/10 4:56 PM. OPEN 0CD122570 Welch, Mary D ™ CcT
978119 Generated by Reorder 8/9/10 4:56 PM. OPEN 0CD122570 Welch, Mary D ™ cT

[] Select Records

The process to submit a response to an
eRFQ is the same as for an open RFQ.

. Select the eRFQ.

. Select the eRFQ lines.

. Enter the Unit Cost (must be in
compliance with the existing contract).

. Save the eRFQ.

. Submit the eRFQ.

< n 3

Slide notes

From here, the process to submit a response to an eRFQ is the same as for an open RFQ. You select the eRFQ, select the lines, and enter the Unit Cost.
Keep in mind that the Unit Cost must be in compliance with the existing contract.

The last steps are to save and submit the eRFQ.

Text Captions

Click anywhere to continue.
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Slide 77 - Summary

Summary

@ e
Submitting an RFQ/eRFQ Response

Access Maximo daily to check for open RFQs and
targeted eRFQs.

The process for submitting an RFQ and eRFQ response is
the same, except that different applications are used.

Pressing Enter in the RFQ (or eRFQ) field in the
respective application retrieves the available RFQs/eRFQs.

The RFQ (or eRFQ) Lines tab and Quotations tab are
used to view, select, and respond to line items.

Remember to notify your Contract Manager after
saving and submitting an RFQ/eRFQ.

Slide notes

This concludes the lesson. Take a moment to review the key points covered.

Text Captions

Summary
Submitting an RFQ/eRFQ Response

Access Maximo daily to check for open RFQs and targeted eRFQs.

The process for submitting an RFQ and eRFQ response is the same,
except that different applications are used.
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The RFQ (or eRFQ) Lines tab and Quotations tab are used to view,
select, and respond to line items.

Pressing Enter in the RFQ (or eRFQ) field in the respective application
retrieves the available RFQs/eRFQs.

Remember to notify your Contract Manager after saving and
submitting an RFQ/eRFQ.
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Slide 78 - Introduction

Working with the TVA Subcontracting Accomplishments
Application

Overview Submitting a Record
Accessing the Application Updating a Record
Viewing Existing Records

Creating a Record

Slide notes

In this lesson, you will learn how to work with the TVA Subcontracting Accomplishments application to submit required reports.

Text Captions
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Slide 79 - Overview

Overview

- 5
TVA Subcontracting Accomplishments

~ TVA's Supplier Diversity Program is designed to increase
the overall participation of qualified small businesses
listed here, and businesses within the Tennessee Valley.

* Minority-owned  + Veteran-owned
~« Woman-owned » Service-disabled Veteran-owned
* HUBZone

Existing suppliers are required to report subcontracting
accomplishments.

The TVA Subcontracting Accomplishments application is
used to create and submit these reports.

Slide notes

TVA recognizes the power of maintaining and improving diversity in its supplier base. TVA’s Supplier Diversity Program is designed to increase the overall
participation of qualified small businesses, as listed here, and businesses within the Tennessee Valley.

Existing suppliers are required to report subcontracting accomplishments as defined by their contractual obligations. The TVA Subcontracting
Accomplishments application is used to create and submit these reports.

Text Captions

Overview

TVA Subcontracting Accomplishments

TVA’s Supplier Diversity Program is designed to increase the overall
participation of qualified small businesses listed here, and businesses
within the Tennessee Valley.
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Minority-owned
Woman-owned
HUBZone

Veteran-owned
Service-disabled Veteran-owned

Existing suppliers are required to report subcontracting
accomplishments.

The TVA Subcontracting Accomplishments application is used to create
and submit these reports.
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Slide 80 - Overview

Overview

Roles

TVA Contract Managers:
» Ensure compliance with subcontract reporting goals.
« Develop Corporate/Individual Plans for vendors.

Supplier Plan Administrators:
 « Serveas primary points of contact for all subcontract
| reporting-velated functions.

Both parties receive an emalil notification when a
report is due.

We will use step through the reporting process for XYZ, Inc.

Slide notes

TVA Contract Managers are responsible for ensuring compliance with subcontract reporting goals and timeframes. They develop the Corporate and/or
Individual plans for vendors.

Supplier Plan Administrators are the primary points of contact for all subcontract reporting-related functions.
Both parties receive an email notification when a report is due.
For training purposes, we’'ll step through the quarterly reporting process for the XYZ company, which has an Individual Plan.

Text Captions

Overview

Roles

TVA Contract Managers:

Ensure compliance with subcontract reporting goals.
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Develop Corporate/Individual Plans for vendors.

Supplier Plan Administrators:
Serve as primary points of contact for all subcontract reporting-related

functions.
Both parties receive an email notification when a report is due.

We will use step through the reporting process for XYZ, Inc.

Page 92 of 215



Slide 81 - Accessing the Application

% ENTERPRISE

B 00 SYSTEMS
3" PROGRAM

PT000117 ~

Suppli

er Information
Edit Supplier Details

Welcome to the Supply Chain Community.

Enabled by the new EAM technology, TVA is incorporating the major components of the work management process,

Purchase Orders

Purchase Orders

including supply chain. Having all the major processes in one system, work management, corrective action program, and T

supply chain, allows Supply Chain to enhance our customer support and ope . - P
Click the Supplier Subcontracting
Supply Chain’s mission is to deliver a substantial, sustainable, competitive a Accomplishments ||nk

effectively executing sourcing, materials management, and support service ¢

“anagement
IA RFQ Vendor Response

A eRFQ Vendor Response

and support good corporate citizenship. | Contra. | Management

Edit Purchase Contract

If you have any questions, please email Supplier Connections at supplierconnections@tva.gov 7[*1

Supplieh ontracting
Accomptis s

Slide notes

We'll begin from the Supply Chain portal, where we’ve scrolled to the right side of the home page. Clicking THIS link accesses the TVA Subcontracting

Accomplishments application in Maximo.

Text Captions

Click the Supplier Subcontracting Accomplishments link.
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Slide 82 - Viewing Existing Records

TVA Subcontracting Accomplishments - Default Site : SC *P"" _ 1s:(0) 7 GoTe i # Start Center 2 Profie  Sign Out  ? Help

|| Fine: |#h  [select Action v @ & @ @ |W_‘£‘ﬂ°w
M <
Lst | Main

Dounload =]

Vendor Description Reported Date Plan ID Contract Reference PO

A To find records, use the fitter fields and then press Enter.
Press the Enter key on your For more search options, use the Advanced Search button
keyboard tO retrieve the records To enter a new record, select the Insert icon in the toolbar

N

< 1n ] »

Slide notes
The application is now open with the List tab displayed. This tab is used to search for and retrieve existing records.
The Main tab is used to create and update new subcontracting accomplishments.

Let’s view the records for this company. Moving the insertion point into any field and pressing Enter retrieves the records related to this company. Follow the
instructions to do this.

Text Captions

Press the Enter key on your keyboard to retrieve the records.
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Slide 83 - Viewing Existing Records

[ TVA Subcontracting Accomplishments - Default Site: SC —,'i?’"f'*ﬁ“ﬁﬁg?;}#-@mm #iStart Center 2 Profie  Sign Out 7 Help
. SR Tl Y

DR gt et ¥

l - : ¥ Workflow
| | Find: |#h  [select Action vl @ & @ @
] Q s, |

Lst | Man | I
e &8 i 4 £ = I
Vendor Description Reported Date Plan ID Contract Reference PO

'

5555555555-00  XYZ Inc. 2014 Q3: 04/01/2014 - 06/30/2014 15,845 9552
5555555555-00  XYZInc. 2013 Q2: 01/01/2013 - 03/31/2013 15,845 9552
555555555500 XYZnc. 2013 Q4: 07/01/2013 - 09/30/2013 15,845 9552

[ Select Records

p

-

<« |

Slide notes

You now see the quarterly report records that have already been created. To view or update a record, you can click the Vendor number. The record is then
displayed in the Main tab.

Text Captions
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Slide 84 - Creating a Record

TVA Subcontracting Accomplishments - Default Site : SC " [TIREPoris 7 /Start Center 2 Profie . Sign Out 7 Help
I [v] Fing:| | @ [Select Action W |@]l&a @ @ [Wﬁﬂ"w
2 I
st | Man | : : |
Click the New Record icon. |
Vendor Description Reported Date ' Plan ID Contract Reference PO
P
5555655555-00  XYZ Inc. 2014 Q3: 04/01/2014 - 06/30/2014 15,845 9552
5555555555-00  XYZ Inc. 2013 Q2: 01/01/2013 - 03/31/2013 15,845 9552
5555555555-00  XYZ Inc. 2013 Q4: 07/01/2013 - 09/30/2013 15,845 9552
[] Select Records
<« | 1 ] »

Slide notes

Instead of viewing a record now, we'’re going to create a new one. To start the process, click the New Record icon.

Text Captions

Click the New Record icon.
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Slide 85 - Creating a Record

[ TVA Subcontracting Accomplishments - Default Site:SC

Wﬁmf*_’ﬁj}?ﬂﬁrﬁ “PiStart Center 2 Profie
ikt

| E'Fm:| |#h | elect Action E @ @@ IWorkﬂow

List I Main | -
Vendor Plan ID S

Please Use Selector to Enter Reported Date and Plan ID B

D [P |c—

Plan Information

Vendor e

Reported Date * £)__Pantenst Nasaeange :I
Click the Select Value icon.

( Get Total Amount for Invoices Paid ] l | | \
Total Invoices Paid Amount $ [ | cy l I l l
Actuas = 5

Total Large Business Actual S %
Total Small Business Actual $ % :] S |:
Total Spend Actual § - Corporate Pian Only | % ——
Minority Business / Small Disadvantaged Business Actual § % | cous [
Woman-Owned Small Business Actual § % : Goals % :]
HUBZone Small Business Actual $ % coos [
Veteran-Owned Small Business Actual $ % :' Goals % :I
Service-Disabled Veteran-Owned Small Business Actual § % | Goals % :I
Valley Business Actual § %
User Comments =
Comments
N
Slide notes

A new, blank record has opened in the Main tab. Maximo has pre-populated the Vendor Plan ID number, which TVA created for this company.

To create a record, you start by completing the information in the top section, and then enter the dollar amounts spent in the Actuals section.

Let’s begin by entering the Plan ID, which represents the Subcontracting Plan ID specific to this company. Clicking the Select Value icon displays the plans
associated with the company. Follow the instructions on the screen.

Text Captions

Click the Select Value icon.
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Slide 86 - Creating a Record

[ TVA Subcontracting Accomplishments - Defa

I || Fing:| IﬁEVISeiectAcuo [v] B e |Workﬂow

i
ﬂ Main |

Vendor Pan D
Please Use Selector to Enter Reported Date and Plan 1D S} Plan Information B
#
LU © .\ v
Reported Date *
[ Get Total Amount for Invoices f : |
Total Invoices Paid Amount $ Plan ID Vendor Description Contract Reference PO Plan Type l
l | s
=
m 5556555565-00  XYZInc. 9552 1
- Cancel
Click Plan ID 15,845. b
T —
Minority Business / Small Disadvantaged % | Goals % S
Woman-Owned Small Business Actual § % |:| Goals % [:J
HUBZone Small Business Actual § % coos [
Veteran-Owned Small Business Actual $ % [:] Goals % [:]
Service-Disabled Veteran-Owned Small Business Actual§ | % cocs [T
Valley Busiess Actual $ %

Comments

Slide notes
Text Captions

Click Plan ID 15,845.
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Slide 87 - Creating a Record

[ TVA Subcontracting Accomplishments - Default Site:SC

I || Fing:| IﬁEVISeiectAcuo Q B e |Workﬂow

i
ﬂ Main | »

Vendor Plan D
Please Use Selector to Enter Reported Date and Plan 1D 5| Plan Information
P [EEES Vendor (58555555550 £

Reported Date* 1 Contract Reference

Plan Type || | individual |
Reporting Frequency [Q

[ Get Total Amount for Invoices Paid ]

Total Invoices Paid Amount $

S} Percentage

TotslLarge Business Actuals | | s
Total Small Business Actual $* % [:] Same
Total Spend Actual S - Corporate Pan Only || % —_—
Minority Business / Small Disadvantaged Business Actual $ % Goals %
Woman-Owned Small Business Actual $ % |:| Goals %
HUBZone Small Business Actual $ % :’ Goals %
Veteran-Owned Small Business Actual $ % [:] Goals %
Service-Disabled Veteran-Owned Small Business Actual § | % :l Goals %
Valley Busiess Actual $ %
I

Comments

Slide notes

Maximo has populated the fields in the Plan Information section based on the Plan ID just selected. Notice that the fields are grayed out, meaning they
cannot be edited. You can see that this company is on an Individual plan with quarterly reporting requirements.

Take a moment to learn more about these fields by moving your mouse pointer over each one.

Text Captions
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Slide 88 - Creating a Record
| TVA Subcontracting Accomplishments -Default Site:SC

S &

| : e — -

7_"‘77:_7'_:593;11? "[fiReports ¥ StartCenter 2 Profle  SgnOut 2 Hep

| Workflow

Move your mouse pointer over each field in
tst' the Plan Information section for a description.

Click here when you are ready to continue.

nD’ | [EEES
Reported Date”
( Get Total Amount for Invoices Paid ] Plan Type |
Total Invoices Paid AmountS || Reporting Frequency |Q

Actuals S| Percentage -
TotslLarge Business Actuals | | s i

Total Small Business Actual § % :] S

Total Spend Actual S - Corporate Plan Only || % S

Minortty Business / Small Disadvantaged Business Actual § % coas % [IIDEEN

Woman-Owned Small Business Actual § % |:| Goals %

HUBZone Small Business Actual § % o

Veteran-Owned Small Business Actual $ % [:l Goals %

Service-Disabled Veteran-Owned Smal Business Actual § % coss % [T

Valley Busiess Actual $ %

I

Comments

Slide notes
Text Captions

Move your mouse pointer over each field in the Plan Information section for a
description.

Click here when you are ready to continue.
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Slide 89 - Creating a Record

VA Subcontracting Accomplishments - Default Site: SC

| Qrm] |8 [select Action v @ d @@ |Workﬂow
List I Main | 7
Vendor P D
Pnp? [ Vendor (55685555550 £
Reported Date* Contract Reference
nn.
| CoTopnt ot | Click the Select Value icon.
Total Invoices Paid Amount $
.
Total Large Business Actual $ :l w
Total Small Business Actual $* % :] Gosis %
Total Spend Actual § - Corporate Plan Only [:, % [:] Goals %
Minority Business / Small Disadvantaged Business Actual§ | % Coals %
Woman-Owned Small Business Actual $ % |:| Goals %
HUBZone Small Business Actual $ % :’ Goals %
Veteran-Owned Small Business Actual $ : % [:] Goals %
Service-Disabled Veteran-Owned Small Business Actual$ | % :l Goals %
Valley Business Actual§ | %
ver conmeees -}
Comments
NG
Slide notes

Next, you need to select the Reported Date value, which is the quarterly reporting period for this new record.

Text Captions

Click the Select Value icon.
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Slide 90 - Creating a Record

“TVA Subcontracting Accomplishments - Default Site : SC

I || Fing: | |ﬁiV|Seledcﬁon VMg a e IWorkﬂow

i
il Main | =

Vendor Plan ID \

>

8 Select Value st

Please Use Selector to Enter Reported Date and Plan ID

Plan D" ’s
Reported Date* = 3 b =
B"eponed Date
— 5043 Gd: 1010112012 - 123412012 e l
( Get Total Amount for Invoices Paid ] 2013 Q2: 01/01/2013 - 03/31/2013 s
TotalInvoices Paid Amount§ | ] 2013 03: 04/01/2013 - 0613012013 Quarterly |
— 2013 Q4: 07/0172013 - 09/30/2013

Click the 2015 Q2 value. /14 @z otot2014 - 033112014 | :

14 Q3: 04/01/2014 - 06/30/2014 S_—

14 Q4: 07/01/2014 - 0973072014 ] S
. ]

Total Spend Actual $ — Goals % 500

Minority Business / Small Disadvanta | [:

Woman-Owned S - i ~

'oman-Own | Goals % 2.00

HUBZone Si g Goals %
|

Veteran-Owned S : = Goals % 200

Service-Disabled Veteran-Owned Small Business Actual $ % | Goals % 7 ‘

Valley Business Actual $ % | -

User Comments =

Comments

Slide notes
Text Captions

Click the 2015 Q2 value.
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Slide 91 - Creating a Record

AlGoTo [ Reports * StartCenter 2 Profle  Si

I [v| Fin: | |#h  [select Action ' V@ a @ lWorkﬂow

@

List I Main | o

Vendor Plan ID 35,488

Please Use Selector to Enter Rep s
Plan D"

¥

Reported Date

Lol —
| Get Total Anick Boxvoices Paid | q— Plan Type | - Individual \
Total Invoices Paid AmountS || Reporting Frequency |Q | Quartery |
Total Large Business Actual § ' %!
Total Small Business Actual s * ey ] Goas% | 2300

Total Spend Actual $ - Corporate Plan Only \
Minority Business / Small Disadvantaged Business Actual $

‘—' Goals % | 5.00
|

e Goals % | 500
e Goals % 300
Goals %
| Goals % 300
| |

— Goals% | 7000

Woman-Owned Small Business Actual $

HUBZone Small Business Actual $

Veteran-Owned Small Business Actual $
Service-Disabled Veteran-Owned Small Business Actual §

i

Valley Business Actual $
Comments
Slide notes

Now look at the Goals section. These fields have been populated with the appropriate percentages based on this particular plan. Your next step is to enter
the actual amounts invoiced.

It's important to enter the total amount first, and then allocate that amount among the categories. Remember that the total amount cannot exceed the
amount of invoices paid.

To determine the total amount of invoices paid, you can click THIS button. Let's take a look.

Text Captions

Click the Get Total Amount for Invoices Paid button.

Page 103 of 215



Slide 92 - Creating a Record

[ TVA Subcontracting Accomplishments - Default Site:SC

' pitiotines (N A (G0 To [ Reports P Start Center 4 e O Haln:
e %ﬁl\s@p‘ . (_50“'%'? 1fiReports  Start Center # Profile  Sign Out 7 Help

Ui

I || Fing:| IﬁEVISeiectAcuo [v] B e |Workﬂow
S ) %
List I Main | -

Vendor Plan ID
Please Use Selector to Enter Reported Date and Plan ID
Pan D" 15848 & Click anywhere to continue.
Reported Date * 2015 Q2: 01/0172015 - 0373172015
o[
: Get Total Amount for Invoices Paid ] Plan Type | - individual |
Total Invoces Paid Amount$ | 2497500 o Reporing Frequency | | uartery |
s
Total Large Business Actual $ % i
Total Small Business Actual § % [:] SO IJ‘
Total Spend Actual § - Corporate Pian Only % S
Minortty Business / Small Disadvantaged Business Actual § % —
Woman-Owned Small Business Actual § % |:| Goals %
HUBZone Small Business Actual § % o
Veteran-Owned Small Business Actual $ % [:] Goals %
Service-Disabled Veteran-Owned Small Business Actual§ | % Conis %
Valley Busiess Actual $ %
User Comments ~|B
Comments

Slide notes
You now see the amount paid. For this example, the goal is for the Total Small Business Actual amount to be at least 23 percent of this amount.

