05 - Show Me Invoice Details
Assumption: You have queried specific invoice(s).

1. Left click the TVA Voucher Number

View Invoices [ Filter I~ 1-1001 4 Download © =
TVA Voucher Number Supplier Invoice Number PO Status Invoice Total Invoice Date Receipt Date Due Date

2. Review the invoice details below. When you are ready, left click the Payments tab to see how
payments are displayed.

Note: If the below address is no longer valid, please contact the buyer who issued the
purchase order for this invoice. The buyer will be able to assist you in updating your
information.
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Details
Po 98765 Company 12345678300 Vendor Company
Vewcher Humoer. | 456768 aggmss 1 100 Friendly St
Suppsr ivaice Humoer. . INVESS Addrees 2
Descroson: - Widgets for block ke 3
sss APPR dirn
Imvaice Receipt Oute: | 050222 city - Happy Town
invoice Date: . 05/01/22 StateProvince TN
Dock Dater ZPPostal Code: | 37002
Due Date. . 06/16/22 Conact | Awesome Vendor
invoxce Tetat - 50,000.00 Payment Tems. () % 0 DISC DAYS 45 NET DAYS
Total 0 Cost 50,000.00 Remitance Comments. Payment in full for inveice INVBSS.
Unmices PO Tott | 0,00

Recess Complete
Enmed By 12345678 cAccounts Payable
Enteved Date 05/02/22

Invoice Lines

Invoice Lines b Fiter © 1-10f1
Descriphon Quanily_ Ordee Unk ot Cosl Line Coat

Lins = Line Type [}

Early Payment Offer
Pay Temm: [
Eany Paymem Date: ]
F—
Totakesi
Qffer Expiry Dale
States.

3. Review the invoice details. When you are ready, left click the Payments tab to see how
payments are displayed.
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Invoice 4744452
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Check Stalis Check Number Check Paid Amount Inveice Paid Amount Paid Date Vendor Discount Amount Interest Amount




You can determine the payment method by looking at the

first digit in the Check Number.

First Digit Payment Method
7 Electronic Funds Transfer
8 Check
9 Wire