Text Captions

Click anywhere to continue.
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Slide 93 - Creating a Record

“TVA Subcontracting Accomplishments - Default Site:SC g‘nﬁu\é@?(_;oro [iiReports » StartCenter 2 Profle  SignOut 2 Help

List I Main |

Vendor Plan ID 35,488
Please Use Selector to Enter Reported Date and Plan ID S Plan Information =
PaniD* 15,845 & Vendor 55555555550
Reported Date * 2015 Q2 01/01/2015 - 033172015 £ Contract Reference
L
Plan Type |1 | ndividual l
Total Invoices Paid Amount § Reportng Frequency | | |cuarterly ]
Total Large Business Actual $ [:l w
Total Small Business Actual § % |:| e
Total Spend Actual § - Corporate Plan Only : % S
Minory Business/ SmaDsdvanaged Business Acul | % o
Woman-Owned Small Business Actual § 7 % :I Goals %
HUBZone Small Business Actual § % o
Veteran-Owned Small Business Actual $ : % [:] Goals %
Servio DisabedVelra-Ouned SmafBusess Acul$ | % Coais %
Valley Busiess Actual $ %

Comments

Slide notes
For training purposes, we'll display the values that the XYZ company is reporting this quarter.

Text Captions
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Slide 94 - Creating a Record

TVA Subcontracting Accomplishments - Default Site : SC

| [ Finc: |ﬁsv|5eiecmcﬁo D B e lWorkﬂow

@

List Main | »

Vendor Plan ID 35,488

Please Use Selector to Enter Reported Date and Plan 1D S} Plan Information B
PaniD* 15,845 & Vendor 55555555550

Reported Date * 2015 Q2 01/01/2015 - 03/31/2015

Click anywhere to continue.

| Get Total Amount for Invoices Paid | | indiidual \
Total Invoices Paid Amount§ | 24,975.00 Reporting Frequency |Q | Quarterly |

Total Large Business Actual $ G [
Total Smal Busiess Actuals* 750000 b % [ | S

Tt Soend Actual - ComoratePlann | « —_—

Winority Business / Small Disadvantaged Business Actual $ 2,000.00 % :l Goals % E

Woman-Owned Small Busness Actual S 2,000.00 s ] dis

HUBZone Small Business Actual $ v Goals %

Veteran-Owned Small Business Actual § v Goals %

Service-Disabled Veteran-Owned Small Business Actual $ 3,500.00 % | Goals % m
Valley Busiess Actual $ %

Comments e continue to support TVA's goal of 100% Subcontract
Reporting compliance. Thank you. €

—_—

Slide notes

Since the company is on an Individual plan, we completed the Total Small Business Actual field. Records for Corporate plans use the Total Large Business
Actual field.

We also allocated the total amount among several categories.

The Comments field is optional, but we chose to enter this comment.

Text Captions

Click anywhere to continue.
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Slide 95 - Creating a Record

- TVA Subcontracting Accomplishments - Default Site:SC Bql1ems ) 7~ GoTo [iReports ¥ Start Center 2 Profile  SignOut 7 Help
| Qrm] |#h  [select Action v B[] @ » |
List | Main | . .
Click the Save Record icon.
Vendor Plan D
Please Use Selector to Enter Reported Date and Plan ID S Plan Information =
PaniD* 15,845 & Vendor 55555555550
Reported Date * 2015 Q2 01/01/2015 - 033172015 £ Contract Reference
L
| Get Total Amount for Invoices Paid | Pln Type | - individua l
Total Invoices Paid Amount§ | 24,875.00 Reporting Frequency |Q | Quartery |
Total Large Business Actual $ :l w
Total Small Business ActualS*  7,500.00 s e
Total Spend Actual § - Corporate Plan Only z % S
Minorky Business / Smal Disadvantaged Business Actual$ | 200000 % —
Woman-Owned Small Business Actual S 2,000.00 A Fad
HUBZone Small Business Actual § % o
Veteran-Owned Small Business Actual $ : % [:] Goals %
Servio Disabed Velra-Ouned SmafBusess Actul$ | 350000 % Cons %
Valley Busiess Actual $ %
Comments e continue to support TVA's goal of 100% Subcontract
Reporting compliance. Thank you.

Slide notes
Now that all the fields have been completed, the next step is to save the record.

Text Captions

Click the Save Record icon.
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Slide 96 - Submitting a Record

[ TVA Subcontracting Accomplishments - Default Site: SC

] Finc:| | @ [Select Action v @ d @@ |°ﬂ°w
] —

List I Main | s
Vendor Plan D 35,488 Click the Route Workflow icon.

Please Use Selector to Enter Reported Date and Plan 1D S} Plan Information B
L 1 T Vendor (58555555550 £

Reported Date * 2015 Q2: 01/01/2015 - 03/3172015 & Contract Reference

L
| Get Total Amount for Invoices Paid | Pl Type | | individual \
Total Invoices Paid Amount $ [m Reporting Frequency |Q | Quarterly |

Actuals = Goas =

Total Large Business Actual § %
Total Small Business Actual$*  7,500.00 % 3003 Goaks %
Total Spend Actual § - Corporate Pian Only | % S
Minority Business / Small Disadvantaged Business Actual $ 2,000.00 % | 8.0 Goals % E
Woman-Owned Small Business Actual $ 2,000.00 % 8.01 Goals % [jJ
HUBZone Small Business Actual § %
Gosls %
Veteran-Owned Small Business Actual $ % Goals %
Service-Disabled Veteran-Owned Small Business Actual § 3,500.00 % | 1401 Goals % \:70. 0
Valley Busiess Actual $ %

Comments e continue to support TVA's goal of 100% Subcontract
Reporting compliance. Thank you.

Slide notes
As you can see HERE, Maximo has saved the record.
The Percentages fields have been populated based on the actuals just entered. You can then compare the actual percentages to the goal percentages.

Your last step is to submit the record by clicking the Route Workflow icon.

Text Captions

Click the Route Workflow icon.
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Slide 97 - Submitting a Record

nter 2 Profle . SignOut 7 Help

- Click the List tab. it
L |#h  [select Action

E @ Q QIWorkﬂow

=

Vendor Plan ID 35,488

Please Use Selector to Enter Reported Date and Plan 1D S} Plan Information B
L 1 T Vendor (58555555550 £

Reported Date * 2015 Q2: 01/01/2015 - 03/3172015 & Contract Reference

L
| Get Total Amount for Invoices Paid | Pl Type | | individual \
Total Invoices Paid Amount $ [m Reporting Frequency |Q | Quarterly |

Total Large Business Actual § %

Total Small Business ActualS*  7,500.00 % S
Total Spend Actual § - Corporate Pian Only | % S
Minority Business / Small Disadvantaged Business Actual $ 2,000.00 % | 8.0 Goals % E
Woman-Owned Small Business Actual $ 2,000.00 % 8.01 Goals % [jJ
HUBZone Small Business Actual § %
Goals %
Veteran-Owned Small Business Actual $ % Goals %
Service-Disabled Veteran-Owned Small Business Actual § 3,500.00 % | 14.01 Goals % \:70. 0
Valley Busiess Actual $ %

Comments e continue to support TVA's goal of 100% Subcontract
Reporting compliance. Thank you.

Slide notes

The message HERE indicates that the record was submitted. Both you and the TVA Contract Manager will receive an email notification containing the
details of the record.

Look over the screen and then return to the List tab.

Text Captions

Click the List tab.
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Slide 98 - Updating a Record

TVA Subcontracting Accomplishments - Default Site: SC ' Bulletins: IiiReports % Start Center 2 Profle . Sign Out 7 Help
| ) | [soect o gl ot
' : . 2,
Lst | Main |
EFiltes DR . 54 i |
Vendor ~ Description Reported Date Plan D Contract Reference PO
- ,p = =4 4 C
5555555555-00  XYZ Inc. 2014 Q3: 04/01/2014 - 06/30/2014 15,845 9552
5555555585-00  XYZ Inc. 2013 Q2: 01/01/2013 - 03/31/2013 15,845 9552
5555555555-00  XYZlnc. 2013 Q4: 07/01/2013 - 09/30/2013 15,845 9652

[] Select Records

To update a report, select the record.

Only the Actual amounts are editable.

The process is then the same as creating a new record.

Click anywhere to continue.

] n ] »

Slide notes

If you need to update a report after submitting it, just select the record from the List tab. It is then opened in the Main tab, where the only editable fields are
the Actual amounts. The process from that point is the same as creating a new record.

Text Captions

Click anywhere to continue.
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Slide 99 - Summary

Summary

¢ e
Working with the TVA Subcontracting
Accomplishments Application

Pressing Enter in any field retrieves the existing records
for your company.

Clicking the New Record icon starts the process of
creating a report.

These fields are required when creating a report:
* Reported Date
» Total Large/Small Business Actual
» Category Actual(s)

When updating a report, you can edit only the Actual
amounts.

Slide notes
This concludes the lesson. Take a moment to review the key points covered.

Text Captions

Summary

Pressing Enter in any field retrieves the existing records for your
company.

Working with the TVA Subcontracting
Accomplishments Application
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Clicking the New Record icon starts the process of creating a report.

These fields are required when creating a report:
Reported Date

Total Large/Small Business Actual

Category Actual(s)

When updating a report, you can edit only the Actual amounts.
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Slide 100 - Introduction

Working with the Purchase Contracts Application

Overview
Accessing the Application
Revising a Purchase Contract

Using the Export/Import Tool

Slide notes

In this lesson, you'll learn how to use the Purchase Contracts application to revise a purchase contract.

Text Captions
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Slide 101 - Overview

Overview

- 5
Purchase Contracts Application

! Enables you to view and update details of existing
purchase contracts.

Two methods to revise purchase contract lines:
« Editing < 50 lines: Edit in the application.
-+ Editing > 50 lines: Use the Export/Import tool.

Export/Import tool:

1. Export all purchase contract lines to a spreadsheet.
2. Make changes in Microsoft Excel.

3. Import changes into Maximo.

We will work with the fictional XYZ Inc. purchase contract.

Slide notes
Maximo’s Purchase Contracts application enables you to view and update details of existing purchase contracts.

You can use two different methods to revise the lines in a purchase contract. If you are editing fewer than 50 lines, it's generally most efficient to edit them
directly in the application. If you need to modify MORE than 50 lines, it's generally most efficient to use the Export/Import tool. This tool lets you export all
line items to a spreadsheet, make the changes in Microsoft Excel on your computer, and then import the changes back into Maximo.

For training purposes, we’re going to update the pricing and delivery lead time for one of the XYZ company’s purchase contracts.

Text Captions

Overview

Purchase Contracts Application

Enables you to view and update details of existing purchase contracts.

Two methods to revise purchase contract lines:
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Editing < 50 lines: Edit in the application.
Editing > 50 lines: Use the Export/Import tool.

Export/Import tool:

. Export all purchase contract lines to a spreadsheet.
. Make changes in Microsoft Excel.

. Import changes into Maximo.

We will work with the fictional XYZ Inc. purchase contract.
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Slide 102 - Accessing the Application

PT000117 ~

— % ENTERPRISE

B 00 SYSTEMS
3" PROGRAM

Supplier Information
Edit Supplier Details

Welcome to the Supply Chain Community.
Purchase Orders

Purchase Orders

Enabled by the new EAM technology, TVA is incorporating the major components of the work management process,
including supply chain. Having all the major processes in one system, we "
supply chain, allows Supply Chain to enhance our customer support and anagement

Click the Edit Purchase Contract link. i rFq vendor Response

IA eRFQ Vendor Response

Supply Chain's mission is to deliver a substantial, sustainable, competitiy

effectively executing sourcing, materials management, and support serviceswarcgrestarsausry rysesousmessecus
and support good corporate citizenship. | Contract Manageme
Supplier subcontracting
Accomplishments

If you have any questions, please email Supplier Connections at supplierconnections@tva.gov

Slide notes

We'll begin from the Supply Chain portal, where we’ve scrolled to the right side of the home page. Clicking THIS link accesses the Purchase Contracts
application in Maximo.

Text Captions

Click the Edit Purchase Contract link.
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Slide 103 - Revising a Purchase Contract

Purchase Contracts - Default Site : SC

| | Finc:| |ﬁ5V|dAction “ M B ||z |Wﬁﬂow

o

Lst | Contract | Contractlines | Costs | Standards andProcedures |
# Advanced Search ©

Dounload B
Contract Revision Description Buyer Name Status Contract Code Company Description
| » bl bl »
To find records, use the fitter fields and then press Enter.

h options, the Adv. d Search butt
P’tzsfe}*r‘igvﬂtﬁé gsycggg:ggﬁterﬁ’:’d Fl!"l?éf: e ecod, sk he et con e ok

Slide notes

The application is now open with the List tab displayed.

The first step is to locate and open the purchase contract that needs to be revised. Pressing Enter in any of the fields retrieves the purchase contracts for
the company. Follow the instructions on the screen to access and select the contract.

Text Captions

Press the Enter key on your keyboard to retrieve the purchase contracts.
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Slide 104 - Revising a Purchase Contract

[ PurchaseContracts - Default Site:SC Eff:ﬁ(gj_ffgﬁ@“ﬂ?ﬁﬁd? “#iStartCenter 4 Profie  SignOut 7 Hep
b3t ) ik

AT

| [v] Finc:| |#h  [select Action M #®ud|ev |2 =™ |W°"‘ﬂ°W
) o o
o
Lst | Contract | Contractlines | Costs | Standards andProcedures |
#h Advanced Search
Contracts ~ IR, £
Contract Revision Description ‘M Name Status Contract Code ~ Company Description
» | P yel »
9552' 3 Truck Parts UNIFEN6CW Tilley, Zachary Eugene APPR MATERIAL 5555555555-00  XYZ Inc. sl
[]| Select Records
Click Contract 9552.
<1 >

Slide notes
Text Captions

Click Contract 9552.
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[iIReports 7 Start Center 2 Profle . Sign Out 2 Help

¢ et
Ust | Contract | CddickBoxes | Costs | Standards andProcedures |
Contract |9552 | Truck Parts 2] Type | TVA GENERAL
Revision | 3 |Update pricing and delivery times 2] Status APPR |
Contract Code |MATERAL | &
Attachments [
Master Contract | » | 2] Start Date 03002015 | &
Buyer UNFENECW > Tiley, Zachary Eugene E EndDate 03312016 | @
Buyer Department DCS2100000 » |OPS SUP I3 Colporatondate | B
Contract Technical Steward | e 2] Renewalloicaon (120
Renewal Date [@ @
Vendor =
Company |5555555555-0)  XYZ Inc. 8 FreightTerms COL | &
Address 1123 Industrial Way \ FOBPoRt | |
Cty | Anywhere \ shpvia | P
State/Province | | Ship Type SP
ZPIPostal Code 33334 \ Payment Terms .15 % 13 DISC DAYS 30 NET DAYS 7
Contact | John Doe |@
Phone ’—J

Slide notes

The next step is to open this contract in the Contract Lines tab, where you can start the process of revising it.

Text Captions

Click the Contract Lines tab.
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Purchase Contracts - Default Site : SC iR ) To Sign Out  ? Help

|#h | select Action

[7| Find: |

et

List Contract Contract Lines | Costs | Standards and Procedures I

Click the Select Action drop-down arrow.

Contract 9552 | [TruckParts
Revision | 3 Update pricing and deiivery times = s ]

Contract Code MATERAL &
_ Lne: lneTye fem Descrtion Quantty Order Unt UntCost  LineCost
> 1 mEM | |cWDss7a | »  TRUCK,AUTOMOTIVE, QA 0, FLATBED g 100 EA £ | 20000000 2000 [
y  2MEM CWDBBN  3»  TRUCKAUTOMOTIVE, QA 0, FLATBED ) 1.00 EA 2 25.000000 2500 G
y 3 MEM CWDISSL 3  TRUCKAUTOMOTIVE, QA 0, FLATBED ) 1.00 EA I 30.000000 30.00 G
y  4TEM CWD990F  »  TRUCKAUTOMOTIVE, QA 0, FLATBED g 1.00 EA I 35.000000 35.00 §j
»  5mEM CAD9ID 3  TRUCKAUTOMOTIVE, QA 0, FLATBED ) 1.00 EA I 40.000000 2000 §j
y  7MEM CWD92B 3  TRUCKAUTOMOTIVE, QA 0, FLATBED ) 100 EA I 45.000000 4500
y 8 mEM CWD93X  3»  TRUCKAUTOMOTIVE, QA 0, FLATBED a 1.00 EA P 50.000000 50.00 G
) 10 MEN CWDSS4V 3>  TRUCKAUTOMOTIVE, QA 0, FLATBED 3 1.00 EA P 55.000000 5500
y 11 MEM CWDSSR  3»  TRUCKAUTOMOTIVE, QA 0, FLATBED 3 1.00 EA I 60.000000 60.00 G
y  12MEM CWDI%P 3  TRUCKAUTOMOTIVE, QA 0, FLATBED a8 1.00 EA 9 65.000000 6500 fj

Slide notes

Here you see all of the lines associated with this contract.

The Select Action menu contains the option to revise the contract.

Text Captions

Click the Select Action drop-down arrow.
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" Purchase Contracts - Default Site: SC ; S{0)7 G070 [IREporis ¥ JStart Center 2 Profie . Sign Out 7 Help
T : b '
I [v] Find:| |#h  [select Action Badese|=2 E[Wikﬂw
{  ReviseClimkiBok(PORTAL) r‘. e
List Contract Contract Lines | Costs Workflow »
e we e csoms | Clickthe Revise Contract (PORTAL) |- wvrcomm
o = View History menu item.
Revision | 3] [Update pricing ant-uenvery umes | )tus APPR
Contract Code |MATERAL | &

Contract Lines * . K7 S
_ Lne: lneTye fem Descrtion Quantty Order Unt UnCost  LneCost
» 1 meM | |cWDss7a | »  TRUCK,AUTOMOTIVE, QA 0, FLATBED =) 100 EA £ | 20000000 2000
y 2N CWD98SN 3  TRUCKAUTOMOTVE, QA 0, FLATBED g 100 EA o 25,000000 25.00 {j
y  3MEM CWD9BSL 3  TRUCKAUTOMOTVE, QA 0, FLATBED e 100 EA P 30.000000 30.00
y 4 MEM CWD99F 3  TRUCK,AUTOMOTIVE, QA 0, FLATBED g 1.00 EA P 35.000000 B0 G
)  SMEM CWD99ID 3  TRUCKAUTOMOTVE, QA 0, FLATBED g 1.00 EA P 40.000000 0.0 f
N CWD9928 3  TRUCKAUTOMOTIVE, QA 0, FLATBED e 1.00 EA P 45.000000 50 g
y 8 MEM CWD993X 3  TRUCKAUTOMOTIVE, QA 0, FLATBED 8 1.00 EA P 50.000000 50.00
» 10 MEM CWD994V 3  TRUCKAUTOMOTVE, QA 0, FLATBED e 1.00 EA P 55.000000 5500
y 11 MEM CWD99SR 3  TRUCKAUTOMOTVE, QA 0, FLATBED 3 100 EA P 60.000000 60.00
y 12N CWD9%P 3  TRUCKAUTOMOTVE, QA 0, FLATBED e 1.00 EA P 65.000000 65.00

Slide notes
Text Captions

Click the Revise Contract (PORTAL) menu item.
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Purchase Contracts - Default Site : SC

| E]Fnd:l Iﬁ-VISeb&Adbn E ) @ | QP |@_ |Q ~ |‘4"»Irl:k;flnw

Tyt
List Contract Contract Lines I Costs [ Standards and Procedures ]
Contract 9552 Truck Parts Type | TVA GENERAL
Revision | 3 Update pricing and deiivery times Status |APPR ]

Contract Code |MATERAL &

8 Revise Contract

Ling + Line Type = Unit Cost Line Cost

» 1 mEM CWDTQ 3 |P 20000000 | 20.00
» 2 MEM CWD988N b yol 25.000000 25.00
4 SN o ki 3 3 Enter a description for the revised contract. Click OK when finished. ‘o Ealintis it @
» 4 MEM CWDS990F % % " yel 35.000000 35.00 {j

Contract Reference 9552 | 4 8 .
» 5 MEM CWDSOID > s ! o 40.000000 40.00
y 7 MEM CWD9928 Revison | 4 P 45.000000 50 5
» 8 IEM CWD993X b yel 50.000000 50.00 @
» 10 TEM CWD994V P - - po) 55.000000 55.00 '@
» 11 TEM CWD99SR b yol 60.000000 60.00 ﬁ
» 12 MEM CWD996P »  TRUCKAUTOMOTIVE, QA 0, FLATBED 2] 1.00 EA yol 65.000000 65.00 ﬁ

Slide notes

Now we need to enter a reason for revising the contract. Watch the demonstration.

Text Captions
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Slide 109 - Revising a Purchase Contract

| || Fing: #h  [select Action v @ @|a "y

.'-V . Workflow
|2 |= ™|

orts * Start Center 2 Profie

SignOut 7 Help

T

List Contract Contract Lines I Costs [ Standards and Procedures ]

Contract 9552 Truck Parts
Revision | 3 |Update pricing and delivery times
Contract Code |MATERAL &

Type TVA GENERAL
Status [APPRR

8 Revise Contract

Line * Line Tyoe
» 1 meM cwoseTa |
) 2MEM CWD9BBN
4 3 "EM, Cwooen X 79 Entera description for the revised contract. Click OK when finished.
y  4mEM CWDS0F > - -~ o
% = T Contract Reference |g552 " ¥ Update pricing and delivery fime| x|
y  TMEM CWDI9B > Reviion | 4
Y CWD9AX >
y 10 MEM CWDIV
T oo
» 12 MEM CWD996P » TRUCK AUTOMOTIVE, QA 0, FLATBED ] 1.00 EA

v[v|v|v[v|viv[v|vv

20000000 2000/ T
25000000 2500
30.000000 3000
35.000000 3500
40.000000 4000 G
45.000000 4500
50.000000 50.00
55.000000 55.00
60.000000 60.00
65.000000 65.00 {j

Slide notes
Text Captions

Page 124 of 215
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Purchase Contracts - Default Site:SC L T TR Bkt dorts #iStart Center 4 Profie  Sign Out 7 Help

el 4

| E]Fnd:l |+ [select Action E W & | QP |@_ |D ~ |‘4'»Irl:k;flnw
=T
List Contract Contract Lines I Costs [ Standards and Procedures ]
Contract 9552 Truck Parts 18 Type | TVA GENERAL
Revision | 3 |Update pricing and delivery times =] Status |APPR ]

Contract Code |MATERAL &

8 Revise Contract

Line + Line Type Unit Cost
» 1| TEM cwogsra ) |P 20.000000
» 2 MEM CWD988N » yol 25.000000
4 SN o ki 3 3 Enter a description for the revised contract. Click OK when finished. ‘o Ealintis
X 4 e e Contract Reference 9552 " ¥ Update pricing and delivery fime| x| 2 000000
y  SmEM CWD99ID e | i peand dotey ? s 40.000000
y 7 MEM CWD9928 Revison | 4 P 45.000000
» 8 MEM CWD993X b yel 50.000000
SR ] -
» 11 TEM CWDS995R b> A po) 60.000000
» 12 MEM CWD996P » TRUCKAUTOMOTIVE, QA 0, FLATBE 1.00 EA yol 65.000000

Click the OK button.

Line Cost
200 @
2500
30.00
35.00
4000 G
45.00
50.00
55.00 g
60.00
65.00

Slide notes

Look this over and then click OK.

Text Captions

Click the OK button.
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T Bl i

RIS - oo - 0

| [v] Fine:| | [sekect Acton MBd|eole=m™ IVV;T'O“"‘
et
| List Contract Contract Lines I Costs I Standards and Procedures }
Contract |9552 Truck Parts =] Type | TVA GENERAL
Revision 3 Update pricing and delivery times =] Status APPR

Contract Code MATERAL &£

8 System Message

Line + Line Type tem Unit Cost Line Cost

» 1 MEM CWDS87Q P el 20.000000 20.00 ﬁ
» 2 MEM CWD98BN 3 jol 25.000000 25.00
N 3 MEM CWD989L » % BMXAAB146W - This contract revision is currently referenced on one §e) 30.000000 30.00 ﬁ

i3 Enter or more open purchasing documents. Documents PO 765582, PO - z
I cia RS . v 753853, PO 736740, PO 736877, PO 11710-1, PO 759988, PO — g 2 25.000000 %%
» 5 ITEM CWDS91D b> 757219, PO 753408, PO 711604, PO 747571, PO 728952, PO 731085, - — yol 40.000000 40.00 @
N 7 MEM CWD9928 » PO 719972, PO 744107, PO 728925 currently reference this contract P 45000000 45.00

revision. Do you want to proceed? ~ :

» 8 MEM CWD993X b yel 50.000000 50.00 @
» 10 MEM CWD994V b po) 55.000000 55.00
» 11 MEM CWDS995R b> pol 60.000000 60.00
» 12 IMEM CWD996P » TRUCKA - po) 65.000000 65.00 '@

Click the OK button.

Slide notes

This system message is informing us that the contract we’re revising is referenced in one or more existing purchase orders. The PO numbers are listed
here.

Look over the message and then click OK.

Text Captions

Click the OK button.
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-

Purchase Contracts - Default Site : SC Sign Out  ? Help

2

2t : &
I [7' Fnd:| |ﬁ i Select Action . @ @ | ¢ ‘3 | & | D E | W-t:fﬂow
Tt
List Contract Contract Lines | Costs | Standards and Procedures I
Contract 952 | [TruckParts 2] Type |TVA GENERAL
Revision | 4 |Update pricing and delivery time 2] Do status [VORAFT
ContractCode |MATERAL &
Lie LneType tem Descriton Quantty Qrder Unt UntCost  LneCost
EM | |cWDss7a | »  TRUCK,AUTOMOTIVE, QA 0, FLATBED g 100 EA » 20.000000 2000 G
2 IEM CWDSBEN >  TRUCKAUTOMOTIVE, QA 0, FLATBED e 100 EA o 25000000 2500 §j
K AUTOMOTIVE, QA 0, FLATBED 3 100 EA 2 30000000 30.00 G
» Click the View Details icon. AuTouomve, Ao, FLTBED @ 100 EA £ 3000000 B0 G
K AUTOMOTIVE, QA 0, FLATBED a3 100 EA 2 40.000000 0.0 §
iy \ CWD9928™"55 " TRUCK AUTOMOTIVE, QA 0, FLATBED g 100 EA P 45000000 4500 g
T CWD993X  »»  TRUCKAUTOMOTIVE, QA 0, FLATBED 8 100 EA I 50000000 5000 G
y 10 MEM CWD994V 3  TRUCKAUTOMOTIVE, QA 0, FLATBED e 100 EA o 55.000000 5500
» 11 MEM CWDS9SR >y  TRUCKAUTOMOTIVE, QA 0, FLATBED e 100 EA 2 60.000000 60.00
y  12MEM CWD3%P 3y  TRUCKAUTOMOTIVE, QA 0, FLATBED 3 100 EA P 65.000000 6500 fj

Slide notes

The status of the purchase contract has changed to VDRAFT and the lines in the contract can now be edited. Clicking the View Details icon to the left of a
line displays the fields.

Let’'s work with THIS item.
Text Captions

Click the View Details icon.
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hase Contracts - Default Site : SC 18: d e Sign Out  ? Help
o y Workfl
v Fing:| | [select Acton M@ aeo|= @
Tt
Contract 9552 | [TruckParts 2 Type VA GENERAL A
Revision | 4 Update pricing and delivery time 2] Stats |VORAFT |
Contract Code MATERAL | &
Contract Lines * ‘' ¥
Lines LineType  tem  Description Quantty OrderUnt ~ UntCost  Line
v MM | CWDTQ  »  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 EA P 20.000000 2
) 2 MEM CWDS8BN  »  TRUCKAUTOMOTIVE, QA 0, FLATBED 1.00 EA o 25.000000 2
N 3 MEM CWDBIL  »  TRUCKAUTOMOTIVE, QA 0, FLATBED 1.00 EA o 30.000000 3
» 4 EM CWDS0F  »  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 EA o 35.000000 3
» 5 TEM CWD99ID  »  TRUCKAUTOMOTIVE, QA 0, FLATBED ) 1.00 EA o 40.000000 4
N 7 MEM CWD992B  »  TRUCKAUTOMOTIVE, QA 0, FLATBED ) 1.00 EA e 45,000000 4
N 8 EM CWD993X  »  TRUCKAUTOMOTIVE, QA 0, FLATBED ) 1.00 EA o 50.000000 5
y 10 MEM CWD994V  »  TRUCKAUTOMOTIVE, QA 0, FLATBED g 1.00 EA o 55.000000 5
y 11 MEM CWDS9SR  »  TRUCKAUTOMOTIVE, QA 0, FLATBED g 1.00 EA o 60.000000 6
y  12MEM CWD9%P 3  TRUCKAUTOMOTIVE, QA 0, FLATBED ) 1.00 EA o 65.000000 6
Line tem
c““@w Manufacturer ié&im-__i »
Line | 1] Description SNORKEL ST
sl g pathomeer proway | CliCK inside the scroll bar.
fem CWD987Q %> TRUCKAUTOMOTIVE, QA 0, FLATBED ' Commodty Group 2510A PV
QALevel 0
Green Procurement  H 1P
Quantity and Costs Detais
v
Quantity i x Status PNDREV
< >

Slide notes

Now scroll down to view the rest of the fields.

Text Captions

Click inside the scroll bar.
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Center # Profie  Sign Out ? Help

— ' . Workflow
| v Fing:| |#  [select Action N | %c
v T TEM CWD387Q 3 [ TRUCKAUTONOTIVE, QA 0, FLATBED ) 1007 EA P 20.000000 pll
» 2 MEM CWD988N »  TRUCKAUTOMOTIVE, QA 0, FLATBED | 1.00 EA pol 25.000000 2A
» 3 MEM CWD989L »  TRUCKAUTOMOTIVE, QA 0, FLATBED & 1.00 EA yel 30.000000 3
» 4 ITEM CWD9S0F »  TRUCKAUTOMOTIVE, QA 0, FLATBED | 1.00 EA ye 35.000000 3
» 5 IMEM CWD991D »  TRUCKAUTOMOTIVE, QA 0, FLATBED a8 1.00 EA yol 40.000000 4
» 7 MEM CWD9928 »  TRUCKAUTOMOTIVE, QA 0, FLATBED FE | 1.00 EA pel 45.000000 4
» 8 MEM CWD993X »  TRUCKAUTOMOTIVE, QA 0, FLATBED 3 1.00 EA yel 50.000000 5
> 10 MEM CWD994V  »  TRUCKAUTOMOTIVE, QA 0, FLATBED 3 1.00 EA o 55.000000 5
» 11 MEM CWD995R »  TRUCK AUTOMOTIVE, QA 0, FLATBED | 1.00 EA yol 60.000000 6
» 12 MEM CWD996P »  TRUCKAUTOMOTIVE, QA 0, FLATBED F| 1.00 EA po) 65.000000 6
Line tem
Coverage Manufacturer 987654459  »»
Line 1 Description  SNORKEL
Line Type |TEM vl Mfg. Part Number PT-000-111
tem CWD987Q > TRUCKAUTOMOTIVE, QA 0, FLATBED ‘=l Commodity Group 2510A 4 VEHICLE EQUIPMENT COMPONENTS Machinery/Equip Pi
QA Level 0
Green Procurement H »
Quantity and Costs Details
Quantity 1.00 tatus PNDREV
Order Unit” EA Entered By HMDMUQG2A. PT000117 &
Unit Cost 0.000000 Entered Date 04/15/2015 3:18 PM
Line Cost 20.00 Remarks
Retention? "] Delivery Time 10
Change Price on Use? [ | Vv
< >

Slide notes
Any field that is not grayed out can be updated. In this example, we need to change the Unit Cost and Delivery Time. Watch the demonstration.

Text Captions
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i
|#h + [select Action

<

Unit Cost | PRI X |

Line Cost
Retention? | |

Change Price on Use? [ |

20.00

Entered By HMDMUQG2A. PT000117
Entered Date  04/15/2015 3:18 PM

Remarks
Delivery Time

10

hg
v TTEN CWD387Q 15 [TRUCKAUTONOTIVE, QA D, FLATBED g | 100 EA 7 20000000 | 2 |
» 2 MEM CWD988N »  TRUCKAUTOMOTIVE, QA 0, FLATBED a 1.00 EA pol 25.000000 2A
» 3 MEM CWD989L »  TRUCKAUTOMOTIVE, QA 0, FLATBED =) 1.00 EA yel 30.000000 3
» 4 MEM CWD9S0F »  TRUCKAUTOMOTIVE, QA 0, FLATBED =] 1.00 EA ye 35.000000 3
» 5 IMEM CWD991D »  TRUCKAUTOMOTIVE, QA 0, FLATBED a8 1.00 EA yol 40.000000 4
» 7 MEM CWD9928 »  TRUCKAUTOMOTIVE, QA 0, FLATBED 8 1.00 EA yel 45.000000 4
» 8 MEM CWD993X »  TRUCKAUTOMOTIVE, QA 0, FLATBED | 1.00 EA yel 50.000000 5
» 10 EM CWD994V »  TRUCKAUTOMOTIVE, QA 0, FLATBED 8 1.00 EA yel 55.000000 5
» 11 MEM CWD995R »  TRUCKAUTOMOTIVE, QA 0, FLATBED =] 1.00 EA yol 60.000000 6
» 12 MEM CWD996P »  TRUCKAUTOMOTIVE, QA 0, FLATBED 8 1.00 EA yol 65.000000 6
Line tem
Coverage Manufacturer 987654459  »»
Line il Description  SNORKEL
LneTyee [mEM  |v| Wfg. Part Number  PT-000-111
tem CWD987Q > TRUCKAUTOMOTIVE, QA 0, FLATBED ‘=l Commodity Group 2510A 4 VEHICLE EQUIPMENT COMPONENTS Machinery/Equip Pi
QA Level 0
Green Procurement H >
Quantity and Costs Details
Quantity 1.00 Status PNDREV
Order Unit* EA e 19

Slide notes

Text Captions
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i
|#h + [select Action

<

Change Price on Use? [ |

=T
v TTEN CWD387Q 15 [TRUCKAUTONOTIVE, QA D, FLATBED g | 100 EA 7 20000000 | 2 |
» 2 MEM CWD988N  »  TRUCKAUTOMOTIVE, QA 0, FLATBED ) 1.00 EA Jo) 25.000000 2A
» 3 EM CWD9BL  »  TRUCKAUTOMOTIVE, QA 0, FLATBED =) 1.00 EA Jo) 30.000000 3
» 4 MEM CWD9S0F  »  TRUCKAUTOMOTIVE, QA 0, FLATBED ) 1.00 EA Jo) 35.000000 3
» 5 EM CWD91D  »  TRUCKAUTOMOTIVE, QA 0, FLATBED ) 1.00 EA Jo) 40.000000 4
» 7 MEM CWD9S2B  »  TRUCKAUTOMOTIVE, QA 0, FLATBED ) 1.00 EA Jo) 45.000000 4
» 3 MEM CWD993X  »  TRUCKAUTOMOTIVE, QA 0, FLATBED =) 1.00 EA Jo) 50.000000 5
» 10 MEM CWD994V  3»  TRUCKAUTOMOTIVE, QA 0, FLATBED ] 1.00 EA Jo) 55.000000 5
y 11 MEM CWD9SSR  »  TRUCKAUTOMOTIVE, QA 0, FLATBED ) 1.00 EA §o) 60.000000 6
y  12MEM CWD99%P  »  TRUCKAUTOMOTIVE, QA 0, FLATBED ) 1.00 EA §o) 65.000000 6
Line tem
Coverage Manufacturer 987654459 %
Line 1 Description | SNORKEL
LneTyee [mEM  |v| Wfg. Part Number  PT-000-111
ftem CWD987Q  » TRUCKAUTOMOTIVE, QA 0, FLATBED 2 Commodity Group 2510A 4 VEHICLE EQUIPMENT COMPONENTS Machinery/Equip Pi
QA Level 0

Green Procurement H >

Quantity and Costs Detais

Quantity 1.00 Status PNDREV

Order Unit” EA ¢ Entered By HMDMUQG2A.  PT000117 @

UnitCost = 22,00 X Entered Date  04/15/2015 3:18 Pl

Line Cost 20.00 Remarks

Retention? "] Delivery Time 10

Slide notes

Text Captions
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Workflow
| v Fing:| |#  [select Action P2 |= E|1°/
' =T
v TTEN CWD387Q 15 [TRUCKAUTONOTIVE, QA D, FLATBED g | 100 EA 7 20000000 | 2 |
» 2 MEM CWD988N »  TRUCKAUTOMOTIVE, QA 0, FLATBED a 1.00 EA pol 25.000000 2A
» 3 MEM CWD989L »  TRUCKAUTOMOTIVE, QA 0, FLATBED =) 1.00 EA yel 30.000000 3
» 4 MEM CWD9S0F »  TRUCKAUTOMOTIVE, QA 0, FLATBED =] 1.00 EA ye 35.000000 3
» 5 IMEM CWD991D »  TRUCK AUTOMOTIVE, QA 0, FLATBED a8 1.00 EA yol 40.000000 4
» 7 MEM CWD9928 »  TRUCKAUTOMOTIVE, QA 0, FLATBED 8 1.00 EA yel 45.000000 4
» 8 MEM CWD993X »  TRUCK AUTOMOTIVE, QA 0, FLATBED | 1.00 EA yel 50.000000 5
» 10 ITEM CWD994V »  TRUCKAUTOMOTIVE, QA 0, FLATBED 8 1.00 EA yel 55.000000 5
» 11 MEM CWD995R »  TRUCK AUTOMOTIVE, QA 0, FLATBED =] 1.00 EA yol 60.000000 6
» 12 MEM CWD996P »  TRUCKAUTOMOTIVE, QA 0, FLATBED 8 1.00 EA yol 65.000000 6
Line tem
Coverage Manufacturer 987654459  »»
Line 1 Description  SNORKEL
LneTyee [mEM  |v| Wfg. Part Number  PT-000-111
fem CWDSS7Q % TRUCKAUTOMOTIVE, QA 0, FLATBED 3 Commodity Group 2510A 4 VEHICLE EQUIPMENT COMPONENTS Machinery/Equip P
QA Level 0
Green Procurement H >
Quantity and Costs Details
Quantity 1.00 Status PNDREV
Order Unit* EA & Entered By HMDMUQG2A. PT000117 i)
UnitCost = —22-66p> Date  04/15/2015 3:18 Py
Line Cost 20.00 Remarks
Retention? "] Delivery Time 10
Change Price on Use? [ | Vv
< >

Slide notes

Text Captions
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=
£

i
|#h + [select Action

Line Cost
Retention? | |
Change Price on Use? [ |

<

Unit Cost  22.000000

22.00

Entered By HMDMUQG2A. PT000117
Entered Date  04/15/2015 3:18 PM

Remarks

Delivery Time ‘

B

T
v TTTEN CWDSS7Q % | TRUCKAUTOWOTVE QAU FLATBED @ | 100 EA pe 220000000 | Z |
» 2 MEM CWD988N »  TRUCKAUTOMOTIVE, QA 0, FLATBED a 1.00 EA pol 25.000000 2A
» 3 MEM CWD989L »  TRUCKAUTOMOTIVE, QA 0, FLATBED =) 1.00 EA yel 30.000000 3
» 4 MEM CWD9S0F »  TRUCKAUTOMOTIVE, QA 0, FLATBED =] 1.00 EA ye 35.000000 3
» 5 IMEM CWD991D »  TRUCKAUTOMOTIVE, QA 0, FLATBED a8 1.00 EA yol 40.000000 4
» 7 MEM CWD9928 »  TRUCKAUTOMOTIVE, QA 0, FLATBED 8 1.00 EA yel 45.000000 4
» 8 MEM CWD993X »  TRUCKAUTOMOTIVE, QA 0, FLATBED | 1.00 EA yel 50.000000 5
» 10 EM CWD994V »  TRUCKAUTOMOTIVE, QA 0, FLATBED 8 1.00 EA yel 55.000000 5
» 11 MEM CWD995R »  TRUCKAUTOMOTIVE, QA 0, FLATBED =] 1.00 EA yol 60.000000 6
» 12 MEM CWD996P »  TRUCKAUTOMOTIVE, QA 0, FLATBED 8 1.00 EA yol 65.000000 6
Line tem
Coverage Manufacturer 987654459  »»
Line 1 Description  SNORKEL
LneTyee [mEM  |v| Wfg. Part Number  PT-000-111
tem CWD987Q > TRUCKAUTOMOTIVE, QA 0, FLATBED ‘=l Commodity Group 2510A 4 VEHICLE EQUIPMENT COMPONENTS Machinery/Equip Pi
QA Level 0
Green Procurement H >
Quantity and Costs Details
Quantity 1.00 Status PNDREV
Order Unit* EA pe 19

Slide notes

Text Captions
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i
|#h + [select Action

<

Unit Cost  22.000000

Line Cost
Retention? | |

Change Price on Use? [ |

22.00

Entered By HMDMUQG2A. PT000117
Entered Date  04/15/2015 3:18 PM

Remarks
Delivery Time

o

T
v TTTEN CWDSS7Q % | TRUCKAUTOWOTVE QAU FLATBED @ | 100 EA pe 220000000 | Z |
» 2 MEM CWD988N »  TRUCKAUTOMOTIVE, QA 0, FLATBED a 1.00 EA pol 25.000000 2A
» 3 MEM CWD989L »  TRUCKAUTOMOTIVE, QA 0, FLATBED =) 1.00 EA yel 30.000000 3
» 4 MEM CWD9S0F »  TRUCKAUTOMOTIVE, QA 0, FLATBED =] 1.00 EA ye 35.000000 3
» 5 IMEM CWD991D »  TRUCKAUTOMOTIVE, QA 0, FLATBED a8 1.00 EA yol 40.000000 4
» 7 MEM CWD9928 »  TRUCKAUTOMOTIVE, QA 0, FLATBED 8 1.00 EA yel 45.000000 4
» 8 MEM CWD993X »  TRUCKAUTOMOTIVE, QA 0, FLATBED | 1.00 EA yel 50.000000 5
» 10 EM CWD994V »  TRUCKAUTOMOTIVE, QA 0, FLATBED 8 1.00 EA yel 55.000000 5
» 11 MEM CWD995R »  TRUCKAUTOMOTIVE, QA 0, FLATBED =] 1.00 EA yol 60.000000 6
» 12 MEM CWD996P »  TRUCKAUTOMOTIVE, QA 0, FLATBED 8 1.00 EA yol 65.000000 6
Line tem
Coverage Manufacturer 987654459  »»
Line 1 Description  SNORKEL
LneTyee [mEM  |v| Wfg. Part Number  PT-000-111
tem CWD987Q > TRUCKAUTOMOTIVE, QA 0, FLATBED ‘=l Commodity Group 2510A 4 VEHICLE EQUIPMENT COMPONENTS Machinery/Equip Pi
QA Level 0
Green Procurement H >
Quantity and Costs Details
Quantity 1.00 Status PNDREV
Order Unit* EA pe 19

Slide notes

Text Captions
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Slide 120 - Revising a Purchase Contract

el T uletins: (0) 2 [l Profie . Sign Out  ? Help
..-. . : bz =T —
T Workflow
|#h @ [Seect Action @@@H e = E)%c
v T EM 3 ) , -
’ 2 COTREON, i  TROCKATOMOTIE: Gn () SLATEE Click the Save Purchase Contract icon. 28
) 3 MEM CWDSBIL  »  TRUCKAUTOMOTIVE, QA 0, FLATBED 3
» 4 ITEM CWD9S0F »  TRUCKAUTOMOTIVE, QA 0, FLATBED g TUU EA 4 3
» 5 ITEM CWD991D »  TRUCKAUTOMOTIVE, QA 0, FLATBED g 1.00 EA yol 40.000000 4
» 7 MEM CWD9928 »  TRUCKAUTOMOTIVE, QA 0, FLATBED FE | 1.00 EA pel 45.000000 4
» 8 MEM CWD993X »  TRUCKAUTOMOTIVE, QA 0, FLATBED = 1.00 EA yel 50.000000 5
> 10 EM CWD994V »  TRUCKAUTOMOTIVE, QA 0, FLATBED 3 1.00 EA yel 55.000000 5
» 11 MEM CWD995R »  TRUCKAUTOMOTIVE, QA 0, FLATBED | 1.00 EA po) 60.000000 6
» 12 MEM CWD996P »  TRUCKAUTOMOTIVE, QA 0, FLATBED F| 1.00 EA yol 65.000000 6
Line tem
Coverage Manufacturer 987654459  »»
Line 1 Description  SNORKEL
Line Type |TEM Mfg. Part Number PT-000-111
tem CWD987Q > TRUCKAUTOMOTIVE, QA 0, FLATBED ‘=l Commodity Group 2510A 4 VEHICLE EQUIPMENT COMPONENTS Machinery/Equip Pi
QA Level 0
Green Procurement H »
Quantity and Costs Details
Quantity 1.00 Status  PNDREV
Order Unit” EA & Entered By HMDMUQG2A. PT000117 &
Unit Cost 22000000 Entered Date  04/15/2015 3:18 PM
Line Cost 22.00 Remarks
Retention? [ Delivery Time 1
Change Price on Use? [ | Vv
< >

Slide notes
If any other lines need to be revised, you repeat this process. For this example, just this item needs updating.

The next step is to save the purchase contract record.

Text Captions

Click the Save Purchase Contract icon.
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Slide 121 - Revising a Purchase Contract

TEE R s ports Sign Out 2 Help

e

ORCR®!
v TIEN CWD387Q 3 [ TRUCKAUTONOTIVE, QA 0, FLATBED & 1.00 P 22.000000 Z
» 2 ITEM CWDS88N »  TRUCKAUTOMOTIVE, QA 0, FLATBED | pol 25.000000 2A
» 3 MEM CWD989L »  TRUCKAUTOMOTIVE, QA 0, FLATBED C||Ck the Route Workﬂow icon yel 30.000000 3
» 4 ITEM CWDS90F »  TRUCKAUTOMOTIVE, QA 0, FLATBED ye 35.000000 3
» 5 ITEM CWD991D »  TRUCKAUTOMOTIVE, QA 0, FLATBED §e- " yol 40.000000 4
» 7 MEM CWD9928 »  TRUCKAUTOMOTIVE, QA 0, FLATBED 2| 1.00 EA yol 45.000000 4
» 8 MEM CWD993X »  TRUCKAUTOMOTIVE, QA 0, FLATBED | 1.00 EA yel 50.000000 5
» 10 MEM CWD994V  »  TRUCKAUTOMOTIVE, QA 0, FLATBED | 1.00 EA o 55.000000 5
» 11 MEM CWD995R »  TRUCKAUTOMOTIVE, QA 0, FLATBED =] 1.00 EA yol 60.000000 6
» 12 MEM CWD996P »  TRUCKAUTOMOTIVE, QA 0, FLATBED & 1.00 EA po) 65.000000 6
Line tem
Coverage Manufacturer 987654459  »»
Line 1 Description  SNORKEL
LineType meM  |v| Mfg. Part Number | PT-000-111
tem CWD987Q > TRUCKAUTOMOTIVE, QA 0, FLATBED ‘=l Commodity Group 2510A 4 VEHICLE EQUIPMENT COMPONENTS Machinery/Equip Pi
QA Level 0
Green Procurement H »
Quantity and Costs Details
Quantity 1.00 Status  PNDREV
Order Unit” EA ¢ Entered By HMDMUQG2A.  PT000117 =
Unit Cost 22.000000 Entered Date  04/15/2015 3:18 PM
Line Cost 22.00 Remarks
Retention? || Delivery Time ]
Change Price on Use? [ | Vv
< >

Slide notes

Finally, click the Route Workflow icon to submit the revision.

Text Captions
Click the Route Workflow icon.
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Slide 122 - Revising a Purchase Contract

Sign Out  ? Help

Change Price on Use? [ |

<

Workflow
|#h + [select Action e
3
154
v TEN CWD387Q 5 [TRUCKAUTONOTIVE, QA 0, FLATBED & 100 EA P 22.000000 Z
» 2 ITEM CWD988N »  TRUCKAUTOMOTIVE, QA 0, FLATBED a 1.00 EA P 25.000000 2A
» 3 MEM CWD989L »  TRUCKAUT( | 1.00 EA po) 30.000000 3
> 4 TEM CWD990F RERLLESSU The workflow aSS|gnment has been 1.00 EA o 35.000000 3
» 5 ITEM CWD991D »  TRUCKAUT( 1.00 EA o 40.000000 4
» 7 MEM CWD992B »  TRUCKAUT( rOUted to the ContraCt Manager’ Who 1.00 EA po) 45.000000 4
8 MEM e ey Will approve or reject the revision. 100 EA 50.000000 5
» P
» 10 TEM CWD994V »  TRUCKAUT( | 1.00 EA yol 55.000000 5
11 MEM CWD995R »  TRUCKAUTOMOTIVE, QA 0, FLATBED G 1.00 EA C 60.000000 6
» (=) »
» 12 MEM CWDS996P »  TRUCKAUTOMOTIVE, QA 0, FLATBED 8 1.00 EA yel 65.000000 6
Line tem
Coverage Manufacturer 987654459 >
Line 1 ‘ - \
LneType [Tew || ~ Click anywhere to continue. '
ftem CWDS87Q > TRUCKAUTOMOTIVE, 0AQ 4’ VEHICLE EQUIPMENT COMPONENTS  Machinery/Equip Pi
QA Level 0
Green Procurement H »
Quantity and Costs Details
Quantity 1.00 Status PNDREV
Order Unit” EA + Entered By HMDMUQG2A. PT000117 £
Unit Cost 22.000000 Entered Date  04/15/2015 3:18 PM
Line Cost 200 T
Retention? || Delivery Time | E

Slide notes

The workflow assignment has been routed to the Contract Manager, who will approve or reject the revision. You will be notified of the decision.

Text Captions

Click anywhere to continue.

Page 137 of 215



it

* Buletins: (0) [ Repor Profle  SignOut 2 Help

v o

| v Fing:| |#  [select Action ¥ Q@ @2
v T EN CWDS87Q % __TRIFK ANTOMOTNF NA N FIATRFN el 10N FA po 22.000000 2
» 2 ITEM CWD988N P 25.000000 2A
N 3 MEM CWD9B9L EXportllmport tool: o 30.000000 3
by 4MEM CIDSB0F 1. Export all purchase contract lines to a spreadsheet. o 35.000000 3
» 5 MEM CWD991D . . yel 40.000000 4
—— e 2. Make changes in Mlcrosgﬁ Excel. 5 — :
»  GMEM CWD993X 3. Import changes into Maximo. o 50.000000 5
» 10 EM CWD994V yol 55.000000 5
» 11 MEM CWD995R TRIUCK AUTOMOTIVE_QA 0_FI ATRFD pe) 60.000000 6
y  12MEM CWDI9%6P Jo) 65.000000 6
You can refer to the Purchase Contracts Export/Import Tool
job aid when you are ready to use the tool.
Line 1
Line Type |[EM . Itg. Part Number | PI-UUU-111
tem CWDS87Q > TRUCKAUTOMOTIVE, QA 0, FLATBED ‘=) Commodity Group 2510A /' VEHICLE EQUIPMENT COMPONENTS Machinery/Equip Pi
QA Level 0
et s Click anywhere to begin the demonstration.
Quantity and Costs
Quantity 1.00 Status PNDREV
Order Unit” EA » Entered By HMDMUQG2A.  PT000117 3
Unit Cost 22.000000 Entered Date  04/15/2015 3:18 PM
Line Cost 22.00 Remarks
Retention? [ | Delivery Time E
Change Price on Use? [ | Vv
< >

Slide notes

As mentioned earlier in this lesson, you can use the Export/Import tool to export all of the purchase contract lines to a spreadsheet, edit the information on
your computer, and then import the data back into Maximo.

Although not difficult, this process consists of many steps. We won'’t step through the process as we have in other topics, but will present a demonstration
instead. Each step is documented in the related job aid, which is available on the Supplier portal. You can refer to this job aid when you are ready to use
this tool.

Click anywhere on the screen to begin the demonstration.

Text Captions

Click anywhere to begin the demonstration.
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Slide 124 - Demonstration

Purchase Contracts - Default Site : SC ' ; SignOut 2 Help

|| Fing: |#h  [select Action

List Contract Contract Lines | Costs | Standards and Procedures |

Type TVA GENERAL

n Export icon is ‘
the export process. |

Contract |9552 \ Truck Parts i'=]
Revision | S Update pricing and deliery time \
Contract Code |WATERAL | &

Contract Lines *

 Line* LineType  fem iption lQuantity Order Unt Unit Cost Line Cost
y 4 mEM | |cWDs7Q >  TRUCK,AUTOMOTIVE, QA 0, FLATBED k= | 100 pe 22.000000 200
y  2MEM CWD9BBN 3  TRUCK,AUTOMOTIVE, QA 0, FLATBED g {100 EA P 25.000000 2500 §j
) 3MEM CWD9BIL 3  TRUCKAUTOMOTIVE, QA 0, FLATBED e [ 100 EA P 30000000 30.00 G
y 4 MEM CWDSSOF 3y  TRUCKAUTOMOTIVE, QA 0, FLATBED 3 [ 100 ea 2 35.000000 80
)  SMEM CWD991D 3  TRUCKAUTOMOTIVE, QA 0, FLATBED 3 [ 100 P 40000000 2000 G
y  7TMEM CWD992B 3  TRUCKAUTOMOTIVE, QA 0, FLATBED e | 1w P 45.000000 500§
»  8MEM CWD993X 3  TRUCKAUTOMOTIVE, QA 0, FLATBED e 4 1w P 50000000 50.00 G
y 10 MEM CWD994V 3  TRUCKAUTOMOTIVE, QA 0, FLATBED g T 100 EA o 55.000000 5500
y 11 TEM CWD995R 3  TRUCKAUTOMOTIVE, QA 0, FLATBED g i 100 EA 2 60.000000 60.00
y 12 MEM CWD99%P 3  TRUCKAUTOMOTIVE, QA 0, FLATBED e 100 EA P 65.000000 65.00 fj

Slide notes
Text Captions

The Application Export icon is used to begin the export process.
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Slide 125 - Demo

GOl e S G SPote  SonOd Theb 3

e R " > doatll 4
| o] T v @ _dlesforer ™|
T
List Contract Contract Lines I Costs [ Standards and Procegrés
2

Contract 9552 [Truck Parts v 2 Type | TVA GENERAL
7 ——
Revision | 5 Update pricng and delvery time/ @ Satus VORAFT |

» i 2500
Y _ 3000 §j
T | Object Structure VGGG X |4\, | TVA Purchase Contract Lines ImportExport Defintion | 1) Selected to Export 1 E0 g
Vo osmw ettt N 0 g
B Wit S0 G
Y 50.00 fj
y 10 MEN 5500
y 1 e [ox ] 5000
y 12N 5 : H i : & : 65.00 {j

Slide notes
Text Captions
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Slide 126 - Demo

Purchase Contracts - Default Site

| [w] Fing:[ |# < [select Acton M alese|> ™ |‘«'»/;‘kﬂow
=
List Contract Contract Lines I Costs ] Standards and Procedures \
Contract 9552 Truck Parts =] Type ' TVA GENERAL
Revision E Update pricing and delivery time =] Status  VDRAFT

Contract Code MATERAL &~

— 8 Select Value il — Loled
Line # Line Type N L Line Cost

» 1M 200 @
L %0 §
4 3 e Object Structure 1§ 30.00 {
» &5 35.00
» 5 ITEM 100000 40.00 @
» 8 MEM Import/Export Definition for Portal Users v 000 G
» 10 TEM 100000 55.00 ﬁ
» 11 MEM 100000 60.00 @
» 12 EM s ==00000 65.00 @

Slide notes
Text Captions
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Slide 127 - Demo

f‘"";gﬁgemﬁ;ﬁ;ma;z'@——iff:»—ﬁ“% JEOTON RS StariCenter Profie  SonOut 7Hep 3
: = i Work
l [v] Finc:| |8 < [select Action MBdev|e= M| iﬂow
=
List Contract Contract Lines I Costs l Standards and Procedures I
Contract 9552 Truck Parts Type TVA GENERAL
Revson |5 Update pricng and defvery e Staus VORAFT |

»

3 EN _ '.
: & TEN | Object Structure JYEGIH X |~ TVA Purchase Contract Lines ImportExport Definton for Port 3 Selected to Export 1l
(. - comtimt [ 1
. Ziien 8l Export Configuration o]

sman e

12 TEM i ‘ i -

»
» 10 MEM .
> ‘ i ‘

Slide notes
Text Captions
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Slide 128 - Demo

Purchase Contracts - Default Site : SC 7 Buletins: (0) %GoTo [ Sign Out 7 Help
I || Find: |#h  [select Action v @ & |¢ @ |@_ |g ™ |Wikﬂow
Tt
List Contract Contract Lines | Costs | Standards and Procedures I
Contract 9552 | [TruckParts =] Type |TVA GENERAL
Revision | 5 | Update pricing and deiivery time @ Statis |VORAFT |

Contract Code MATERAL | &

~ data to a file on your computer.

|
Do you want to open or save TVAIEPURCHVENDORONLY1429129258858198196.dat from maxacp.tva.gov? *

ope ][ swe [7][ ma |

Contract Lines  * b ] 1K 7 =
_ Lines LineType fem Description : Quantty OrderUnt  UntCost LineCost
» 1 mem | CWDSTQ > TRUCKAUTOMOTIVE, QA 0, FLATBED 2] 1.00 EA el 22.000000 200 @
y  2MEM CWD98BN  »  TRUCKAUTOMOTIVE, QA 0, FLATBED g 100 EA o 25000000 2500
» 3 M CWD9BIL  »  TRUCKAUTOMOTIVE, QA 0, FLATBED g 100 EA o 30.000000 30.00
) 4MEM CWDSSOF >  TRUCKAUTOMOTIVE, QA 0, FLATBED 3 100 EA P 35.000000 B0 G
y 5 MEM CWD991D  »  TRUCKAUTOMOTIVE, QA 0, FLATBED g 100 EA o 40000000 4000 §j
» 7 MEM CWDSS2B  »  TRUCKAUTOMOTIVE, QA 0, FLATBED 8 1.00 EA o 45,000000 45.00
» 8 MEM CWD993X 3  TRUCKAUTOMOTIVE, QA 0, FLATBED ) 100 EA o 50000000 50.00
y 10 MEN CWD9%4V 3  TRUCKAUTOMOTIVE, QA 0, FLATBED 3 100 EA r) 55000000 5500
» 11 TEM CWD99SR  »  TRUCKAUTOMOTIVE, QA 0, FLATBED 3 100 EA o 60.000000 6000
y 12 MEM CWD99%6P 3  TRUCKAUTOMOTIVE, QA 0, FLATBED ) 100 EA o 65.000000 6500 [
 The next step is to save the Click anywhere to continue.

Slide notes
Text Captions

The next step is to save the data to a file on your computer.

Click anywhere to continue.

Page 144 of 215




Slide 129 - Demo

~ Purchase Contracts - Default Site:SC . Bueinsi(®) ~GoTo [Reports ¥ Star
e g S - + ﬂ H

I ] Finc:| | @ [Select Action VMl dleo| ez |W°rkﬂ°w
S . ‘&
List Contract I Contract Lines I Costs | Standards and Procedures |
Contract 952 | [TruckParts 2] Type |TVA GENERAL
Revision | 5 Update pricing and delivery time =] Status
Contract Code MATERAL &£

Contract Lines * . K =
 Lines LineType fem Descrigtion Quantity Order Unt Unit Cost Line Cost
» 1 mEM CWDS87Q | »  TRUCKAUTOMOTIVE, QA 0, FLATBED k=) 100 EA ye) 22000000 200 G
y  2MEM CADBBN 3  TRUCKAUTOMOTIVE, QA 0, FLATBED ) 1.00 EA P 25000000 500 g
y 3 MEM CWDIBSL 3  TRUCKAUTOMOTIVE, QA 0, FLATBED a 100 EA I 30000000 3000 G
) 4 MEM CWDSF 5  TRUCKAUTOMOTIVE, QA 0, FLATBED ) 1.00 EA P 35.000000 35.00 G
y  SMEM CADSID  3»  TRUCKAUTOMOTIVE, QA 0, FLATBED a 100 EA 2 40000000 000 g
y 7 MEM CWDSS28 3  TRUCKAUTOMOTIVE, QA 0, FLATBED g 100 EA P 45.000000 500 g
y 8 MEM CWD993X  3»  TRUCK,AUTOMOTIVE, QA 0, FLATBED a 100 EA I 50000000 50.00 G
» 10 MEM CWDSS4V 3  TRUCKAUTOMOTIVE, QA 0, FLATBED g 1.00 EA P 55.000000 55.00
y 11 MEM CWDSR  3»  TRUCKAUTOMOTIVE, QA 0, FLATBED a 10 EA N £ 60.000000 60.00 G
y 12 MEM CWDS%P 3>  TRUCKAUTOMOTIVE, QA 0, FLATBED g 100 EA I 65.000000 8500

Do you want to open or save TVAIEPURCHVENDORONLY1429129258858198196.dat from maxacp.tva.gov? *

o | [ swe [ G

Slide notes
Text Captions
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Slide 130 - Demo

~ Purchase Contracts - Default Site:SC . Bueinsi(®) ~GoTo [Reports ¥ Star
e g S - + ﬂ H

I ] Finc:| | @ [Select Action VMl dleo| ez |W°rkﬂ°w
S . ‘&
List Contract I Contract Lines I Costs | Standards and Procedures |
Contract 952 | [TruckParts 2] Type |TVA GENERAL
Revision | 5 Update pricing and delivery time =] Status
Contract Code MATERAL &£

Contract Lines * . K =
 Lines LineType fem Descrigtion Quantity Order Unt Unit Cost Line Cost
» 1 mEM CWDS87Q | »  TRUCKAUTOMOTIVE, QA 0, FLATBED k=) 100 EA ye) 22000000 200 G
y  2MEM CADBBN 3  TRUCKAUTOMOTIVE, QA 0, FLATBED ) 1.00 EA P 25000000 500 g
y 3 MEM CWDIBSL 3  TRUCKAUTOMOTIVE, QA 0, FLATBED a 100 EA I 30000000 3000 G
) 4 MEM CWDSF 5  TRUCKAUTOMOTIVE, QA 0, FLATBED ) 1.00 EA P 35.000000 35.00 G
y  SMEM CADSID  3»  TRUCKAUTOMOTIVE, QA 0, FLATBED a 100 EA 2 40000000 000 g
y 7 MEM CWDSS28 3  TRUCKAUTOMOTIVE, QA 0, FLATBED g 100 EA P 45.000000 500 g
y 8 MEM CWD993X  3»  TRUCK,AUTOMOTIVE, QA 0, FLATBED a 100 EA I 50000000 50.00 G
» 10 MEM CWDSS4V 3  TRUCKAUTOMOTIVE, QA 0, FLATBED g 100 EA P 55.000000 55.00
y 11 MEM CWDSR  3»  TRUCKAUTOMOTIVE, QA 0, FLATBED a 100 EA P 60.000000 60.00 G
y 12 MEM CWDS%P 3>  TRUCKAUTOMOTIVE, QA 0, FLATBED g 100 EA I 65.000000 8500 fj

as
Do you want to open or save TVAIEPURCHVENDORONLY1429129258858198196.dat from maxacp. Sav% ope *

Slide notes
Text Captions
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3 profie

Organize v New folder
Contract Code | MATERI| i e
7 Favorites Eleranes _
et e M Desktop | Bircher, Jennifer o+ =
Ling + Line Type el j Downloads 18 Computer Unit Cost Line Cost
’ 1 mEn E %l Recent Places G"Network | 2.000000 20 @
’ 2 ITEM | 1 Maximo mEnterprise Connect | 25.000000 20 [
> 3MEM c 0.000000 30.00 i
y  4TEM o 5.000000 3800
» MM cuff @ Librares 0.000000 00 g
y  7MEM o Documents 000000 500§
»  BMEM C o Music 0.000000 50.00
» 10 EM ¢ [ Pictures 5.000000 55.00
» 11 MEM B videos 0.000000 60.00 @_
y 12 MEM c o 5.000000 65.00 {j
ol TVAIEPURCHVENDORONLY1429129258858198196 v}
Save as type:  DAT File v|
( Hide Folders [ Save ] ’ Cancel l
Do you want to open or save TVAIEPURCHVENDORONLY1429129258858198196.dat from maxacp.tva.gov? *
I Open | I Save |'| I Cancel '

Slide notes
Text Captions
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3 profie

Organize v New folder
Contract Code | MATERW | 2 o
7 Favorites Eleranes
Contract Lines  * M Desktop | Bircher, Jennifer =
Ling + Line Type el j Downloads 18 Computer Unit Cost Line Cost
’ 1 mEn E %l Recent Places G"Network | 2.000000 20 @
’ 2 | 1 Maximo ¥ Enterprise Connect 200000 =03
» 3 MEM c 0.000000 3000
b 4TEM o 5.000000 35.00 g
» MM cuff @ Librares 0.000000 00 g
y  7MEM o Documents 000000 500§
»  BMEM C o Music 0.000000 50.00
y 10 MEM C &) Pictures 5.000000 5500
» 11 MEM B videos 0.000000 60.00 @_
» 12N ¢ - 5.000000 65.00 fif
File name:  Contract9552-PreUpdate] v|
Save as type: | DAT File v|
( Hide Folders Save ] ’ Cancel l
Do you want to open or save TVAIEPURCHVENDORONLY1429129258858198196.dat from maxacp.tva.gov? *
I Open | I Save |'| I Cancel '

Slide notes
Text Captions
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3 profie

Organize v New folder
Contract Code | MATERW | 2 o
7 Favorites Eleranes
Contract Lines  * M Desktop | Bircher, Jennifer =
Ling + Line Type el j Downloads 18 Computer Unit Cost Line Cost
’ 1 mEn E %l Recent Places G"Network | 2.000000 20 @
’ 2 | 1 Maximo ¥ Enterprise Connect 200000 =03
» 3 MEM c 0.000000 3000
b 4TEM o 5.000000 35.00 g
» MM cuff @ Librares 0.000000 00 g
y  7MEM o Documents 000000 500§
»  BMEM C o Music 0.000000 50.00
y 10 MEM C &) Pictures 5.000000 5500
» 11 MEM B videos 0.000000 60.00 @_
» 12N ¢ - 5.000000 65.00 fif
File name:  Contract9552-PreUpdate] v|
Save as type: | DAT File v|
( Hide Folders A Cancel
Do you want to open or save TVAIEPURCHVENDORONLY1429129258858198196.dat from maxacp.tva.gov? *
I Open | I Save |'| I Cancel '

Slide notes

Text Captions
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Slide 134 - Demo

Purchase Contracts - Default Site : SC 1 S miTe GoTo I Sign Out 7 Help

M Fnd:l

List Contract Contract Lines | Costs | Standards and Procedures I

Contract 9552 | [TruckParts 3 |
Revsion | 5 Updatepricnganddeverytime Sutus VORAFT |

Contract Code MATERAL | &

Contract Lines * b ] o+ =
_ Line* LineType lem Description ) Quantty OrderUnt ~ UnitCost LineCost
y 4 mEM | CWDSTQ > TRUCKAUTOMOTIVE, QA 0, FLATBED =] 100 EA pe 22.000000 200 [
) 2MmEM CWD98BN  »  TRUCKAUTOMOTIVE, QA 0, FLATBED g 100 EA o 25.000000 2500
» 3 M CWD9BIL  »  TRUCKAUTOMOTIVE, QA 0, FLATBED g 100 EA o 30.000000 30.00
) 4MEM CWD99F 3  TRUCKAUTOMOTIVE, QA 0, FLATBED e 100 EA o 35.000000 3500 G
) SMEM CWD991D  »  TRUCKAUTOMOTIVE, QA 0, FLATBED g 100 EA o 40.000000 40.00
» 7 MEM CWDSS2B  »  TRUCKAUTOMOTIVE, QA 0, FLATBED 8 1.00 EA o 45,000000 45.00
Y CWD993X 3  TRUCKAUTOMOTIVE, QA 0, FLATBED ) 100 EA o 50.000000 50.00
y 10 MEN CWD994V 3  TRUCKAUTOMOTIVE, QA 0, FLATBED g 100 EA I 55.000000 5500
y 11 MEN CWD99SR  »  TRUCKAUTOMOTIVE, QA 0, FLATBED = 100 EA o 60.000000 60.00
y 12 MEM CWD99%6P 3  TRUCKAUTOMOTIVE, QA 0, FLATBED ) 100 EA P 65.000000 65.00

| Now that the file has been saved, the next

| step is to open Microsoft Excel. ‘ } Click anywhere to continue.

The Contract9552-PreUpdate.dat download has completed. ’ Open "H Open folder H View downloads ‘ X

Slide notes
Text Captions

Now that the file has been saved, the next step is to open Microsoft Excel.

Click anywhere to continue.
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Slide 135 - Demo

A9 - Bookl - Microsoft Excel E@}g
Home Insert Page Layout Formulas Data Review View Add-Ins Enterprise Connect [ o o @ R
e 7 ey ==y = = ﬂ ﬁ o) galnsert v Z'W
o 1 A a = : %{_ @ General ?" g —— @v 7 [ﬁ
AMENEZ LS LI MERATIE EIF e SCH TNt
G Font ¥ Alignment G Number I Styles Cells Editing
AL v F| v
B c D E F G H I J K L M N o |7
l \ M
2
3 The next step is to open the
4 file that was just exported.
5
6
7
8
9 -
10 1
1
12
13
14
15
16
17
18 L]
19
20l A PRV P 4
M 4 » M| Sheetl /Sheet2 /Sheet3 /¥J 4] I | ]
Ready | |[EE@ wmo—0—F)

Slide notes

Text Captions

The next step is to open the file that was just exported.
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Slide 136 - Demo

Bookl - Microsoft Excel

Review View Add-Ins Enterprise Connect

Anyone can open, copy, and change any part of this workbook.

Before sharing this file, be aware that it contains:
Document properties and author's name

@id9-e-is
Home Insert Page Layout Formulas Data
d .
Information about Bookl

B saveas
5 onen i Permissions
[ Close @

Protect
Info Workbook
Recent

Prepare for Sharing

New l@

\ '/ 3
Print Check for

Issues ~
Save & Send
Help Versions

4 4] There are no previous versions of this file.
] Options Mg
a Exit Versions ~

BET

a@o@ R

Properties ~

Size
Title
Tags
Categories

Related Dates
Last Modified
Created

Last Printed

Related People
Author

Last Modified By

Show All Properties

Today, 2:41 PM

Never

® Bircher, Jennifer

Not saved yet

Slide notes

Text Captions
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Slide 137 - Demo

(=lB] %

__ se Connect & o o @ R
J ’” Searcn Desktop p] S 5
o= = e 3 ﬁ @ g2Insert v E ﬂ&
Organize v New folder By 0 @ c ; ¥ Delete ~
nditional Format  Cell Sort & Find &
. ‘m‘ atting * as Table v Styles ~ @Format ~2' Filter v Select
» (3] Microsoft Excel Styles Cells Editing
|v
457 Favorites 1% Computer =
| Desktop | € Network Lok L [ om N oIx
| 1§ Downloads 7| Enterprise Connect
% Recent Places
1. Maximo
4 Libraries
4 @ Documents
b Jﬁ Music
b [ Pictures
> B Videos 3
l -
| File name: | Al Excel Files v|
|
Tools [ Open |v] ’ Cancel l
T
17
18 L
|
19 |
— 3
W 4> W] Sheetl /Sheet2 Sheet3 [/ ¥3 <] W 30
Reagy | [Eom wx @—o—@
-

Slide notes

Text Captions
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Slide 138 - Demo

-

- ma =B % |
— — — se Connect o 0 o R
v |‘y| [ Search Desktop P | — : B O
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Because the exported file is a .dat file, it needs to be imported into Excel using the
Text Import Wizard.

Click anywhere to continue.
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Shift+Click method.
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You now see the data from the purchase contract in spreadsheet format.

The next step is to edit the values.
We’ll change just two values in the last line.

Click anywhere to continue.
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= = & gl = ([ 3 E ) ) g=lnsert T A
* e AN T B e | s € B ¥ Delete - | [ 20 [ﬁ
A NERER S B ot oot it e St
Clipboard 1 Font ¥ Alignment Number Styles Cells Editing
K11 + (5 X v | 700 v
A B c D E F G H I J K L M N o |T
1 CONTRACORGID  REVISION|COMMOD CONTRAC ITEMNUM LEADTIME ORDERQT ORDERUN REMARK UNITCOST M
2952 TvA 5 B10A 1 CWD987Q'12 .0 EA 220
3552 TvA 5 25108 2 CWD988N11 .0 EA 5.0
a2 VA 5 BIA 3 cwp9ssL 12 .0 EA 30.0
59552 VA S 25100 4 CWD990F 13 .0 EA 5.0
69552 TVA 5 B0A 5 CWD991D'14 .0 EA 0.0
79552 VA 5 BI0A 7 CWD9928 15 .0 EA 5.0
8552 VA 5 B0A 3 CWD993X 16 .0 EA '50.0
9952 TVA 5 5104 10 cwpssv'ly 0 EA '55.0 )
109552 VA 5 2510 11 CWD995R 18 .0 EA '50.0 3
19552 VA 5 BI0A 12 CWD996P 21 0 EA |
»
13
14
15
16
17
18 L
19
0l s o
W 4} M| Contract9552-PreUpdate /%3 4] Il | ]
Enter | |@ 100% (- ———
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Slide 157 - Demo

@l B9 -5 Contract9552-PreUpdate - Microsoft Excel E@g
Home Insert Page Layout Formulas Data Review View Add-Ins Enterprise Connect [ o o @ R
= = & gl = ([ 3 E ) ) g=lnsert T A
* e AN T B e | s € B ¥ Delete - | [ 20 [ﬁ
A NERER S B ot oot it e St
Clipboard 1 Font ¥ Alignment Number Styles Cells Editing
K11 + (5 X v | 700 v
A B c D E F G H I J K L M N o |T
1 CONTRACORGID  REVISION|COMMOD CONTRAC ITEMNUM LEADTIME ORDERQT ORDERUN REMARK UNITCOST M
2952 TvA 5 B10A 1 CWD987Q'12 .0 EA 220
3552 TvA 5 25108 2 CWD988N11 .0 EA 5.0
a2 VA 5 BIA 3 cwp9ssL 12 .0 EA 30.0
59552 VA S 25100 4 CWD990F 13 .0 EA 5.0
69552 TVA 5 B0A 5 CWD991D'14 .0 EA 0.0
79552 VA 5 BI0A 7 CWD9928 15 .0 EA 5.0
8552 VA 5 B0A 3 CWD993X 16 .0 EA '50.0
9952 TVA 5 5104 10 cwpssv'ly 0 EA '55.0 )
109552 VA 5 2510 11 CWD995R 18 .0 EA '50.0 3
19552 VA 5 BI0A 12 CWD996P 21 0 EA P
»
13
14
15
16
17
18 L
19
0l s o
W 4} M| Contract9552-PreUpdate /%3 4] Il | ]
Enter | |@ 100% (- ———
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Slide 158 - Demo

@[ B9 - |5 Contract9552-PreUpdate - Microsoft Excel lﬂm
Home Insert Page Layout Formulas Data Review View Add-Ins Enterprise Connect A 0 o @ R
B ¥ = ‘ = gelnset~ X -
Calibri AAN == T Genenl v ﬂ H g W
‘j B3~ o m S g FX Delete - | [§]~ Z [ﬁ
Paste B 7 U~ v v | = : v $ v % 9 | %% Conditional Format Cell | . Sort & Find &
B 4 == ol = o % % Formatting ~ as Table ~ Styles» | (EdFormat* | 27 Fitter~ Select~
Clipboard 1 Font ¥ Alignment G Number I Styles Cells Editing
e v (s F| v
A B c D E F G H I ] K L M R
1 CONTRACORGID  REVISIONICOMMOD CONTRAC ITEMNUM LEADTIME ORDERQT ORDERUN REMARK  UNITCOST M
2952 TvA 5 B10A 1 CWD987Q'12 .0 EA 220
3552 TvA 5 25108 2 CWD988N11 .0 EA 5.0
al9ss2 VA 5 5100 3 cwD9gaL 12 .0 EA 0.0
5952 TvA S 25100 4 CWD990F 13 .0 EA 5.0
69552 TVA 5 B10A 5 CWD991D 14 .0 EA 100
79552 VA 5 BI0A 7 CWD9928 15 .0 EA 5.0
8552 VA 5 B0A 3 CWD993X 16 .0 EA '50.0
99552 VA 5 A 10 cwpsvly 0 EA '55.0 )
109552 VA 5 2510 11 CWD995R 18 .0 EA '50.0 3
r r |4 r A
1fess2 va 5 510 12 CWD996P 21 1.0 EA 70.0 | _|
»
13 :
o The next step is to save the spreadsheet
” as a Comma Delimited (.csv) file.
16
7 . : :.
18 Click anywhere to continue. | ]
19 J
20 Y
I 4 » M| Contract9552-PreUpdate /%2 4] i | O[]
Ready | |[EE@ wmo—0—F)
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The next step is to save the spreadsheet as a Comma Delimited (.csv) file.

Click anywhere to continue.
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Slide 159 - Demo

@[ B9 -5 Contract9552-PreUpdate - Microsoft Excel E@}g
Home Insert Page Layout Formulas Data Review View Add-Ins Enterprise Connect [ o o @ R
= Z c==Ee = = ﬂ ﬁ 71 galnsert v Zv,ﬁr
Calibri A A B r] B ' ="'  General ls g —— Ev 7 [ﬁ
o & A‘ = B $-% 0 WA Fcoor:1da|:tlionngal' als:?;zlaet % Stgle:;' EjFormat' @= FSiTtr:rai SFIerI]edctBi
Clipb ‘ard G Font ¥ Alignment G Number I Styles Cells Editing
\ v (s F| v
B c D E F G H I ] K L M N o |T
1 CONTRACORGID  REVISION|COMMOD CONTRAC ITEMNUM LEADTIME ORDERQT ORDERUN REMARK UNITCOST M
2 9552 5 B10A 1 CWD987Q'12 .0 EA 220
3 9552 5 25108 2 CWD988N11 .0 EA 5.0
4 5552 5 BIA 3 cwp9ssL 12 .0 EA 30.0
59552 A 25100 4 CWD990F 13 .0 EA 5.0
6952 TVA 5 104 5 CWD991D 14 .0 EA 100
70552 VA S 7 CWD9928'15 .0 EA 5.0
8552 VA 5 ¢ CWD993X 16 .0 EA '50.0
9952 TVA 5 25100 0 EA '55.0 )
109552 VA 5 2510 11 CWD995R 18 EA '50.0 3
1ufessa  vA s 5100 12 CWD996P 21 .0 EA 7
»
13
14
15
16
17
18 L
19
0 o Y
M 4 » M| Contract9552-PreUpdate /¥J 4] i | O[]
Ready | |[EOm 100 (= 4
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Slide 160 - Demo

@ ld9-®-|s Contract9552-PreUpdate - Microsoft Excel
Home Insert Page Layout Formulas Data Review View Add-Ins Enterprise Connect
[ sav :
s Information about Contract9552-PreUpdate
avends
ﬁ C:\Users\jbircher\Desktop\Contract9552-PreUpdate.dat
(7 Open
[ Close .
! Permissions ’
@ Anyone can open, copy, and change any part of this workbook.

Protect
Recent Workbook *
New

= Prepare for Sharing
Print |@ Before sharing this file, be aware that it contains:
Content that cannot be checked for accessibility issues because of the

Save & Send Check for current file type

Issues ~
Help
) Options % Versions

,@ ) There are no previous versions of this file.
Exit

Manage

Versions ~

BE—

ca@o@ R
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Slide 161 - Demo

N
[ (] sme s N —— =X l=]@] % ]
X
@*[ Ju « OSDisk (C:) » Users » jbircher » Desktop v|‘¢” Search Desktop P‘ 2 o:—@
— galnset~ X v ﬂ
Organize v New folder vy @ @ 3 Delete - | [g]* &
A N ormat  Cell i 7 Sort & Find &
*  Name Date modified Type Table v Styles ~ @Format' @~ Filter~ Select~
- Libraries les | Cells Editing
@ Documents No items match your search. v
| Musi =
J e | K L | ™ N ol I
@ Pictures ' ITCOST E
Videos |
|
18 Computer I
&, ospisk (C) |
© DVORWDrive (D _ | | = Nl
|
File name: | iX
Save as type: lText (Tab delimited) | 4
| =
. |
‘4 Hide Folders
15
16
17]
13 .
19
2 v
20
I ) M| Contract9552-PreUpdate /73 Ml i [0
Ready ' lg 100% () y ©) o

-
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Slide 162 - Demo

18 Computer
&, 0sDisk (C)

© DVORWDrive (D _ |

n

-
[ (] sme s N e — =X (=]@] %
@*[ Ju « OSDisk (C:) » Users » jbircher » Desktop v|"” Search Desktop p[ a o L
@ galnset~ X v ﬂ &
Organize v New folder 8= : ¥ Delete - | [§]
i A N ormat  Cell i 7 Sort & Find &
Name Date modified Type Table v Styles » @Format v [ @~ Filter~ Select~
- Libraries Cells Editing
@ Documents No items match your search. =
| i =
“ J\ Music L M l N 0 T
[&] Pictures | ITCOST f —
B videos r

File name:

Save as type: |1

‘4 Hide Folders

Text (Tah delimited)
18 Unicode|
19 XML Spreadsheet 2003

Microsoft Excel 5.0/95 Workbook

5,

M 4 » M| Contract9 CSV (Coryma delimited)
Formatteas Text (Space delimited)

Re;dy'_ Text (Macintosh)

-

I | ]
[EFERCI =
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Slide 163 - Demo

N
[ (] sme s N —— =X l=]@] % ]
&
@*[ Ju « OSDisk (C:) » Users » jbircher » Desktop v|‘¢” Search Desktop P‘ 2 o:—@
— — - aum galnsetr X v ﬂ
] E
Organize v New folder =y @ || @ I Delete + | [g]* &
N ormat  Cell i 7 Sort & Find &
“ Name Date modified Type Table v Styles ~ @Format' @~ Filter~ Select~
- Libraries les | Cells Editing
@ Documents No items match your search. v
| Musi =
d .u5|c | K L | ™ N or i
@ Pictures L ' ITCOST ]
Videos i |
|
18 Computer I
&, ospisk (C) |
© DVORWDrive (D _ | = Nl
|
File name: iX
Save as type: IC“SV (Comma delimited) | 4
| =
) |
‘4 Hide Folders
v
0.
I > | Contract9552-PreUpdate /73 Ml i [0
Ready ' lg 100% () y ©) o
\ ¥ |
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Slide 164 - Demo

N
[ (] sme s N —— =X l=]@] % ]
@*[ Ju « OSDisk (C:) » Users » jbircher » Desktop v|"” Search Desktop p[ a o L
galnset~ X v ﬂ
Organize v New folder =5 @ @ ¥ Delete - | [§] &
A . ormat  Cell S . Sort& Find &
Name Date modified Type Table v Styles » EIFormat v | @~ Filter~ Select~
- Libraries les | Cells Editing
@ Documents No items match your search. =
| i =
J’ Music K L M N 0 T
[&] Pictures | ITCOST f =
Videos r
18 Computer
&, 0sDisk (C)
© DVORWDrive (D _ | = s
File name: |
Save as type: ICSV (Comma delimited) A
‘4 Hide Folders
L]
16
17|
18 i
B
20 d
M 4 » M| Contract9552-PreUpdate /¥J 4] I | ]
=1 EoBwo 0 —®,
S =4
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Slide 165 - Demo

N
[ (] sme s N o — - =@ ® |
@*[ Ju « OSDisk (C:) » Users » jbircher » Desktop v|"” Search Desktop p[ a o LA
galnset~ X v ﬂ
Organize v New folder =5 @ @ ¥ Delete - | [3] &
i N ormat  Cell i 7 Sort & Find &
Name Date modified Type Table v Styles » EIFormat v | @~ Filter~ Select~
- Libraries les | Cells Editing
@ Documents No items match your search. v
| i =
J’ Music K L M N 0 =
& Picures | ITCosT : B
Videos r
18 Computer
&, 0sDisk (C)
© DVORWDrive (D _ | = .
File name:  Contractd552-Updated.cs\f
Save as type: ICSV (Comma delimited) A
‘4 Hide Folders
L]
16
17|
18 i
B
20 Y
M 4 » M| Contract9552-PreUpdate /¥J 4] I | ]
Ready ' lg 0% 0 o
- =4
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Slide 166 - Demo

N
[ (] sme s N —— =X l=]@] % ]
@*[ Ju « OSDisk (C:) » Users » jbircher » Desktop v|"” Search Desktop p[ a o L
galnset~ X v ﬂ
Organize v New folder =5 @ @ ¥ Delete - | [§] &
A . ormat  Cell S . Sort& Find &
Name Date modified Type Table v Styles » @Format' @~ Filter~ Select~
- Libraries les Cells Editing
@ Documents No items match your search. =
| Music | =
J i K L | M N 0 7R
[&] Pictures L \NiTcosT —
Videos i !
|
18 Computer I
&, osDisk (C:) |
© DVORWDrive (D _ | = N |
|
File name: W ||
Save as type: lCSV(Comma delimited) \\ Vl | )
! =
‘4 Hide Folders |
L]
16
17|
18 _
B
20 d
M 4 » M| Contract9552-PreUpdate /¥J 4] I | ]
= =P

-

Slide notes

Text Captions

Page 182 of 215



Slide 167 - Demo

I = : M =|@] % |]
PN I AR Contract9552-Updated - Microsoft Excel o
Home Insert Page Layout Formulas Data Review View Add-Ins Enterprise Connect A o o @ R

TR T —— T e T
— By~ Fa : & Delete ~ @ -
Paste B 7 U~ v v | = Fadv § v 9% 9 | 0,0 Conditional Format Cell | ., Sort & Find &
- 3 i - = & 0 >0 e omatting * as Table ¥ Styles * tFormat * | 2 Filter~ Select -
Clipboard 1 Font 1l Alignment G Number f | Styles | Cells Editing
v \i‘ ﬂ ‘ v
4 A | B c D E F | 6 | H | 1 | 1 | K L | M N ok
1 CONTRACORGID  REVISIONICOMMOD CONTRAC ITEMNUM LEADTIME ORDERQT ORDERUN REMARK  UNITCOST ]
2 @552 VA 5 B10A 1 CWD387Q12 .0 EA 22,0
37552 VA 5 5104 2 CWDIBSNIL 10 EA 5.0
a @552 VA 5 BIA 3 cwp9ssL 12 .0 EA 30.0
5fs2  vA 5 5100 4 CWD90F13 0 EA 35.0
T s e e = —
Bl et o —— - -
14
: ? L] Contractd552-Updated.csv may contain features that are not compatible with CSV (Comma delimited). Do you want to keep the workbook in this
9 9552 format? L
14 =
10 9552 « To keep this format, which leaves out any incompatible features, click Yes.
11 {9552 « To preserve the features, dlick No. Then save a copy in cel format.
12 « To see what might be lost, click Help.
13”: Yh No Help
14, m
15
16 |
7
18 | L
19|
s | v
1201
4 » M| Contract9552-Updated /%3 4] i | ]
ey | EEERICEm=—=Cp
s |
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Slide 168 - Demo

@[ B9 - |5 Contract9552-Updated - Microsoft Excel lﬂm
Home Insert Page Layout Formulas Data Review View Add-Ins Enterprise Connect A 0 o @ R
B ¥ = ‘ = gelnset~ X -
Calibri AAN == T Genenl v ﬂ H g W
~j Ba- i m S g FX Delete - | [§]~ zZ [ﬁ
Paste B 7 U~ v v | = : v $ v % 9 | %% Conditional Format Cell | . Sort & Find &
B 4 == ol = o % % Formatting ~ as Table ~ Styles» | (EdFormat* | 27 Fitter~ Select~
Clipboard 1 ¥ Alignment G Number I Styles Cells Editing
11 v (s v
A B c D E F G H I ] K L M N 0 |
1 CONTRACORGID  REVISIONICOMMOD CONTRAC ITEMNUM LEADTIME ORDERQT ORDERUN REMARK  UNITCOST M
2952 TvA 5 5104 1 CWD987Q12 .0 EA 220
3552 TvA 5 25108 2 CWD988N11 .0 EA 5.0
al9ss2 VA 5 5100 3 cwD9gaL 12 .0 EA 0.0
5952 TvA S 25100 4 CWD990F 13 .0 EA 5.0
69552 TVA 5 B10A 5 CWD991D 14 .0 EA 100
70552 VA S 25100 7 CWD9928'15 .0 EA 5.0
8552 VA 5 25100 8 CWD993X 16 .0 EA 500
9552 VA 5 25100 10 CWD994V 17 .0 EA 55.0 )
109552 VA 5 2510 11 CWD995R 18 .0 EA '50.0 3
r r |4 r A
1fess2 va 5 510 12 CWD996P 21 1.0 EA 70.0 | _|
»
B Now that the file has been saved,
u the next step is to return to Maximo.
15
16
17 : . |
= Click anywhere to continue. {
19 /
20 Y
4 » M| Contract9552-Updated / ¥J 4] i | O[]
Ready | |[EE@ wmo—0—F)

Slide notes

Text Captions
Now that the file has been saved, the next step is to return to Maximo.

Click anywhere to continue.
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Slide 169 - Demo

~ Purchase Contracts -

|| Fing:| |#h  [select Action
S

Lst | Contract | ContractLines | Costs | Standards and Procedures |

Contract 952 | [TruckParts 2] Type |TVA GENERAL
Revision | 5 Update pricing and delivery time =] Status
Contract Code MATERAL &£

Contract Lines * ] & =
 Line* LineType  fem Description Quantity Order Unit Unt Cost Line Cost
» 1 mEM CWDS87Q | »  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 EA ge 22.000000 200
y 2N CWD9BBN 3  TRUCK,AUTOMOTIVE, QA 0, FLATBED 100 EA P 25.000000 2500 §j
y  3MEM CWD9BSL 3  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 EA P 30.000000 30.00 G
) 4MEM CWD99F 3 TRUCK,AUTOMOTIVE, QA 0, FLATBED 100 EA P 35.000000 3500 {j
)  SMEM CWD991D 3  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 EA P 40.000000 2000 G
y  7TMEM CWD992B 3  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 EA P 45.000000 500§
»  8MEM CAD993X 3  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 EA P 50.000000 50.00 G
» 10 MEM CWD994V 3  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 EA P 55.000000 5500
y 11 MEM CWD99SR 3  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 EA 2 60.000000 60.00
y 12N CWD9%P 3  TRUCK,AUTOMOTIVE, QA 0, FLATBED 100 EA P 65.000000 65.00 fj

The Contract9552-PreUpdate.dat download has completed. ‘ Open |'| I Open folder ‘ I View downloads

Slide notes
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Slide 170 - Demo

Purchase Contracts - Default Site:SC fipa %ﬁ:@@fg@ﬁ IFiReporis ¥ Start Center 7 Profie  Sign Out 7 Help
TR T L

| ] Finc:| |#h  [sekect Acton V@ d|ee|2|=2 E_L\:Mﬂ"w
S D
= —=
List Contract Contract Lines I Costs | Standards and Procedures |
Contract 9552 | TruckParts 8 L Type | TVA GENERAL
Revisin | S Update pingand dfvery e 9 The Application Import icon is
Contract Code MATERAL & used to begin the import process.
Contract Lines * . K/ =
Line+ LneType  fem Description Quantity Order Unit Unit Cost Line Cost
» 1 mEM CWDS87Q | »  TRUCKAUTOMOTIVE, QA 0, FLATBED k=) 100 EA ye) 22000000 200 G
y  2MEM CWDIBBN 5  TRUCKAUTOMOTIVE, QA 0, FLATBED g 100 EA o 25000000 2500
y 3 MEM CWDIBIL >  TRUCKAUTOMOTIVE, QA 0, FLATBED e 100 EA o 30000000 3000
) 4 MEM CWD0F 3  TRUCKAUTOMOTIVE, QA 0, FLATBED 3 100 EA P 35.000000 80
y  5MEM CWD9IID 5>  TRUCKAUTOMOTIVE, QA 0, FLATBED e 100 EA o 40000000 4000 §j
y  7MEM CWDSS2B >  TRUCKAUTOMOTIVE, QA 0, FLATBED = 100 EA o 45.000000 4500 g
) 8MEM CWD993X 3  TRUCKAUTOMOTIVE, QA 0, FLATBED e 100 EA o 50000000 50.00
» 10 MEM CWDSS4V >  TRUCKAUTOMOTIVE, QA 0, FLATBED 3 100 EA P 55.000000 500
» 11 TEM CWDSR 5  TRUCKAUTOMOTIVE, QA 0, FLATBED g 100 EA o 60.000000 6000
y 12 MEM CWD%P >  TRUCKAUTOMOTIVE, QA 0, FLATBED e 100 EA o 65.000000 6500 [

Slide notes
Text Captions

The Application Import icon is used to begin the import process.
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Slide 171 - Demo

[ Purchase Contracts - Default Site:SC

:(0) ;Go‘%'? (IReports *StartCenter 2 Profie  SignOut 7 Help

| [v] Finc:| |#  [Select Action MEdes 2|2 @Qﬁ e
D S
Lst | Contract | ContractLines | Costs | Standards and Procedures |
Contract 9552 | [TruckParts 2] Type |TVA GENERAL
Revision | 5 Update pricing and delivery time @ Status
Contract Code MATERAL £

Contract Lines *
 Lines LineType fem Description Quantity Cirder Unit Unit Cost Line Cost
> 1 mEM (CWD9B7Q | > TRUCK,AUTOMOTIVE, QA 0, FLATBED 100 M £ 22000000 200 G
y 2N CWD9BBN 3  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 EA I 25.000000 500 g
y  3MEM CWDSBL  »  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 EA o 30.000000 3000 G
) 4TEN CWD9OF 3  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 EA 2 35.000000 35.00 G
y  STEN CWD91D 3  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 A} 2 40.000000 000 g
y  TTEN CWD928 3  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 EA| 2 45.000000 500 g
Y CWD993X 3  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 EA [\ I 50.000000 50.00 G
y 10 MEN CWD99%4V 3  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 EA B 2 £5.000000 55.00
y  1MTEN CWD9SSR 3  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 EA | P 60000000 60.00 G
y 12 MEN CWD3%P %  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 EA o 65.000000 65.00
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Slide 172 - Demo

Purchase Contracts - Defauit Site:SC 7 070 [figepois % /StartCenter 2 Profie  SignOut 7 Hep

l [w] Fing:| Idb:vlneaAction v] @ |szﬂ°w
AT Tt

List Contract Contract Lines I Costs [ StandardsandProcedurgs/r
Contract 9552 | [TruckParts / = Type |TVA GENERAL
Revision | 5 Update pricing and delivery time 2] Stats [VORAFT |
Contract Code MATERAL | &

= Application Import

Unit Cost Line Cost

200000 20 0

25.000000 2500

Object Structure WAEPURch&[WAPurmcomdmmnﬁmnoemﬁm @ mportimt | 2000 |30.000000 3000 G
35.000000 380§

oo w0 g
import Preview? [ Specify Import File 45.000000 45.00
50.000000 5000

55000000 50

60000000 6000

65.000000 6500
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Slide 173 - Demo

' Purchase Contracts - Default Site: TR RIETE | R spui VS £1GoTo Ml SiatGenter # Profle  Sign Out 7 e
| E]th:l lﬁ'vlseledAdion E @ a | Q9 I& |g ™ |‘nlol.:kﬂow
=
List Contract Contract Lines I Costs ] Standards and Procedures
Contract 9552 Truck Parts =] Type ' TVA GENERAL
Revision E Update pricing and delivery time 3 Status  VDRAFT

Contract Code MATERAL &~

8 Select Value R wnloac
Unit Cost Line Cost

Line # Line Type
» 1 MEM 22000000 200 @
» 2 ITEM CW 25.000000 25.00 ﬁ
> 3 MEM CW|  Object Structur 2000 [30.000000 30.00
» 4 ITEM CW| 35.000000 35.00 ﬁ
» 5 MEM [T [ mport Config P [ 000000 40.00
N 7 MEM cw|  ImportPreview TVAIEPURCHCONT TVA Purchase Contract Lines Import/Export Definition 45.000000 45.00
N 8 MEM o TVAEPURESVENDORONLYTVA Purchase Contract Lines Import/Export Definition for Portal Users 50.000000 50.00 @
» 10 MEN oW Cancel 55.000000 55.00 i
» 11 MEM CWi 60.000000 60.00 @
» 12 MEM CW| 65.000000 65.00 @

Slide notes
Text Captions

Page 189 of 215



Slide 174 - Demo

L \Start Center # Profile . Sign Out ? Help
4 g Workflow
[ v Fing:| | [select Acton M#der|e= M| ;_AO
T
List Contract Contract Lines I Costs [ Standards and Procedures ‘
Contract 9552 Truck Parts =] Type 'TVA GENERAL
Revision 5 Update pricing and delivery time =] Status  VDRAFT

Contract Code MATERAL &~

Unit Cost Line Cost

Line # Line Type
» 1 MEM 22000000 200 [
y  2MEM oW 25000000 2500
»  3MEM CW|  Object Structure |[YZATEEIEG X | £ | TVA Purchase Contract Lines ImportExport Definton for Port i Import imi 2000 [30.000000 3000
y  4TEM o 35.000000 3800
L o 000000 w0 g
y 7N cw|  moort Preview? ] Specify Import Fiie 45.000000 4500
»  STEM o 50.000000 50.00
» 10 MEM o o 7 55.000000 55.00
T o It's important to select the Import Preview? S 000 §
y o check box to verify that Maximo does not Fopm 550 §

— encounter any errors.

Click anywhere to continue.

Slide notes
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It's important to select the Import Preview? check box to verify that Maximo does
not encounter any errors.

Click anywhere to continue.

Page 190 of 215



Slide 175 - Demo

Purchase Contracts - Defauit Site:SC 7 070 [figepois % /StartCenter 2 Profie  SignOut 7 Hep

Ut

[ [ Fine: |#h  [select Action V@ dese|= ™ |szﬂ°"'
Tt
List Contract Contract Lines I Costs [ Standards and Procedures !
Contract 9552 | [TruckParts iz Type VA GENERAL
Revision | 5 Update pricing and delivery time 2] Stats [VORAFT |

Contract Code MATERAL | &

= Application Import

Unit Cost Line Cost

powow | 200 B

25.000000 25.00 ﬁ

Object Structure | ZAEEIEG X & TVA Purchase Contract Lines ImportExport Definiton for Port 2 Import imit | 2000/ [30.000000 30.00 G
35.000000 35.00 ﬁ

-
Import Preview? ﬁ Specify import Fiie 45.000000 4500 G
50.000000 5000

55000000 500

60.000000 60.00 @

65.000000 65.00 ﬁ
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Slide 176 - Demo

Purchase Contracts - Defauit Site:SC 7 070 [figepois % /StartCenter 2 Profie  SignOut 7 Hep

Ut

[ [ Fine: |#h  [select Action V@ dese|= ™ |szﬂ°"'
Tt
List Contract Contract Lines I Costs [ Standards and Procedures !
Contract 9552 | [TruckParts iz Type VA GENERAL
Revision | 5 Update pricing and delivery time 2] Stats [VORAFT |

Contract Code MATERAL | &

= Application Import

Unt Cost Line Cost

22.000000 200

25000000 2500 G

Object Structure | EEIEAN & TVA Purchase Contract Lines ImportExport Definiton for Port 2 Import imit | 2000/ [30.000000 30.00 G
35.000000 380§

oo w0 g
Import Preview? {4 —specify-mport Fie—>(>~ p 45.000000 45.00
50.000000 5000

55.000000 55.00

60000000 6000

65.000000 65.00

Slide notes
Text Captions
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Slide 177 - Demo

List Contract l

Revision |

Contract 9552 % f

Contract Code | MATER)

_ Lnes LneTpe
tmEn
2 IEM

3 IEM

4 TTEM

5 EM

7 MEM

8 IEM

10 TEM

11 TEM

12 TEM

v v v v v v v v v w

Organize ¥ New folder
¢ Favorites ~ [Libraries
I Desktop j Bircher, Jennifer
;i Downloads 18 Computer
%l Recent Places € Network
|\ Maximo 2| T Enterprise Connect
|| Contract9352-PreUpdate.dat
[ Libraries
Documents
J Music i
[/ Pictures
. Videos
1% Computer
& ospisk(c)  ~

ContradQSSZ-Updat
{31 Microsoft Word 2010

File name: |

v [ANFies () v

[ open || [ Goncel |

2500 §j

0.000000 00§
000000 3800

0.000000 0.0 G
000000 4500 G

0.000000 50.00 G
000000 55.00

0.000000 60.00
5.000000 65.00

Slide notes
Text Captions
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Slide 178 - Demo

List Contract g
Desktop »
Contract @ 9@ N £

Organize v New folder g~ [ o

Revision |

Contract Code |MATERIA|

7 Favorites ~ [Libraries
I Desktop | A Bircher, Jennifer
Ai,Li—Ei%ﬂﬂmﬁy ‘ |18 Downloads 184 Computer UntCost LineCost
» 1 (e | N %] Recent Places € Network Al 20 §
» 2 TN ‘ 1 Maximo 2| T Enterprise Connect P00, %0 @
[
) SeiiEN ,Ca; | Contract9552-PreUpdate.dat " ) |
EN onf 000000 35.00
: : e cuf | Librares B Cortrmctz:V 0.000000 4000 g
y 7 - Dotiimants fa] Microsoft Word 2010 — w0 g
L. g e I Stz 00§
» 10 MEM c ] Pictures 000000 55.00
boonmonfl videos om0 &0
y  12MEM 5.000000 65.00
L Computer
& ospisk(C)  ~
File name: ContractdS52-Updated v [AuFites ¢y v|
Open [v] [ Concel |

Slide notes
Text Captions

Page 194 of 215



Slide 179 - Demo

Purchase Contracts - Defauit Site:SC 7 070 [figepois % /StartCenter 2 Profie  SignOut 7 Hep

Ut

[ [ Fine: |#h  [select Action V@ dese|= ™ |szﬂ°"'
Tt
List Contract Contract Lines I Costs [ Standards and Procedures !
Contract 9552 | [TruckParts iz Type VA GENERAL
Revision | 5 Update pricing and delivery time 2] Stats [VORAFT |

Contract Code MATERAL | &

= Application Import

Unit Cost Line Cost

zowo | 2o @

25.000000 25.00

Object Structure | EEIEAN & TVA Purchase Contract Lines ImportExport Definiton for Port 2 Import imit | 2000/ [30.000000 30.00 G
35.000000 35.00

Import Configuration = 40.000000 40.00 ﬁ
Import Preview? [/ Specify Import Fie C:Userstipircher\DesktoplContract9S52-U| Browse... | 45.000000 4500
50.000000 5000

&0'( 55.000000 55.00

60.000000 60.00 @

65.000000 65.00 ﬁ

Slide notes
Text Captions
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Slide 180 - Demo

- Profile . Sign Out ? Help

CEAII © preview Resuts
Lisi (iontrad Contract Lin

Contract 9552 File Name  Contract9552-Updated.csv Type | TVA GENERAL
Revision 5 Total number of documents 1 Status  VDRAFT
Contract Code MATERIAL &) Valid documents 1
Invalid documents
" Line> Line Type fem | RESUIS BUXAASE21I- The data import preview mode is successful Unit Cost e todt
» 1 MEM CWD987Q 22.000000 200
» 2 IMEM CWD983N A - o 25.000000 25.00 ]j‘
This message indicates that no errors were
» 3 MEM CWD989L 3 : . 30.000000 30.00 @
encountered during the import preview. =
» 4 MEM CWD990F 35.000000 35.00
» 5 MEM CWD991D 40.000000 40.00
3 7 MEM CWD992B 45.000000 45.00 ]j
8 MEM CWD993X H 50.000000 50.00
2 10 MEM CWD994V The neXt Step IS to repeat the 55.000000 55.00
: — cieeen import process without previewing. 52000000 o
» 12 MEM CWD996P 65.000000 65.00 ‘@

Click anywhere to continue.

Slide notes

Text Captions

This message indicates that no errors were encountered during the import preview.
The next step is to repeat the import process without previewing.

Click anywhere to continue.
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Slide 181 - Demo

Purchase Contracts - Default Site : S i . Buletins: (0) " 'GoTo [/Reports * Start C Profle  SignOut ? Help

| Ust | contract [ ContractLif

Contract 9552 File Name | Contractoss2-Updated.csv ‘ Type | TVA GENERAL
Revision | 5 Total number of documents | 1] Status | VDRAFT
Contract Code MATERIAL & Vaid documents | 4|
Invalid documents | \
ContractLines » | e [ powniesd {1
iine~ LineType tem Results | BXAAS6211- The data import preview mode is successful. Unit Cost Line Cost
» 1 TEM CWDSE7Q 22000000 200 [
» 2 MEM CWD988N 25.000000 2500
» 3 MEM CWD989L 30.000000 30.00
» 4 TTEM CWD990F 35.000000 35.00 {j
» 5 MEM CWD991D 40.000000 40.00
» 7 MEM CWD992B 45.000000 45.00
» 3 EM CWD993X 50.000000 50.00 i
» 10 MEM CWD994V 55.000000 55.00 i
y 11 MEM CWD995R 60.000000 60.00 {j
y 12 MEM CWD996P 65.000000 65.00 {j
N

Slide notes
Text Captions
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Slide 182 - Demo

[ Purchase Contracts - Default Site:SC

| [v] Finc:| |#  [Select Action MEdes 2|2 u’i e
D S
Lst | Contract | ContractLines | Costs | Standards and Procedures |
Contract 9552 | [TruckParts 2] Type |TVA GENERAL
Revision | 5 Update pricing and delivery time @ Status
Contract Code MATERAL £
Line* LineTyoe  fem Description Quantity Qrder Uni Unit Cost Line Cost
» o mEM (CWDSS7Q > TRUCK AUTOMOTIVE, QA 0, FLATBED 100 FA pe 22000000 200 [
y  2MEM CWD38BN %  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 gA 2 25.000000 500 g
y  3MEM CWDSBIL  »  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 § 2 30.000000 3000 G
) 4TEM CWDISOF %  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 2 35.000000 35.00 G
y  STEM CWDS9ID  »  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 B 2 40.000000 000 g
y  7MEM CWD3928 %  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 Eh 2 45.000000 500 g
y  SMEM CWD393X  »  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 Eh 2 50.000000 50.00 G
y 10 MEM CWD3%4V  »  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 EA 2 55.000000 55.00
y  MMEM CWD9SR %  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 E4 o 60.000000 60.00 G
) 12mEM CWD3%P %  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 I 65.000000 65.00

Slide notes
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Slide 183 - Demo

Purchase Contracts - Defauit Site:SC 7 070 [figepois % /StartCenter 2 Profie  SignOut 7 Hep

l [ Fins| |#h.0[5oeat Acon v] @ |szﬂ°w
v il e

List Contract Contract Lines I Costs [ StandardsandProcedurM—
Contract 9552 | [TruckParts / = Type |TVA GENERAL
Revision | 5 Update pricing and delivery time 2] Stats [VORAFT |
Contract Code MATERAL | &

= Application Import

Unit Cost Line Cost

powow | 200 B

25.000000 25.00 ﬁ

Object Structure m‘&h‘”‘ Purchase Contract Lines ImportExport Defintion /9 Importimit | 2000/ [30.000000 30.00 G
35.000000 35.00 @

-
kooit breview? [ Specify import Fiie 45.000000 4500 G
50.000000 5000

55000000 50

60.000000 60.00 @

65.000000 65.00 ﬁ

Slide notes
Text Captions
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Slide 184 - Demo

' Purchase Contracts - Default Site

@Qemer J'profle . SignOut 7 Help

el

| E]Find:l IMVISeIedAcﬁon E @ a | Q9 IQ |Q ™ |‘«'»ll;|kﬂow
=
List Contract Contract Lines I Costs ] Standards and Procedures
Contract 9552 Truck Parts =] Type ' TVA GENERAL
Revision E Update pricing and delivery time 3 Status  VDRAFT

Contract Code MATERAL &~

8 Select Value R wnloac
Unit Cost Line Cost

Line # Line Type
» 1 MEM 22000000 200 @
» 2 ITEM CW 25.000000 25.00 @
»  3MEM CW|  Object Structur 2000 [30.000000 3000
» 4 ITEM CW| I Description 35.000000 35.00 ﬁ
» 5 MEM T [ import Confia M ] (o000 40.00
N 7 MEM cw|  ImportPreview TVAIEPURCHCONT TVA Purchase Contract Lines Import/Export Definition 45.000000 45.00
" & TEM o TVAEPURCHVﬁDORONLYTVA Purchase Contract Lines Import/Export Definttion for Portal Users 000000 5000
» 10 MEN oW Cancel 55.000000 55.00 i
» 11 MEM CWi 60.000000 60.00 @
» 12 MEM CW| 65.000000 65.00 @

Slide notes
Text Captions
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Slide 185 - Demo

Purchase Contracts - Defauit Site:SC 7 070 [figepois % /StartCenter 2 Profie  SignOut 7 Hep

Ut

[ [ Fine: |#h  [select Action V@ dese|= ™ |szﬂ°"'
Tt
List Contract Contract Lines I Costs [ Standards and Procedures !
Contract 9552 | [TruckParts iz Type VA GENERAL
Revision | 5 Update pricing and delivery time 2] Stats [VORAFT |

Contract Code MATERAL | &

= Application Import

Unit Cost Line Cost

o000 20 @
25.000000 25.00 ﬁ
Object Structure | ZAEEIEG X & TVA Purchase Contract Lines ImportExport Definiton for Port 2 Import imit | 2000/ [30.000000 30.00 G
35.000000 35.00 @

Import Configuration = 407 B 740&) ﬁ
U] S govse. | s 650G
- 3

50.00

50.000000
55 00000 =0 G
60.000000 60.00
65.000000 65.00

Slide notes
Text Captions
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Slide 186 - Demo

List Contract l

Revision |

Contract 9552 % A

Contract Code | MATER)

_ Line* LineType
1 MEM [
2 MEM

3 MEM

4 ITEM

5 MEM

7 MEM

8 MEM

10 MEM

11 MEM

12 TEM

v v v v v v v v v w

Organize ¥ New folder
¢ Favorites ~ [Libraries
I Desktop j Bircher, Jennifer
;i Downloads 18 Computer
%l Recent Places € Network
|\ Maximo 2| T Enterprise Connect
|| Contract9352-PreUpdate.dat
[ Libraries
Documents
J Music i
[/ Pictures
. Videos
1% Computer
& ospisk(c)  ~

Contrac1955 pdated
fa] Microsoft Word 201

File name: |

v [ANFies () v|

| open v | Concel ]

2500 §j

0.000000 00§
000000 3800

0.000000 0.0 G
000000 4500 G

0.000000 50.00 G
000000 55.00

0.000000 60.00
5.000000 65.00

Slide notes
Text Captions
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Slide 187 - Demo

List Contract g
Desktop »
Contract @ 9@ u 2

Organize v New folder g~ [ o

Revision |

Contract Code |MATERIA|

7 Favorites b {3 Libraries
I Desktop j Bircher, Jennifer
__ Line+ LineType | |18 Downloads 184 Computer UntCost LineCost
’ : ‘r"'m | N %l Recent Places €Network 0000 20 G
» 2 TN ‘ 1 Maximo 2| T Enterprise Connect P00, %0 @
14 2 e ca: || Contract9552-PreUpdate.dat ek 00 @
|

: : g: 2 | Libraries Co.ntrad955 -Updated ; m j;x g
y 7 - Dot ments {31 Microsoft Word 2010 — w0 g
y g meM ¢ @) Music M 0.000000 5000 gy
FRTY & &) Pictures 000000 500
» 11 MEM C . Videos 0.000000 60.00 @
» 12N 5.000000 65.00

L Computer

& ospisk(C)  ~

File name: Contract9552-Updated ¥

I Files (") v|

poPer ) [ e |

Slide notes
Text Captions
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Slide 188 - Demo

Purchase Contracts - Defauit Site:SC 7 070 [figepois % /StartCenter 2 Profie  SignOut 7 Hep

Ut

[ [ Fine: |#h  [select Action V@ dese|= ™ |szﬂ°"'
Tt
List Contract Contract Lines I Costs [ Standards and Procedures !
Contract 9552 | [TruckParts iz Type VA GENERAL
Revision | 5 Update pricing and delivery time 2] Stats [VORAFT |

Contract Code MATERAL | &

= Application Import

Unit Cost Line Cost

2o 20§

25.000000 25.00 ﬁ

Object Structure | EEIEAN & TVA Purchase Contract Lines ImportExport Definiton for Port 2 Import imit | 2000/ [30.000000 30.00 G
35.000000 35.00 @

Import Configuration = 40000000 4000 ﬁ
Import Preview? ] Specify Import File C:AUsers\pircheriDeskiop\Contract9552-U| Browse... | 45000000 4500 G
50.000000 5000

@( 55.000000 55.00 i

60.000000 60.00 @

65.000000 65.00 ﬁ

Slide notes
Text Captions
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Slide 189 - Demo

Purchase Contracts - Default Site: SC ; Bulletins: (0) 7 ¢ A Start C: Profile

Sign Out  ? Help

Contract Code |MATERAL &

disthe et /il 1T el alabel] ;
| E]Fndzl |#h  [select Action E W & | QP |@_ |Q ~ |Vm‘.:kflow
' %t
| List Contract Contract Lines I Costs l Standards and Procedures ]
Contract 9552 | TruckParts =] Type | TVA GENERAL
Revision | 5| |Update pricing and deiivery time 2] Status | VDRAFT

ContractLines * i ’
Line + Line Type ftem Descri Quantity Order Unit

» 2 MEM CWDSEN  »  TRUCKALU| EA
» 3 MM CWDIBIL 3  TRUCKAU EA
» 4 TEW CWDSSOF  »  TRUCKAU _ EA
g < N e »  TRUCKAY g:l)xc»::sz%l - The import was successful and 1 records were =1
y 7 MEM CWD992B 3  TRUCKAU ' EA
y 8 MEM CADISX 3 TRUCKAU EA
y 10 MEM CWD994V  »  TRUCKAL EA
» 11 MEM CWD995R »  TRUCK AUTOmOTIVE, UR U, TTATOLD T TUU EA
y  12MEM CWDS%P  »  TRUCKAUTOMOTIVE, QA 0, FLATBED g 1.00 EA

This message indicates that the import was successful.

Click anywhere to continue.

v v (vl (v

Unit Cost
22.000000
25.000000
30.000000
35.000000
40.000000
45000000
50.000000
55,000000
60.000000
65.000000

£ 4 =
Line Cost
200
2500
0.0 f
35.00 G
40.00
45.00
50.00
5500
6000
65.00

Slide notes
Text Captions

This message indicates that the import was successful.

Click anywhere to continue.
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Slide 190 - Demo

" Purchase Contracts - Default Site: SC ti ﬁT— \REports #StartCenter 2 Profie  SignOut 7 Help
| " ; dj s
I [v] Find:| |8 [select Acton v ¥ & e 92| ™ |W:fﬂ°w
Tl
List Contract Contract Lines I Costs l Standards and Procedures l
Contract 9552 | [TruckParts = Type |TVA GENERAL
Revision | 5 |Update pricing and delvery time 2] Stats [VORAFT |

Contract Lines * K/ =
_ Line* LineType tem I Untt Cost Line Cost
» 1 MEM ! %870 ' »  TRUCK AURCESECITT T EA el 22.000000 200
» 2 ITEM CWD988N »  TRUCKAU| EA o 25.000000 25.00 ﬁ
» 3 MEM CWD989L » TRUCKALU| EA po) 30.000000 30.00 ﬂ
>) 4 ITEM CWDS90F »  TRUCKAU| " EA yel 35.000000 35.00 ﬁ
» R < men CWD991D »  TRUCKAU :xmml - The import was successful and 1 records were A 2 £0.000000 2000 @
» 7 MEM CWD9928 » TRUCKAL| EA yol 45.000000 45.00 ﬁ
» 8 MEM CWD993X » TRUCKALU| EA yol 50.000000 50.00 ﬁ
Vowm ommy » TRUCKAY LN 1 5 s swog
» 11 MEM CWD995R »  TRUCK AUTOmOTIVE, UR U, TTATOLD = TUU EA yol 60.000000 60.00 ﬁ
y 12 MEM CWDSSP  »  TRUCKAUTOMOTIVE, QA 0, FLATBED g 1.00 EA P 65.000000 65.00 fj

Slide notes
Text Captions
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Slide 191 - Demo

[ Purchase Contracts - Default Site:SC

Workflow

| [v] Finc:| | [select Action MBdev|e= M|
D S é
Lst | Contract | ContractLines | Costs | Standards and Procedures |
Contract 9552 | [TruckParts 2] Type |TVA GENERAL
Revision | 5 Update pricing and delivery time @ Status
Contract Code MATERAL £
Contract Lines  * ' & s
 Lines LineType fem Description Quantity Order Unit Unit Cost Line Cost
» o mEM (CWD9B7Q | »  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 EA pe 22000000 200 [
y  2MEM CWDSBBN  »  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 EA 2 25.000000 500 g
y  3MEM CWDSBIL  »  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 EA 2 30.000000 3000 G
) 4TEM CWDSSOF 3  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 EA 2 35.000000 35.00 G
y  STEM CWDSSID  »  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 EA 2 40.000000 000 g
y  7MEM CWD3928 %  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 EA 2 45.000000 500 g
y  SMEM CWDSS3X  »  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 EA 2 50.000000 50.00 G
» 10MEM _CADIS4V——s—TRUCKAUTOWOTIVE, QA FLATBED 100 EA 2 55.000000 55.00
b ATTEN CWDSSSR 3  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 EA o 60.000000 60.00 G
CWDI%P %  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 EA 2 70.000000 7000 G

ﬁ 12 MEM

Slide notes
Text Captions
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Slide 192 - Demo

Purchase Contracts - Default Site : SC

igports # Start Center 2 Profe

Sign Out  ? Help

I [v] Fing: |#h  [select Action [v] @
T
Contract 9552 | [Truck Parts | Type |TVA GENERAL
Revision | 5 Update pricing and deiivery time 2] Status |VORAFT |
Contract Code |MATERAL &
Contract Lines * - £ 4
. Line * Line Type tem Description Quantity Order Unit Unit Cost Line
> 1 EM CWDSSTQ 3y  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 EA 2 22000000 2
y 2 MM CWD9BBN  >»  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 EA I 25000000 2
y 3 MM CWDSBIL >  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 EA 2 30.000000 3
y 4 TEM CWD9F >  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 EA I 35.000000 3
YT CWDSIID 3y  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 EA 2 40000000 4
y 7 MEM CWD992B >  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 EA P 45.000000 4
» 8 MM CWDS93X  >»  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 EA 2 50000000 5
» 10 TEN CWD994V 3  TRUCK,AUTOMOTIVE, QA 0, FLATBED 100 EA I 55.000000 5
» 11 MEM CWDS9SR  »»  TRUCKAUTOMOTIVE, QA 0, FLATBED 100 EA 2 60.000000 6
v 12 mEM | cWDeseP >  TRUCKAUTOMOTIVE, QA 0, FLATBED F= 100 EA yo 70000000 7
Coverage
— Descripion SNORKEL ]
LoeToe [ru [ i Pttt 4000 T
ttem ]cw[msp \» iTRUCK,AUTOMOTM’:.QAO, FLATBED i.,J Commodity Group |2510A \P 'VEHICLE EQUIPMENT COMPONENTS MaehherylEqM
0ALevel 0 |
Green Procurement H |#
Quantity and Costs Detais
ouantty | [ x| Sttus | PNOREV
< >

Slide notes
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Slide 193 - Demo

e T % Buletins: Q7 T i 7
e e e R S Out ~ Help
[ v Fing:| | [select Acton ME dev|e|=2 ™ Ivgﬂw
> 1 MEN CWDSTQ  »  TRUCKAUTOMOTIVE, QA 0, FLATBED EE] 100 EA Jo 22.000000 2
} 2 n'EM IAINNOOM PN TRUAKY ALITAMATA/E NAA N _CILATREN I:'] 100 EA p 25000000 ZA
N - 3 1. o £
) j ﬁ" As you can see below, the Unit Cost 5 132 3 s z‘; mggg :
4 and Delivery Time have been updated. < : £ '
> 5 MEN 000000 4
» 7 MEM CWugyZE % TRUUKAUTURUTIVE, UA U, FLATBED A - 000000 4
— = Click anywhere to continue. e 2
10 MEM The next steps are to save  ame 000000 s
y  MTEN and submit the record. L ATBED 3 100 EA 2 60.000000 6
v 12/mEM , _FLATBED 3 100 EA pe 70.000000 7
Line tem
Coverage Manufacturer 987654459  »»
Line 12 Description  SNORKEL
Line Type |TEM vl Mfg. Part Number  PT-000-120
tem CWD996P » TRUCK AUTOMOTIVE, QA 0, FLATBED ‘=l Commodity Group 2510A 4 VEHICLE EQUIPMENT COMPONENTS Machinery/Equip Pi
QA Level 0
Green Procurement H »
Quantity and Costs Details
Quantity 1.00 Status  PNDREV
it o Entered By HMDMUQG2A.  PTO00117 |
Unit Cost | 70.000000 Entered Date  04/15/2015 3:18 PH
Line Cost 70.00 Remarks
Retention? "] Delivery Time 21
Change Price on Use? [ | Vv
< >
Slide notes
Text Captions

As you can see below, the Unit Cost and Delivery Time have been updated.
Click anywhere to continue.

The next steps are to save and submit the record.
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Slide 194 - Demo

Purchase Contracts - Default Site : SC ' Bulketins: (0) 7 GoTo or c Profle  SignOut 7 Help

v

™ MU T {r = el ¢
i ¢ Workfiow
[ [v] Fing:| | [select Acton v @ 1|@ ? 2|2 T!-.I|”;_l°/
» 1 MEM CWwDgg7Q »  TRUCKAUTOMOTIVE, QA 0, FLATBED 8 1.00 EA yel 22.000000 2
» 2 TEM CWD988N »  TRUCKAUTOMOTIVE, QA 0, FLATBED =) 1.00 EA yel 25.000000 2A
» 3 MEM CwDggsL »  TRUCKAUTOMOTIVE, QA 0, FLATBED 8 1.00 EA yol 30.000000 3
» 4 ITEM CWDS90F »  TRUCKAUTOMOTIVE, QA 0, FLATBED a 1.00 EA yel 35.000000 3
» 5 IEM CWD991D »  TRUCKAUTOMOTIVE, QA 0, FLATBED =) 1.00 EA pe) 40.000000 4
» 7 MEM CWD992B »  TRUCKAUTOMOTIVE, QA 0, FLATBED a 1.00 EA » 45.000000 4
» 8 IMEM CWD993X »  TRUCKAUTOMOTIVE, QA 0, FLATBED (3 1.00 EA yol 50.000000 5
» 10 MEM CWD994v »  TRUCKAUTOMOTIVE, QA 0, FLATBED g 1.00 EA pol 5§5.000000 5
» 11 MEM CWDS995R »  TRUCKAUTOMOTIVE, QA 0, FLATBED 1.00 EA yel 60.000000 6
v 12 MEM CWD996P »  TRUCKAUTOMOTIVE, QA 0, FLATBED 1.00 EA » 70.000000 7
Line tem
Coverage rer 987654459 |
Line 12 SNORKEL
LineType meM  |v| Mfg. Part Number\ PT-000-120
fem CWD9%P % TRUCKAUTOMOTIVE, QA 0, FLATBED 3 Commodity Group 4 VEHICLE EQUIPMENT COMPONENTS Machinery/Equip P
QA Level 0
Green Procurement H P
Quantity and Costs
Quantity 1.00 Status  PNDREV
Order Unit” EA ¢ Entered By HMDMUQG2A. PTO00117
Unit Cost 70.000000 Entered Date  04/15/2015 3:18 PM
Line Cost 70.00 e
Retention? "] Delivery Time 21
Change Price on Use? [ | Vv
< >

Slide notes
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Slide 195 - Demo

Purchase Contracts - Default Site Profle . SignOut ? Help

. J t I [ i
e : e S S
3 y Workflow
| (] Finc: |#h + [select Action [v] @ aﬁ—ﬂ—@#g—@” i
o
v 1 |EM CWD987Q  »  TRUCKAUTOMOTIVE, QA 0, FLATBED |& 1.00 EA o 22.000000 2
N 2 MEN CWDSBN  »  TRUCKAUTOMOTIVE, QA 0, FLATBED 1 100 EA o 25,000000 2N
N 3 MEM CWDBIL  »  TRUCKAUTOMOTIVE, QA 0, FLATBED 1 100 EA o 30.000000 3
» 4 EN CWD99OF  »  TRUCKAUTOMOTIVE, QA 0, FLATBED e 100 EA o 35.000000 3
N 5 MEM CWDIID  »  TRUCKAUTOMOTIVE, QA 0, FLATBED g 100 EA e 40.000000 4
N 7 MEM CWD992B  »  TRUCKAUTOMOTIVE, QA 0, FLATBED g 100 EA e 45,000000 4
N 8 MEM CWD993X  »  TRUCKAUTOMOTIVE, QA 0, FLATBED g 100 EA P 50.000000 5
y 10 MEM CAD994V 3  TRUCKAUTOMOTIVE, QA 0, FLATBED g 100 EA o 55.000000 5
y 11 MEM CWD9SR  »  TRUCKAUTOMOTIVE, QA 0, FLATBED g 100 EA o 60.000000 6
y 12 MEM CWD9%P  »  TRUCKAUTOMOTIVE, QA 0, FLATBED g 100 EA e 70.000000 7
Line tem
Coverage Manufacturer 987654459 >
Line 1 Description | SNORKEL
LineType [mEM  |v| Mfo. Part Number | PT-000-111
fem CWD97Q | TRUCKAUTOMOTIVE, QA 0, FLATBED 2 Commodity Group 25104 4+ VEHICLE EQUIPMENT COMPONENTS Machinery/Equip Pi
QA Level 0
Green Procurement  H re
Quantity and Costs Detais
Quantty | [ X| Status PNOREV
Order Unit” EA ¢ Entered By HMDMUQG2A.  PTO00117 18
Unit Cost | 22.000000 Entered Date  04/15/2015 3:18 Pl
Line Cost 200 Remarks
Retention? [ Delivery Time 12
Change Price on Use? [ | v
< >

Slide notes
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Slide 196 - Demo

" Buletns: (0) 7 [1Reports Center 2 Profie  Sign Out 7 Help

11 PO i1 i 4 AR G ) e
| (] Finc:| | [sekect Acton M@ deole=>m™ ‘V:;}‘ﬂc“"‘
1
- T TTEN CWOS87Q % [TRUCKAUTOWOTIVE, GA 0, FLATBED g 100 EA pe 22000000 Z
3 2 MEM CWD9BBN  »  TRUCKAUTOMOT 1.00 EA o 25.000000 2A
N 3 MEM cwosseL  »  TRuckAuTomor  After the record is saved and 1.00 EA o 30.000000 3
3 4 TEM cwoseoF  »  TRuckauTonoT - submitted, Maximo displays the 1.00 EA o 35.000000 3
» 5 MEM cwpeetd  »  TRuckauTomoT first line item in the contract. 1.00 EA ye 40.000000 4
3 7 MEM CWD992B  »  TRUCKAUTOMOT 100 EA o 45.000000 4
> 3 MEM CWD993X  »  TRUCKAUTOMOTIVE, QA 0, FLATBED 9 1.00 EA o 50.000000 5
» 10 MEM CWD994V  »  TRUCKAUTOMOTIVE, QA 0, FLATBED ) 1.00 EA o 55.000000 5
y 1 TEM CWDSSSR  »  TRUCKAUTOMC 1.00 EA o 60.000000 6
) 12N cwpssep  »  TRuckautomc  This concludes the demonstration. | 100 ea 2 65.000000 6
Click anywhere to continue.
Coverage Ig »
Line 1 Description  SNORKEL
Line Type 14fg. Part Number PT-000-111
tem CWDS87Q > TRUCKAUTOMOTIVE, QA 0, FLATBED ‘=) Commodity Group 2510A /' VEHICLE EQUIPMENT COMPONENTS Machinery/Equip Pi
QA Level 0
Green Procurement  H e
Quantity and Costs Details
Quantty 1.00 Status  PNDREV
Order Unit” EA » Entered By HMDMUQG2A.  PTO00117 3
Unit Cost  22.000000 Entered Date  04/15/2015 3:18 P
Line Cost 22.00 Remarks
Retention? || Delivery Time 17
Change Price on Use? [ | Vv
< >

Slide notes

Text Captions

After the record is saved and submitted, Maximo displays the first line item in the
contract.

This concludes the demonstration.
Click anywhere to continue.
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Slide 197 - Summary

Summary

g <

Working with the Purchase Contracts
Application

Pressing Enter in the Contract field in the List tab
displays all of your company’s purchase contracts.

After selecting a contract, you can use these features to
| update information in the application:
.+ Contract Lines tab
« Select Action menu (Revise Contract)
« View Details icon

You can use the Export/Import tool to edit purchase
contract lings in a spreadsheet.

Refer to the Purchase Contracts Export/Import Tool job aid in the Supplier Portal for a
summary of the export/import steps covered in the demonstration.

Slide notes

This concludes the lesson. Take a moment to review the key points covered.

Text Captions

Summary
Working with the Purchase Contracts Application

Pressing Enter in the Contract field in the List tab displays all of your

company’s purchase contracts.

After selecting a contract, you can use these features to update

information in the application:
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Contract Lines tab
Select Action menu (Revise Contract)
View Details icon

You can use the Export/Import tool to edit purchase contract lines in a
spreadsheet.

Refer to the Purchase Contracts Export/Import Tool job aid in the Supplier
Portal for a summary of the export/import steps covered in the demonstration.

Page 214 of 215



Slide 198 - Course Conclusion

Course Conclusion

Review topics using the Table of Contents.
Refer to the job aids supporting the topics.

Contact your TVA Contract Manager or Buyer for assistance.

Slide notes

This concludes the Maximo for the Supplier Portal course.

You can review any of the topics using the Table of Contents.

Remember to refer to the job aids supporting the topics covered in the course.

If you have any questions about what you've just learned, contact your TVA Contract Manager or Buyer for assistance.

Text Captions
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